Specsintact eLearning Modules Transcript

Module: Chapter 3 - Adding Subparts

We highly recommend that you view the corresponding eLearning Module visual representation of the subject matter.

00:00:10,800 --> 00:00:50,566

We are now going to focus on adding Subpart levels using the traditional methods. We will begin by opening Section 02 83 13.00 20.
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When the S| Editor opens you will see the Navigator opens by default.
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To begin, let’s explore how you would go about adding an article, paragraph and subparagraph, otherwise referred to as subparts!
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When adding new subparts, the outcome always depends on the placement of your cursor. After we have added various leveled
subparts, you can continue to the next module to explore the different methods the S| Editor provides for deleting subparts.
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Let’s keep this as simple as possible. Since tagging varies depending on whether you are at the beginning or end of a PART we will
illustrate different scenarios for inserting Articles, Paragraphs and Subparagraphs.!!!

Let’s get started by navigating to 1.2 entitled DEFINITIONS.
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We are going to start by adding a new Article, which we want to be the new 1.2. In order to do this, we need to place our cursor to the
left of the beginning <SPT = 1.2> tag, then select the SPT button on the S| Editor’s Tagsbar.
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For this exercise, we also want to change the Title so let’s highlight “Sub Title”
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and type “ARTICLE”. If for some reason the numbering did not reflect the subpart number you were expecting, use the Undo button on
the Toolbar and try again! The S| Editor’s SPT button is used whether you are adding an Article, Paragraph, or Subparagraph.
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00:02:04,500 --> 00:02:37,900

We just added an Article, and now we want to add a paragraph that will be numbered 1.2.1.

ending </SPT =1.2> tag then select the SPT button on the Tagsbar.
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Now we need to change the Title so we are going to highlight words “Sub Title” and type “Paragraph”.
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W 135  wigh Eficency Particutace Amestor HER|  an 8 hour pericd.</TRT>
0137 Lead
0138 Lews Conirol Asea </SPT =1.3.15<8PT =1.3.251.3.3 <TTLsArea Samplinge/TTL>
N 133 Lead Permassibie Bposure Lima (PELY
M 1310 Matesal Compini it L] empling of 1#ad cencentrations within the lead control azea and inside the
Perscanl Samping Fhysical which s ive of the airborne lead
;;’i}; I ||!: u concentrations but is not collected in the breathing Zome of perscanel
SR14 DESCRIPTN (APProXinatelyctuc> 5 to € feeC</ENG> adove the floor) .</TXT>
0141 Desiptien of Work i T YR T o e y
2 142 eibniig </SPT =1.3.2><3FT =1.3.31.3,3  <TTL>Competent Ferson (CFI</TTL>
15 SUBMITTALS <TXT>A3 used in this section, Tefers 10 a person employed by the CoRCIacter who
&8 16 QUALITY ASSURANCE is trained in the recognition and control of lead hazards in accordance
AT EQUIRMENT wath current federal, State, and local requlations ard has the authority to
=818  PROJECT/SITE CONDITIDNS take prompt corrsctive actiens to control the lead hazard. A Certified
A1 S Tioe Industrial Hygienist (CIH} certified by the American Board of Industrial
P PART 2 PRODUCTS Hygiene or a Certified Safety Professicnal (CSF)} cervified by the Board of
o B PART 3 EXECUTION certified Salety Professicmals is the best choice.</TRT>
& 8311 PREPARATION _ .
& &12  ERECION <fSPT =1.3.3»<3FT =1,3.4>1.3.4 <TTL»Contaminated Roonc/TTL»
833 AUcAION <IXT>Refers to 4 room for removal of personal
R34 FIELDGUALLTY CONTROL (BEE) </ THTS
B 8 3% CLEANING AND DISPOSAL
</SPT =1.3.4><SPT »1.1.5>1.3.5 <TTL>Decontamination Shower Facility</TTL>
<TXT>That facility that encempasses a clean clothing storage room, and &
contaminated clothing storage and disposal rooms, with a shower facilicy in -
| i | pllem ) - e
Fegile_ SIC. PRY, ADD, SET. 89T TIL PpiRwiCd SItam CAR NUM OVA
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Now we are going to add a Subparagraph that we want numbered 1.2.1.1. Let’s place our cursor to the left of the subpart ending </SPT
=1.2.1> tag, and select the SPT button,

