[IDOR’s Letterhead] 

BEST VALUE DETERMINATION (BVD) REQUEST FOR QUOTE (RFQ) 
NAVFAC [FEC]
[Project Number P-Xxx] 

[Date]
[Project Title] 
[Location]
To Whom It May Concern:

We request a pricing proposal from your firm to provide furniture, fixtures and equipment (FF&E) for [Project Number P-Xxx, Project Title, Location].  Dealership offices must be permanently located within [50] [100] [200] miles of project site for project installation and future service requirements. Tentative scheduled building completion to include FF&E installation is [Date]. 
Please prepare your proposal utilizing Navy Blanket Purchase Agreement (BPA):

[SIN 71 1 Packaged Office] 
[SIN 71 200 Dormitory and Quarters Packaged Rooms] 

[SIN 71 204 Dormitory, Quarters and Residential Casegoods and Beds] 

[SIN 711 1 Furniture Systems and Workstation Clusters] 

[SIN 711 2 Worksurfaces, Workstations, Computer Furniture and Accessories] 

[SIN 711 3 Filing and Storage Cabinets, Shelves, Mobile Carts, Dollies, Racks & Accessories] 

[SIN 711 8 Executive Office Furniture] 
[SIN 711 18 Multipurpose Seating] 

This request for quote [focuses only on key furniture items.]  [All anticipated required items are included in this request for pricing.] The intent of this RFQ is to select a single [manufacturer] [packaged office dealer] for the products specified as the overall best value to the government. 

Products indicated in this Request for Quote (RFQ) are the approved basis of design to convey general style and required performance.  The identification of specific products is not intended to limit the consideration and selection of products provided by other manufacturers.  Products meeting these salient characteristics and performance criteria will be considered and reviewed by the Interior Designer of Record (IDOR) and the NAVFAC Interior Designer and approved by the Contracting Officer.
Freight, design, installation, project management, and any other anticipated fees/costs must be identified and cover [all items in the SIN indicated above] for the total project, based on the floor plans provided with this RFQ. ..  These items and any other anticipated fees/costs must be separate line items, clearly defined as a specified percentage of the product total.  The proposed percentages must be held for the duration of the project.  
[This RFQ and subsequent order is set-aside exclusively for the authorized DON Spiral III BPA Holders, in the SIN identified above, within the [EAST] [WEST] [OCONUS] Region(s).  Pricing from other than these vendors will not be considered.] [This request for quote and subsequent order is set-aside exclusively for the authorized GSA Holders, in the SIN identified above. Pricing from other than these GSA Holder will not be considered.] [This RFQ and subsequent order is set-aside exclusively for Open Market vendors.  Pricing from other vendors will not be considered.]  [This project will likely be awarded as a turnkey modification or option through the selected Construction Contractor.]  [Please note – it is mandatory to review and consider supplies on the procurement list maintained by The Committee for Purchase from People Who are Blind or Severely disabled (AbilityOne).  http://www.abilityone.gov/procurement_list/product_buy.html]
The drawings in PDF and CAD format are included for your use.  Quantities listed in the Best Value Determination (BVD) RFQ Spreadsheet are based on the preliminary design and are provided as a courtesy to aid in assessing the project for scope of work.  Final order quantities will be the responsibility of the vendor awarded the project.
PROPOSAL REQUIREMENTS:
[Provide proposals in CD format only].  Please provide the following information in your proposal:
1. Price all the requested items utilizing your [BPA] [GSA contract] [Open Market pricing] on the BVD RFQ Spreadsheet and return a “live” Excel document.  (Note that the Excel form has three (3) tabs for Part 1- 3). Partial proposals will not be accepted.  All proposed products must be compliant with the Buy American Act or Trade Agreement Act.  
2. Provide a single bookmarked PDF with the following information in the order shown:

a) Cover letter on the BPA vendor’s letterhead, summarizing the pricing total and outlining the vendors’s terms and conditions, signed by the representative managing the account.  Include the BPA number and expiration date.

b) The BVD RFQ Spreadsheet response to Parts 1-3.

c) Literature images for all items proposed in the BVD Request for Pricing Form.  Provide supporting documentation to validate that items included in your proposal meet or exceed all requirements for the requested items in this BVD Request for Pricing.  [Include manufacturer’s cut sheets and specifications/pricer pages with specified features highlighted for each item submitted.]  
d) [Detailed bill of materials (BOM) for [all items] [list specific items]. The BOM must include the quantity, part number, part description, list, sell, and discount based on the typical requirements. Clearly show which product line is proposed for each item proposed.] 

