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NIBS Engage is the online portal to access the 
NIBS BIM Council (BIMC) communities or 
committees and participate in the UNITED 
STATES NATIONAL CAD STANDARD® (NCS) 
Consensus Process. 

To access the site, you must be a Member of 
the NIBS NCS V7 Project Committee.

Once a member, you will receive your NIBS 
membership login credentials This login will 
also serve as your login to NIBS Engage
(https://engage.nibs.org)

ENGAGE PORTAL

ACCESSING
NIBS ENGAGE PORTAL
B U I L D I N G  I N F O R M AT I O N  M A N A G E M E N T  C O U N C I L  ( B I M C )

mailto:https://engage.nibs.org/
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ENGAGE COMMUNITIES
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SIGN IN
Once on the Engage website, click the “SIGN 

IN” button in the top right corner of your 
screen. If you do not see a ‘SIGN IN’ button 
and instead see your profile icon, this means 

you are already signed in.

You will be directed to the 
Engage “Welcome” page.

Click on the Communities drop down on 
the navigation bar to access the ‘My 

Communities’ selection
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MY COMMUNITIES
Select  ‘MY COMMUNITIES’  to  see a  l i s t ing of  the 

Communit ies  you are a  member of
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You are now looking at your 
Community home page. 

Each Community has tabs to the 
right of the ‘COMMUNITY 
HOME’ tab: the discussion 
section, library section, events 
section, a members section and 
the ‘WORKSPACE’ section where 
all committee consensus 
activities will take place. 

NCS PROJECT COMMITTEE 
HOME PAGE

Refers to a good or 
service being offered 
by a company.

Refers to a good or 
service being offered 
by a company.

Refers to a good or 
service being offered 
by a company.

+34 +120 +70
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ENGAGE WORKSPACE

National Institute of Building Sciences © 2023 All  Rights Reserved



8

National Institute of Building Sciences © 2023 All  Rights Reserved

BALLOT SUBMISSION
ANNOUNCEMENT
from National Institute of Building Sciences 
“donotreply@web.nibs.org”

When the NCS Draft Ballots are opened 
for review, comment and approval of the 

NCS Project Committee (NCS PC) an 
automated email announcement from 

‘donotreply@web.nibs.org’ will be sent to 
all members of the NCS PC with a link to 

the document ballot page in Workspace

Web.nibs.org
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BALLOT PAGE
The WORKSPACE Bal lot  Page prov ides 

access  to :

You can a lso access  the Ba l lot page 
f rom the Workspace tab on your  

community  page and c l ick  on Ba l lots  
in  the le f t  nav igat ion area .  

 The bal lot  vot ing dashboard 
wi th the vot ing opt ions

 A l ink  to download the 
proposed changes submit ted 
for  approval ,  and

 A l ink  to add a rev iew comment 
af ter  cast ing your  vote
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OPTIONS
There are only three voting choices: Yes, No and 
Abstain.  Each option will specify whether users 
are:

• required to comment ensuring feedback is 
received, or

• can choose or not to comment with their vote. 

Votes can be changed while the ballot is open.

VOTING A YES vote does not require a 
comment. Providing a comment 
such as an editorial comment is 
optional. 

YES

NO

ABSTAIN

A NO vote requires users to leave 
a review comment explaining the 
reason for the negative response 
prior to  casting their vote. 

ABSTAINING members can 
choose whether or not to 
comment with their vote. 
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COMMENTS
Workspace  a l lows  you  to  add  comments  to  
p rov ide  feedback  and  respond to  those  
submi t ted  by  o ther s  in  your  commit tee .  In  
add i t ion ,  automat i c  ema i l  not i f i ca t ions  can  
be  sent  when  submi t t ing  and  respond ing  to  
comments  to  keep  those  who need  to  know 
in  the  loop .

To  add  a  comment  to  a  ba l lo t  – f rom the  
Bal lots page :
• F i r s t  se lec t  a  Vot ing  Opt ion : yes ,  no  or  

abs ta in  then  add  a  comment  i f  pe rmi t ted .
• Voter  comments  a re  REQUIRED 

when vot ing  "No"
• Voter  comments  a re  OPT IONAL 

when vot ing  "Yes"  o r  "Abs ta in"
• Se lec t  Add a  Comment
• Comple te  the  Comment  Form

National Institute of Building Sciences © 2023 All  Rights Reserved
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COMMENT FORM
C O M P L E T E  T H E  F O R M

Title One

Title One

Title Three
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• Subject* – Provide a comment title

• Summary* – Expand  upon your 
Subject title with the full details of 
your comment (max. 7500 characters)