Bl Fie It View inesrt Farmat Tohis fock Wiadow bip 3%
- - ]
A
i
! b IES (UL)</CRG>
|= [l secuen <RIDPUL SHE</RIDS <RTL> {200%; Reprint Sep 2034) Standazd for
£ B PARTL GENERAL Migh-Efficlency Particulate, Alr Filter
11 REFERENCES Units</RIL> E
=812 ARTKLE
B 121 Paragraph </REF></SPT =1,1><ADD><SFT =1.251.2  <TTL3ARTICLE</TTL>
=813 DERNITIONS
M131  ActionLevel <TRT>Taxt</TAT>
:‘f_ﬁ :NMSGWIWM e} FSPT =1.2.151.2.1  <TTL>Passgraph</TTL>
M 134 Contsmnated Ream =
M 135 Decontamination Shawer R
:t:g High Efficiency Paiculats Anesicr (HER| |/ 5pT =1,2.13¢/5F7 =1.25¢/AD0>SPT =1.3>1.3  <TTL>DEFINITIONS</TTL>
T X Lead
A 132 LeadContral Area SPT =1.3.331.3.1  <TTLOALion Level</TIL>
M 138 Lesd Permitssbie Exposare Limit (PEL)
1330 i without regard To use of IESPLEATONs. TO an alzborme
D131 Fersoesl Sampling concentration of lead cf 30 micrograms per cublc mezer of alr averaged over
01312 Fhysical Bowscary an § heur perlcd.</TXT>
wa l;u?ixt%ot <FSPT =1.3.13<207 =1.3.291.3.2  <ITLrAsea Senpling</TTLs
8 142  Cocefinatian with Othar Wort ing ¢f lead iena within the leed conticl asea and lnaide the
B1S  SUBMITTALS Fhysical ies which is ive of the airborne lead
w815 QUALITY ASSURANCE concentzations but i3 not collected in the breathing scne of perscnnel
= 817 EQUIPMENT imatel to & £ above the floor) .</TXT>
m 815 PROIK I i _
#19 snTwe B7E N e e S O )
% :m: mo.rnou:” <TXT>Az used in this secticn, refers toc a persen employed by the Contractor whe
831 PREPARATION i rrained in the secognition and comtsol of lead hazards in aecordance
with current federal, State, and local regulations and has the authority te
- Lt Taks prospt corrective Actions To contol the lead hazard. A Certified
WA APAICATION Industrial Hygienist (CIR) certified by the American Board of Industrial
& 34 FIELD QUALITY CONTROL Hygiene er a Certified Safety Frofessicnal (C5F) certified by the Doasd of
o A 35 CLEANNG AND DPOSAL certified Safety Professionals is the best choice. </THTS
</3PT =1.3 33<SPT =1.3.431.3.4 <TTL3Contaminated Room</TTLY
5 to & room for removal of i peracnal p quir o
|1 it i v ||® - - - i ) mEL
Pryke acove doamert SEC PRT, ADDL ST Pelhw3SCH  S3%am CAP NUW EVR
and now we are going to highlight the Title and type “Subparagraph”.
B File Edt View Insert format Table Teols Window Help ER
L] e @& 2 o @ M8 N !
<RTL>Specifications for Fackaginga</RETL> -
o </REF><REF><CRG>UNDERWRITERS LABORATORIES (UL)</ORG>
| GENERAL [ <HID>UL 586</RID> <RTL>(2003; Reprint Sep 2014) Standard for ;
REFERENCES High-Efficiency Particulate, Air Filter =
ARTICLE Unite</RTL>
121 Paragraph </REF></SPT =1.1>CADD><SPT =1.2>1.2  <TTISANTICLEC/TTL>
1211 Sub Title
DEFINITIONS <TUT>Text</THT>
Azl Wtionleel <SPT =1,2.151.2.1  <TTL>Paragraph</TTL>
132 Awea Sampling
133 Compatent Ferson (C¥) <TRT>Text</THT
239, Cortomisaled Room | espr =1.2.1.151.2.0.1  errioBibparageaphe/ TT1>
135  Decontamination Shower Faclty =
136  High Effickency Particulate Armestor (HEPA <TAT>Text</THT>
137  Lead
TIE L ol A </SPT =1.2.1.1></SET =1,2,1></SFT =1.2></ADD><SFT =1.3»1.3  <TTL>DEFINITIONS</TTL>
135 Lead Permissibie Exposute Limit (PEL) <SPT =1,3.1>1.3.1 <TTL>Action Level</TTL>
1210 Material Contsining Lesd/Paint with Lea;
1311 Pessonal Sampling <THT>Employee cxposure, without regard to use of respirators, to an airborme
concentration of lead of 30 micrograms per cuble meter of alr averaged over
THAE - Pyl Pomidity an 8 hour period.</TXT>
DESCRIPTION
SUBMITTALS </SPT =1.3.1><5PT =1.3.2>1.3.2 <TTL>Area Sampling</TTL>
qQ AS <T¥T»Sampling of lead concentrations within the lead control arsa and inaide the
161  Qualifications hysical b . which is rep tive of the airborne lead
162  Reguirermnts concentrations bul is not collected in the breathlng zone of pecsonnel
163  Pre-Constuction Conferance {approxinately<ENG> 5 to & feet</ENG> above the floor).</THT>
EQUIPMENT €/SPT =1.3.25<SPT =1.3.331.3.3  <TTL3Competent Persom (CP)</TTL>
PROJECT/SITE CONDITIONS
1 PRONINTS, ol TET3A= nmad in rhis sacrinn, refars rooa parsan ssnlaved by the Cantractar whn =
£l rﬂ _m b 4 |ﬁ ) oy
Regdy SEC, PRI, ADD. SPT, 591 Pod Rwsb (17 5042 am | CAP NUM OVR
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00:02:37,900 --> 00:03:48,966

