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FACILITY DATA WORKBOOK (FDW)
05/23

**************************************************************************
NOTE:   Thi s gui de speci f i cat i on cover s t he 
r equi r ement s f or  Faci l i t y  Dat a Wor kbook ( FDW) .

Thi s Sect i on i s r equi r ed f or  use on New Const r uct i on 
pr oj ect s gr eat er  t han or  equal  t o $1 Mi l l i on,  and 
Maj or  Renovat i on pr oj ect s gr eat er  t han or  equal  t o 
50 per cent  of  t he Pl ant  Repl acement  Val ue,  at  Mar i ne 
Cor ps I nst al l at i ons and at  Navy I nst al l at i ons,  Joi nt  
Bases,  Depar t ment  of  Def ense ( DoD)  Agenci es,  or  
Fi el d Act i v i t i es,  wher e NAVFAC PW i s t he mai nt enance 
pr ovi der  of  t he f aci l i t y .   For  ot her  pr oj ect s bel ow 
t he t hr eshol d,  consul t  t he NAVFAC Publ i c Wor ks 
Faci l i t i es Management  Di v i s i on ( FMD)  t o det er mi ne i f  
t hi s gui de speci f i cat i on i s r equi r ed.   Use bot h t hi s 
Sect i on and Sect i on 01 78 23,  OPERATI ON AND 
MAI NTENANCE DATA.

Col l abor at e wi t h t he FMD t o edi t  t hi s Sect i on and t o 
devel op t he pr el i mi nar y eOMSI  Faci l i t y  Dat a Wor kbook 
t o at t ach t o t hi s Sect i on f or  Desi gn- Bi d- Bui l d ( DBB)  
or  t o devel op f or  Desi gn- Bui l d ( DB) .

Adher e t o UFC 1-300-02  Uni f i ed Faci l i t i es Gui de 
Speci f i cat i ons ( UFGS)  For mat  St andar d when edi t i ng 
t hi s gui de speci f i cat i on or  pr epar i ng new pr oj ect  
speci f i cat i on sect i ons.   Edi t  t hi s gui de 
speci f i cat i on f or  pr oj ect  speci f i c  r equi r ement s by 
addi ng,  del et i ng,  or  r evi s i ng t ext .   For  br acket ed 
i t ems,  choose appl i cabl e i t em( s)  or  i nser t  
appr opr i at e i nf or mat i on.

Remove i nf or mat i on and r equi r ement s not  r equi r ed i n 
r espect i ve pr oj ect ,  whet her  or  not  br acket s ar e 
present.

Comment s,  suggest i ons and r ecommended changes f or  
t hi s gui de speci f i cat i on ar e wel come and shoul d be 
submi t t ed as a Criteria Change Request (CCR) .
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Br acket s ar e used i n t he t ext  t o i ndi cat e desi gner  
choi ces or  l ocat i ons wher e t ext  must  be suppl i ed by 
t he desi gner .

Thi s gui de speci f i cat i on i ncl udes t ai l or i ng opt i ons 
f or  DESI GN- BI D- BUI LD,  DESI GN- BUI LD,  COMMI SSI ONI NG 
AUTHORI TY,  and NAVY DESI GN- BUI LD.   Sel ect i on or  
de- sel ect i on of  a t ai l or i ng opt i on wi l l  i ncl ude or  
excl ude t hat  opt i on i n t he Sect i on,  but  edi t i ng t he 
r esul t i ng Sect i on t o f i t  t he pr oj ect  i s  st i l l  
required.

**************************************************************************

**************************************************************************
NOTE:   For  Medi cal  Faci l i t i es,  t hor oughl y edi t  t hi s 
Sect i on t hr oughout ,  and coor di nat e wi t h Def ense 
Heal t h Agency ( DHA)  f or  pr oj ect s desi gned i n 
accor dance wi t h UFC 4- 510- 01 DESI GN:  MEDI CAL 
MI LI TARY FACI LI TI ES.

**************************************************************************

**************************************************************************
NOTE:   The eOMSI  Faci l i t y  Dat a Wor kbook i s avai l abl e 
f or  downl oad on t he Whol e Bui l di ng Desi gn Gui de 
under  UFGS For ms,  Gr aphi cs,  and Tabl es and UFGS- 01 
78 24. 00 20.

To downl oad f r om UFGS For ms,  Gr aphi cs,  and Tabl es:

Go t o http://www.wbdg.org/ffc/dod/unified-
facilities-guide-specifications-ufgs/forms-graphics-tables,
l ocat e " 01 78 24. 00 20"  i n t he UFGS Ti t l e col umn and 
t hen sel ect  " eOMSI  Faci l i t y  Dat a Wor kbook ( FDW) "  t o 
downl oad t he Excel  spr eadsheet  t o your  har d dr i ve.