• Category – Indicate whether the 
comment is editorial or substantive in 
nature (ensure, select N/A)

• Section/Page/Line* – Indicate the 
specific section, page, and /or line 
number of the ballot to which your 
comment applies 

• Item – Select the item your comment 
pertains to (figure, paragraph, or 
table) and provide a short description 
if needed 

• Proposed Solution* – Include a 
proposed solution to the issues 
identified in your comment (max. 
7500 characters)

• Add a Supporting File – Upload a 
copy of the draft standard with you 
comments inline

• Email Notifications – Check the 
desired boxes to send an email 
notification about this comment to 
the group, ballot submitter, and/or 
Technical Contact

• Save – At the bottom of the page to 
add your comment or Save and Add 
Another to add another comment to 
the same ballot

• Comment – Keep each comment tied 
to a single subject title (topic)

• Required fields
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COMMENT SUMMARY
S U M M A RY

Title One
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Upon saving the comment is added to the document
• A comment ID is assigned
• Your comment summary and proposed solution is 

included
• The State of the  comment (e.g., New, accepted, 

Assigned, etc.) is available below the comment 
summary and proposed solution 

• The Comment Submitter’s name and the date it 
was submitted is recorded

To respond to a comment click on the action box 
“UPDATE”.



15RESPOND TO A 
COMMENT
S E C T I O N  S U BT I T L E

Title One

Title One

Title Three
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Before you can respond to a 
comment, you must assign it to 
yourself

A comment can also be assigned to 
you by an administrator

Ballot comments will be assigned to 
Workgroup chairs for a response

• Add a response in the text field

• Change the comment’s state (e.g., 
will not fix, fixed, not germane, 
rejected, etc.)

• Assign your response to the 
comment submitter, to some or to 
all in the drop down box

• Submit
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COMMENTS
W O R G R O U P  C H A I R S

T o  v i e w  c o m m e n t s  s u b m i t t e d ,  f r o m  t h e  
D o c u m e n t s p a g e ,  c l i c k  t h e  d o c u m e n t  t i t l e  
o f  t h e  b a l l o t  y o u  w a n t  t o  r e v i e w  

O n  t h e  D o c u m e n t s D e t a i l s  p a g e ,  s c r o l l  
d o w n  a n d  e x p a n d  t h e  C o m m e n t s  s e c t i o n  
t o  v i e w  a l l  c o m m e n t s  s u b m i t t e d b y  
s u b j e c t ,  n u m b e r  o f  c o m m e n t s ,  s t a t e ,  
s u b m i t t e r  a n d  d a t e

C l i c k  t h e  c o m m e n t  y o u  w a n t  t o  r e s p o n d  t o  
i n  t h e  l e f t  c o l u m n

I f  t h e  c o m m e n t  i s  n o t  y e t  a s s i g n e d  ( t o  y o u  
o r  a n y o n e  e l s e ) ,  c l i c k  A s s i g n  t o  m e  
f o l l o w e d  b y  A d d  a  r e s p o n s e

National Institute of Building Sciences © 2023 All  Rights Reserved
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 NEW
 DEFERRED
 ASSIGNED
 ADDRESSED
 ACCEPTED

 REJECTED
 WITHDRAWN
 OVERRIDEN

BALLOT COMMENT 
STATE

Following the PC meeting the 
NCS Steering Committee will 

call for a Final Vote of the 
Project Committee to approve 
or reject each document on the 

ballot

CALL FOR FINAL VOTE

National Institute of Building Sciences © 2023 All  Rights Reserved

NCS PROJECT COMMITTEE MEETING

All ballot comments and comment resolutions 
will be reviewed during  the BIMC NCS Project 

Committee (PC) meeting
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BALLOT REVIEW PROCESS & TIMELINES
N C S  P r o j e c t  C o m m i t t e e  ( P C ) ,  N C S  St e e r i n g  C o m m i t t e e  ( S C )

Comment
Project Committee 

ballot review and 
comment period

Meet
Project Committee

ballot comment 
resolution meeting

Update
Steering Committee

ballot preparation 
period 

Vote
Project Committee

ballot voting
period

28
days 

14
days

1
day

28
days

7
days

Certify
Steering Committee

certify & announce 
results 

National Institute of Building Sciences © 2023 All  Rights Reserved

Announce
Steering Committee

open ballot 
comment period
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THANK YOU
C o m m e n t s / Q u e s t i o n s ,  C o n t a c t :

Dominique Fernandez

202-289-7800 ext .  119

dfernandez@nibs .org

Na

mailto:dfernandez@nibs.org
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