Let’s mix it up a little. We have just added an Article, Paragraph, and Subparagraph at the beginning of a Part, now let’s add an Article
at the end of a Part by navigating to PART 2 Products. We want to add a new Article that would be numbered 1.9, so let’s place our
cursor to the left of the ending </PRT =1>tag. Now let’s select the SPT button

[ rie fon View Juet forme: Taole focls Window blel

- 8%
H & o o B 1 Bkl A
1]
</9PT =1.7.53</8P7 ~1,7>48P7 ~1,031.8  <TTLSPROJECT/SITE CONDITIONS</ITL>
<SIT =1.8.131.3.1 <TTLFTOTECTION Of SX1STing wWork ©o Kemain</TIL>
=B PART 1 GENERAL
H1l  REFERENCES <TAT>Ferfom work witheut damage or contamination of adiacent areas. Where
=812 ARTICLE exiaring work is damaged or contamirated, restors work o irs original
121 Pasgeaph condition or better as detesmined by the Contracting GEficer.</TRT>
SE13 CeRTICNS
Buis et e <rsE e L s - I
B132  Aeasampling o
Nids g e <TAT>Not used.</TET>
B 134 Contaminated Room < .
IRT =I3<PRT =J><TTLPART 3 SUTION/TTLY
B 135  Decontamination Showes Facivty
B 136 HighEMoency Pertuuiate Amior (Rl ¢SPT =3.153,1  <TTLSPREFARATECNC/TTL>
8137 Lewd
B 138 Lead Control Area <SPT =3.1.133.1.1  <TTLsFrotectionc/TTLy
B 139 Lesd Permimible Txpoturnt Limit (PIL)
B L0 MawnsiComuring LeaqPantwaniel <OFT =3.1.1.133.1.1.1  <TTLs¥ocification</TTI>
B 1311 Persoral Samoiing
81397 Poysicsl Bounday «<L5ST INDENT=-0.33>a. Motify the Centracting Offices [20] [ | days prior to the start of
wB14 DISCRETION ary lesd work.</LST>
A15 SUBMITTALS | LST INDENT=-0.33sb. <SUBsOocupant Nemificatismes ;
S B1A CRIALITY ASSURANCE b
=817  EQUFMINT CLET>SUBMIT Stcupant writhen Acknowledgment of The delivery of lead hazard
W OB LE PROECTSITE CONDITRONS information pamphlet (EPA TA7-K-83-001 "Protect Your Family From Lead E]
PIPART2 FRODUCTS i ir Your Home") prior to commencing the rencwation work for each
W B PARTI EXECUTION atfected unit using language provided in RIl~ 745 /MI0> Subpart E.</L3T>
1=/5PT =3.1.1.15<5FT =3.1.1.2>3.1.1.2  <TTL>Lead Control Area</TTL>
<LST INDENT=-0.33>a. FPhysical Boundary - Provide physical boundaries around the lead
control area by roping off the area designated in the work plan or
tains, pertable itiens o other o ensaze
that lead will mot escape outaide of the leac control area.</LIT>
LA OE=- 0L TE5E. T Warning Biges - o
areas, Locate signs at such a distance that pecsomnel may read the sign
Ard TAbe the necsmiary pracasticns bafar area, Figns
zkall comply with the regquirsments of <6 £2</RI05 . </LET>
- - . il .
Diigsg, the selection SEC. PRT. TTL PRl w29 CiS | Gi9am CAP NUM OVR
; 3
and we have our new Article 1.9! Wasn’t that easy?
Bl me fue View bt Format Teble Tooh Wiom Halp & i
2 B | |