To downl oad f r om UFGS- 01 78 24. 00 20:

Go t o UFGS 01 78 24.00 20  and sel ect  " eOMSI  Faci l i t y  
Dat a Wor kbook ( FDW) "  under  Rel at ed Mat er i al s.

**************************************************************************

PART 1   GENERAL

1.1   DEFINITIONS AND ABBREVIATIONS

1.1.1   Facility Data Workbook (FDW)

A Microsoft Excel file containing required facility information populated 
by the Contractor.

1.1.2   Systems

The words "system", "systems", and "equipment", when used in this document 
refer to as-built systems and equipment.

1.1.3   KTR

An abbreviation for "Contractor."
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1.2   OPERATION AND MAINTENANCE MANUAL AND FACILITY DATA WORKBOOK MEETINGS

1.2.1   Pre-Construction Meeting Post-Award Kickoff Meeting

**************************************************************************
NOTE:   The par agr aph t i t l e cont ai ns t ai l or i ng f or  
DESI GN- BI D- BUI LD and DESI GN- BUI LD.

**************************************************************************

Meeting requirements are identified in Section 01 78 23  OPERATION AND 
MAINTENANCE DATA.

1.3   SUBMITTAL SCHEDULING

1.3.1   Facility Data Workbook (FDW), Progress Submittal

**************************************************************************
NOTE:   Par agr aph cont ai ns t ai l or i ng f or  FACI LI TY 
DATA WORKBOOK.

**************************************************************************

Submit the Progress submittal when construction is approximately 50 
percent complete, to the Contracting Officer for approval.  Provide 
Facility Data Workbook (Excel).  Include the elements and portions of 
system construction completed up to this point.

The purpose of this submittal is to verify progress is in accordance with 
contract requirements as discussed during the Operation and Maintenance 
Manual and Facility Data Workbook Meetings.  Field verify a portion of the 
eOMSI information in accordance with paragraph FIELD VERIFICATION.

1.3.2   Facility Data Workbook (FDW), Prefinal Submittal

**************************************************************************
NOTE:   Choose t he br acket ed opt i on of  submi ssi on of  
t he Pr ef i nal  submi t t al  90 cal endar  days pr i or  t o BOD 
f or  MI LCON and Speci al  Pr oj ect s.   Choose 60 cal endar  
days pr i or  t o BOD f or  r enovat i ons or  r epai r s,  or  
pr ovi de a t i mef r ame pr act i cal  t o t he pr oj ect  
dur at i on f or  smal l er  pr oj ect s.

**************************************************************************

Submit the 100 percent submittal of the FDW Prefinal Submittal to the 
Contracting Officer for approval within [90] [60] [_____] calendar days of 
the Beneficial Occupancy Date (BOD).  This submittal must provide a 
complete, working document that can be used to operate and maintain the 
facility.  Any portion of the submittal that is incomplete or inaccurate 
requires the entire submittal to be returned for correction.  Any 
discrepancies discovered during the Government's review of FDW Progress 
submittal must be corrected prior to the Prefinal submission.

1.3.3   Facility Data Workbook (FDW), Final Submittal

Submit completed Facility Data Workbook (Excel).  The Final submittal is 
due at BOD.  Any discrepancies discovered during the Government's review 
of the Prefinal eOMSI submittal, including the Field Verification, must be 
corrected prior to the Final eOMSI submission.
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1.4   UNITS OF MEASURE

**************************************************************************
NOTE:   Thi s par agr aph i s t ai l or ed f or  
DESI GN- BI D- BUI LD and DESI GN- BUI LD t o r ef er ence t he 
cor r espondi ng Sect i on.

**************************************************************************

Provide FDW utilizing the units of measure  used in the Government 
generated contract documents.  required by the RFP for the facility.  Refer 
to Section 01 33 10.05 20 DESIGN SUBMITTAL PROCEDURES. [  Metric eOMSI must 
be in SI (System International) metric units exclusively.]

1.5   SUBMITTALS

**************************************************************************
NOTE:   Revi ew Submi t t al  Descr i pt i on ( SD)  def i ni t i ons 
i n Sect i on 01 33 00 SUBMI TTAL PROCEDURES and edi t  
t he f ol l owi ng l i s t ,  and cor r espondi ng submi t t al  
i t ems i n t he t ext ,  t o r ef l ect  onl y t he submi t t al s 
r equi r ed f or  t he pr oj ect .   The Gui de Speci f i cat i on 
t echni cal  edi t or s have cl assi f i ed t hose i t ems t hat  
r equi r e Gover nment  appr oval ,  due t o t hei r  compl exi t y 
or  cr i t i cal i t y,  wi t h a " G. "   Gener al l y,  ot her  
submi t t al  i t ems can be r evi ewed by t he Cont r act or ' s 
Qual i t y Cont r ol  Syst em.   Onl y add a " G"  t o an i t em 
i f  t he submi t t al  i s  suf f i c i ent l y i mpor t ant  or  
compl ex i n cont ext  of  t he pr oj ect .