e) Vendors must clearly flag/identify any and all proposed items that do not meet the required specifications.  Proposals that do not flag/identify these items will not be considered.  
f) Vendors must clearly flag/identify any product tolerances that will not safely, functionally and aesthetically accommodate the RFQ furniture layout and design.  Provide explanation and associated cost for any alternate layout and design required to achieve an acceptable solution.      
g) GSA and other price increases will not be allowed for [12] [18] [24] months from the date of this RFQ.  If future price increases are expected, approach manufacturer about holding current pricing. If a known price increase is expected, and current pricing cannot be held for the duration requested below, the pricing provided must reflect the anticipated increase.
h) Errors in product counts and/or overlooked product required for the installation are the responsibility of the dealer and costs cannot be added to the project after the pricing proposal has been submitted. 
i) Price increases will not be allowed at a later date in order to meet specifications in this RFQ.

j) Provide evidence of how the products can contribute to Sustainable Program credits for the project.

k) Provide other supporting documentation on the BPA vendor team credentials as needed/requested.  
l) Provide a separate fee for product storage, in 30-day increments, in case of unforeseen construction delays. (See line item for this fee, not included in project total, on the BVD RFQ Spreadsheet.)
3. Manufacturer to provide design services, if required, based on specifications and/or typicals.  As-built drawings will be provided after award.
4. Enclosure (X) Project Specific Information shall take precedence over the minimum requirements outlined in enclosure (X) Performance Criteria. 

5.  It is the responsibility of the FF&E Vendor and the Construction Contractor must coordinate and determine the FF&E installation schedule and site conditions for installation.  The FF&E dealer will be a sub-contractor to the Construction Contractor.  Any issues regarding contract, payment, scheduling, safety, base access or liability are the responsibility of the FF&E Vendor and the Construction Contractor and are not the responsibility of the Government.  The FF&E Vendor may be required to execute a sub-contract or Purchase Order with the Construction Contractor.
6. [Finish samples not required at this time.] [Provide physical samples of the manufacturer’s finishes.] 
7. [A mock-up is required from the [three (3)] [four (4)] [  ] highest ranking proposals For [Item Code] [Item Code] [Item Code] as part of the BVD process.]
REQUESTS FOR INFORMATION (RFI’S):
All Requests for Information (RFI’s) must be directed to the [IDOR’s Name]  via email [Email Address] And Copy [NAVFAC Interior Designer’s Name] Via Email [Email Address].   RFIs and responses will be copied to all bidders.  All RFIs must be received at least two (2) weeks prior to the proposal deadline. Please notify [IDOR’s Name]  via email within four (4) business days of receipt of Request of Quote whether your company will or will not be providing a quotation.

DEADLINE FOR PROPOSAL:

Please submit [an electronic copy – no more than 6MB] [(1)] [(2)] [(3)] [hard copies] [CD] with all of the above requirements by [Date/Time] to:

[IDOR’S Contact Information]
Please mark the submittals with the Project Name, BPA Holder’s Name, and Date. Solicitation or inquires to end users or base personnel regarding this project and RFQ are not permitted.  Proposals not adhering to the above requirements will not be considered.

EVALUATION FACTORS (in order of importance): (Editor note:  Rank in order of importance)
 FORMCHECKBOX 
   Price

 FORMCHECKBOX 
   Special features required in effective program performance:  

 FORMCHECKBOX 
   Trade-in considerations

 FORMCHECKBOX 
   Probable life of the item selected as compared with that of a comparable item 

 FORMCHECKBOX 
   Warranty considerations:  

 FORMCHECKBOX 
   Maintenance availability:  Dealer/installation team must be located within [150] [200] [250] driving miles of [location of project] to provide proximity for support and maintenance to the Base after delivery of the product.

 FORMCHECKBOX 
   Past performance 

 FORMCHECKBOX 
   Environmental and energy efficiency considerations

 FORMCHECKBOX 
   Comfort/suitability of the item:  

 FORMCHECKBOX 
   Delivery terms

 FORMCHECKBOX 
   Your administrative costs

 FORMCHECKBOX 
   Training needed or provided

 FORMCHECKBOX 
   Technical qualifications

 FORMCHECKBOX 
   Compatibility with existing furniture / Products / Technology (circle appropriate category)

 FORMCHECKBOX 
   Ability to meet construction schedule
 FORMCHECKBOX 
   Evaluation results from project mock-ups provided on [date] – [to be used ONLY if mock-ups

        were a project requirement.]
 FORMCHECKBOX 
   Other (specify): 

ATTACHMENTS:

1 - BVD RFQ Spreadsheet (Excel & PDF)
2 - Performance Criteria 

3 – Project Specific Information
3 - Furniture Plan(s) (PDF & CAD) 
4 – Scope of Work
5 - Subcontractor Agreement/Requirements 

[6 – OTHER]
Sincerely,

[IDOR’s Name]
[Contact Information]
Copy to:  NAVFAC [FEC] Interior Design