' [ BES Q8 e Y . -]
Mfwmwnnlnmmguz nmm.nx.mwn‘g‘lgl ]
x 7=
</SPT =1,7.%5></8PT =1,7><SPT =1.8>1.8 <TTL>PROJECT/SITE CONDITIONSC/TTL>
0 [ section 43PT »1.3.151.8.1 <TTLsProtection of Existing Work to Remair</TTL»
5 B PART 1 GINERAL
A 11 REFERENCES <TXT>Perform work without damage or centamination of adjacent areas. Where
812 ARTKLE existing vork is damaged or contaminated. festore work to its original
0121 Paragragh sonditicn or better &2 determined by the Contracting Officer.</TAT>
FINITIONS.
i Ll </9PT =1.8.13</SPT =1.85AD0S<SFT =1.5:1.9  <TTLoPub Title</TTL>
Area Samyiing
e Tt <THT>Text</TNT>
Lirtaiytd fjes <ispr =18 =1><ERT 2
Decontamnatien Shower Faclity
High ifciency Pacticumne Amesor (HE3 | crxramer uses, </TETS
Lead
Lead Controd Avea <FRT =2»<PRT =3><TTL>PART 3  ENECUTIONC/TTL>
Leact Poims cobile Expoune Lirit (PRU
Material Containing LeayPar with La| <SPT =3.133.1  <TTL>PREPARATIONS/TTL>
Personal Sampli
Physicel Doundl o <5F7 =3.1.1>3.1.1 <TTL>Protection</TTL>
CESCRIPTION . .
; TTIALS <507 =3.1.1.1>3,1.1.1  <TTLoNetificationc/TTL>
QUALITY ASSIRANCE <157 INDENT=-0,33ra. Notify the Contracting officer [20] [___) days pricr to the start of
EQUIPMENT any lead wark.</LST>
PROJECT/SITE COMDITIONS =
Sub Ticie: [ <us7 £330, s J SUEI<ILET>
PRODLCTS i
EECLTION <13Tasubmit cocupant written acknowledgment of the delivery of lead hazard
informaticn pasphlet (EPA T47-K-33-001 "Protect Yeur Family from Lead
in your mome") prior Lo commencing the rencvaticn work for eacn
affected unit vsing language provided in <RID»30 CFR T4%</RID> Subpart E.</L3T>
1</9PT =3.1.1.15<3FT =3.1.1.2>3.1.1.2 <FTL>Lead Control Arse</TTL>
Rhy: e e Sl i i)
ign in
b2 i portakle pastiticns o: othe to ensure
that lead will not escape outsids of the lead centrol area.</LST>
<187 INDENT=-0,33>b. Warning Signe - B -
[E3 [ 3 R T T o e e ’
Fegte S PR ADD, S, TIL Foel0Rwad (b Al am | CAR MUM CR

Adding Subparts can be quite simple, it’s just a matter of where you place your cursor! Remember if you do not see the subpart level you
expected, simply press the Undo button and move your cursor either to the left or the right of the tag! As with anything, practice makes
perfect so once the video is done, continue practicing! Proceed to the next module to learn how to delete subparts!
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Contact Information

If you need further assistance, please contact our Technical Support Desk. We will be happy to answer any questions you may have.

SpecsIntact Technical Support
Monday - Friday

8:00 AM — 4:30 PM Eastern Time
Phone: 321.867.8800

Email: KSC-Specslntact@nasa.gov

elLearning Module Notes:
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