For  Ar my pr oj ect s,  f i l l  i n t he empt y br acket s 
f ol l owi ng t he " G"  c l assi f i cat i on,  wi t h a code of  up 
t o t hr ee char act er s t o i ndi cat e t he appr ovi ng 
aut hor i t y.   Codes f or  Ar my pr oj ect s usi ng t he 
Resi dent  Management  Syst em ( RMS)  ar e:   " AE"  f or  
Ar chi t ect - Engi neer ;  " DO"  f or  Di st r i ct  Of f i ce 
( Engi neer i ng Di v i s i on or  ot her  or gani zat i on i n t he 
Di st r i ct  Of f i ce) ;  " AO"  f or  Ar ea Of f i ce;  " RO"  f or  
Resi dent  Of f i ce;  and " PO"  f or  Pr oj ect  Of f i ce.   Codes 
f ol l owi ng t he " G"  t ypi cal l y ar e not  used f or  Navy,  
Ai r  For ce,  and NASA pr oj ect s.

The " S"  c l assi f i cat i on i ndi cat es submi t t al s r equi r ed 
as pr oof  of  compl i ance f or  sust ai nabi l i t y  Gui di ng 
Pr i nci pl es Val i dat i on or  Thi r d Par t y Cer t i f i cat i on 
and as descr i bed i n Sect i on 01 33 00 SUBMI TTAL 
PROCEDURES.

Choose t he f i r st  br acket ed i t em f or  Navy,  Ai r  For ce,  
and NASA pr oj ect s,  or  choose t he second br acket ed 
i t em f or  Ar my pr oj ect s.

**************************************************************************

**************************************************************************
NOTE:   For  Desi gn- Bui l d pr oj ect s,  del et e 01 33 00, 
SUBMI TTAL PROCEDURES,  and r epl ace wi t h UFGS 01 33 
00. 05 20,  CONSTRUCTI ON SUBMI TTAL PROCEDURES and UFGS 
01 33 10. 05 20,  DESI GN SUBMI TTAL PROCEDURES.

**************************************************************************
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Government approval is required for submittals with a "G" or "S" 
classification.  Submittals not having a "G" or "S" classification are 
[for Contractor Quality Control approval.][for information only.  When 
used, a code following the "G" classification identifies the office that 
will review the submittal for the Government.]  Submit the following in 
accordance with Section 01 33 00  SUBMITTAL PROCEDURES:

SD-11 Closeout Submittals

Facility Data Workbook (FDW), Progress Submittal ; G[, [_____]]

Facility Data Workbook (FDW), Prefinal Submittal ; G[, [_____]]

Facility Data Workbook (FDW), Final Submittal ; G[, [_____]]

PART 2   PRODUCTS

2.1   eOMSI FACILITY DATA WORKBOOK

**************************************************************************
NOTE:   Coor di nat e wi t h NAVFAC FEC' s PW FMD or  Mar i ne 
Cor ps Faci l i t i es mai nt enance l ead t o hel p i dent i f y 
t he Mast er syst ems,  Syst ems,  and Subsyst ems based on 
pr oj ect  scope.

**************************************************************************

**************************************************************************
NOTE:   The eOMSI  Faci l i t y  Dat a Wor kbook. xl sm can be 
downl oaded f r om t he f ol l owi ng l ocat i on:   
http://www.wbdg.org/ffc/dod/unified-
facilities-guide-specifications-ufgs/forms-graphics-tables

**************************************************************************

**************************************************************************
NOTE:   For  DBB,  at t ach PDF of  edi t ed,  Model  & 
Faci l i t y  Dat a Mat r i x t ab,  f r om t he eOMSI  Faci l i t y  
Dat a Wor kbook,  t o t hi s Sect i on.   Edi t  Model  & 
Faci l i t y  Dat a Mat r i x t ab by sel ect i ng MASTERSYSTEMS,  
SYSTEMS,  and SUBSYSTEMS wi t hi n t he pr oj ect  scope.

For  DB,  t he Cont r act or  pr ovi des t he Faci l i t y  Dat a 
Wor kbook,  compl et e.

**************************************************************************

**************************************************************************
NOTE:   Thi s par agr aph cont ai ns t ai l or i ng f or  
DESI GN- BI D- BUI LD and DESI GN- BUI LD.

**************************************************************************

An initial, pre-edited draft of the Model & Facility Data Matrix tab 
within the  Facility Data Workbook is attached to this Section.  The 
Government will provide this Facility Data Workbook electronically to the 
Contractor upon award.  Add, delete, and update Mastersystems, Systems, 
and Subsystems that may have changed during construction, or any items 
that may have been omitted or missed during design, at no additional cost 
to the Government.  Complete the KTR Facility Data File tab based on the 
selection of Mastersystems, Systems, and Subsystems installed.  Download 
the eOMSI Facility Data Workbook at the following location:  
http://www.wbdg.org/ffc/

SECTION 01 78 24.00 20  Page 6



dod/unified-facilities-guide-specifications-ufgs/forms-graphics-tables .  
Complete the KTR Facility Data File tab based on the selection of 
Mastersystems, Systems, and Subsystems installed.  The following tabs are 
included in the eOMSI Facility Data File Workbook and serve the purpose 
stated:

a.  Instructions Tab:  Instructions for completing Model & Facility Data 
Matrix Tab and KTR Facility Data File Tab.  If a discrepancy exists 
between what is required in this Section and the Workbook, the 
instructions within the workbook take precedence.

b.  Model & Facility Data Matrix Tab: - The Matrix lists Required Facility 
Asset Fields for each SYSTEM and SUBSYSTEM.  The Designer of Record 
selects SYSTEMS and SUBSYSTEMS that are within the project scope, 
which the Contractor needs to include and populate in KTR Facility 
Data File tab.  The "Required Facility Asset Field Position Numbers," 
one through thirty-five, are pre-populated, and are not editable.

c.  Required Facility Asset Fields Tab:  Defines the 35 Required Facility 
Asset Field Position Numbers used in Model and Facility Data Matrix 
and KTR Facility Data File tabs.

d.  KTR Sample Facility Data File Tab:  Sample KTR eOMSI facility data 
file.  This tab provides an example of the mandatory fields of 
equipment installed by the Contractor, and populated in the KTR eOMSI 
Facility Data File Tab, along with their descriptions.

e.  KTR Facility Data File Tab:  Required eOMSI facility data file 
deliverable provided to the Government.  Provide a separate and unique 
new row for each facility component or piece of equipment installed.  
Coordinate with the Government's Contracting Officer's Representative 
and NAVFAC PW FMD for specific facility component naming convention.

PART 3   EXECUTION

3.1   FIELD VERIFICATION

**************************************************************************
NOTE:   The f ol l owi ng par agr aph cont ai ns t ai l or i ng 
f or  COMMI SSI ONI NG AUTHORI TY.   Onl y use t hi s 
par agr aph i f  pr oj ect  r equi r es Faci l i t y  Dat a Wor kbook.

**************************************************************************

Field verify Facility Data Workbook information with Contractor and 
Government personnel.  Include the following personnel in this meeting:  
Contractor's Facility Data Workbook Preparer and Quality Control Manager, 
Commissioning Authority, and the Government's Contracting Officer's 
Representative and NAVFAC PW FMD.  Request, and provide, an eOMSI Field 
Verification Meeting no sooner than 14 calendar days after submission of 
the Progress FDW submittal, and another, no sooner than 14 calendar days 
after submission of the Prefinal FDW submittal.  During this meeting, the 
Government and Contractor will verify that the Facility Data Workbook is 
complete and accurate.

Field verify that at least 5 Subsystems under each of the Mastersystems 
are accurate, for a total of 25 Subsystems.  For each of these items, 
verify that the required facility asset field, as defined in the "Model & 
Facility Data Matrix" tab, contains the specified data and it is accurate 
(i.e., item description, manufacturer, model no., serial no.).  100 
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percent accuracy of eOMSI information is required for successful field 
verification.  If data discrepancies are discovered amongst the 25 
Subsystems verified, resubmit an updated eOMSI FDW, and request a make-up 
field verification meeting.  At the make-up field verification meeting 25 
new Subsystems and their associated required facility asset fields will be 
field verified; the 25 new Subsystems must be 100 percent accurate.  Any 
discrepancies discovered must be corrected prior to next eOMSI Facility 
Data Workbook Submittal.

**************************************************************************
NOTE:   Edi t  and modi f y t he f ol l owi ng Mast er  Syst ems,  
t o speci f y a t ot al  of  5 t hat  cor r espond wi t h t he 
pr oj ect  scope.

**************************************************************************

(1)   D10 - CONVEYING
(2)   D20 - PLUMBING
(3)   D30 - HVAC
(4)   D40 - FIRE PROTECTION
(5)   D50 - ELECTRICAL

        -- End of Section --
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