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SECTI ON 01 30 00

ADM NI STRATI VE REQUI REMENTS
02/ 10
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NOTE: This gui de specification covers the
requi renents for general administrative paragraphs.

Edit this guide specification for project specific
requi renents by addi ng, deleting, or revising text.
For bracketed itens, choose applicable itens(s) or
i nsert appropriate information

Remove information and requirenments not required in
respective project, whether or not brackets are
present.

Comrent s and suggestions on this guide specification
are wel cone and should be directed to the technica
proponent of the specification. A listing of
Techni cal Proponents, including their organization
desi gnation and tel ephone nunber, is on the Internet.

Recommended changes to a UFGS should be subnitted as
a Criteria Change Request (CCR)

Rk Rk kR IR R R I kO e O O R AR R R R Rk kO I R R I O S R Rk o

PART 1 GENERAL

1.1 REFERENCES

IR R R R R R R R R R R R R E R R R R R E R EE R E R EEREEEREEEREREEEREEEREREEEEEEREEEEREEREEEEEEEREEE SRS

NOTE: |ssue (date) of references included in

proj ect specifications need not be nore current than
provi ded by the | atest guide specification. Use of
Specsl ntact automated reference checking is
recommended for projects based on ol der guide

speci fications.

LR R R R R R R R R R R R R EEREEEREEEEEEEREEEEREEEEEEREEEEEEEEEEEEEEEEEEEEEEEEEEE]

The publications listed below forma part of this specification to the
extent referenced. The publications are referred to within the text by the
basi ¢ designation only.
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U. S. NATI ONAL ARCHI VES AND RECORDS ADM NI STRATI ON ( NARA)
15 CFR 772 Definition of Terns
15 CFR 773 Speci al Licensing Procedures

1.2 SUBM TTALS

Rk bk b R IR R R O kO b S O R Rk Rk R ok O S O R R R Ik kS I O I b Rk R

NOTE: Submittals nust be limted to those necessary
for adequate quality control. The inportance of an
itemin the project should be one of the prinary
factors in determining if a subnmittal for the item
shoul d be required.

A“G following a subnmittal itemindicates that the
submittal requires Governnent approval. Sone
submittals are already marked with a “G'. Only
delete an existing “G' if the subnittal itemis not
conpl ex and can be reviewed through the Contractor’s
Quality Control system Only add a “G if the
submittal is sufficiently inportant or conplex in
context of the project.

For submittals requiring Government approval on Arny
projects, a code of up to three characters within
the submittal tags nmay be used following the "G
designation to indicate the approving authority.
Codes for Arny projects using the Resident
Managenment System (RMB) are: "AE" for
Architect-Engineer; "DO' for District Ofice

(Engi neering Division or other organization in the
District OOfice); "AO for Area Ofice; "RO for
Resident O fice; and "PO' for Project Ofice. Codes
following the "G' typically are not used for Navy
proj ects.

Submittal itenms not designated with a "G' are
considered as being for information only for Arny
projects and for Contractor Quality Control approval
for Navy projects.

EE R R R S I R I R I R I R S R R R R R O S R R I R R R R R S R R R R

Covernment approval is required for submittals with a "G designation;
submittals not having a "G' designation are [for Contractor Quality Control
approval .][for information only. Wen used, a designation follow ng the
"G' designation identifies the office that will review the submttal for
the Governnment.] The followi ng shall be submitted in accordance with
Section 01 33 00 SUBM TTAL PROCEDURES:

SD- 01 Preconstruction Submittals
Li st of contact personnel; G |
View |l ocation map; G |

Progress and conpletion pictures; G |

[

R R R I R I R R I R R I R R R I R I R R I S R R R I R R I R O O O
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NOTE: Use for NAVFAC Pacific projects only.
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[ Personnel list; G |
[Vehicle list; G [___ 11
[ Statenment of Acknow edgenment Form SF 1413]]

[ SD- 04 Sanpl es

R R R I R I R R I I I R R I R R I R I R R I R R R R R R R O O O

NOTE: Use this paragraph only for Air Force
projects. Do not use this paragraph in Design Build
proj ects.

LR R R R R R R R R R EEREEEREEEEEEEREEEEREEEEEEREEEEREEEREEEEREEEEEEEEEEEEEERE]

Col or boards; G |
[1.3 COLOR BOARDS FOR Al R FORCE PRQJECTS

Submit five sets of color boards within 90 cal endar days after Contract
Award. Each set of boards shall include sanples of colors and finishes of
interior surfaces, such as walls, floors, and ceilings. The sanples shal
be presented on 200 by 270 my 8 by 10-1/2 inches boards (nmodules) with a
maxi mum spread of 600 by 810 mm 24 by 31-1/2 inches for foldouts. Mdules
shal |l be designed to fit in a standard | oose-|eaf, three-ring binder.
Where special finishes such as architectural concrete, carpet, or
prefinished textured netal panels are required, sanples not |ess than 300 mMm
12 inches square shall be submtted with the board. |f nore space is
needed, nore than one board per set may be submitted. The Contractor shal
certify that he has reviewed the color sanples in detail and that the color
samples are in strict accordance with contract draw ngs and specifications,
except as may be otherwise explicitly stated. Submttal of color sanples
shall not relieve the Contractor of the responsibility to submt sanples
required el sewhere herein

11.4 VI EW LOCATI ON NMAP

Submit to the Contracting Officer, prior to or with the first [slide]
[digital photograph] submittals, a sketch or draw ng indicating the

requi red photographic locations. Update as required if the |ocations are
noved.

1.5 PROGRESS AND COVPLETI ON PI CTURES

EE R I R R S I R I R R I R R R R R R R R S R R I R R R S R R R R R O

NOTE: Digital photographs greatly reduce the
processing tinme and use of materials and chenicals.

Rk bk bk R IR R R Sk O O e S R S AR Rk R R Rk I ok O kI R R I O b I R

Phot ogr aphi cal |l y docunent site conditions prior to start of construction
operations. [Include aerial photographs.] Provide nonthly, and wthin one
nonth of the conpletion of work,[ 35 millimeter color slides][ digita
phot ogr aphs, 1600x1200x24 bit true color [__ ] m nimumresolution inf
JPEG [ ] file format] showi ng the sequence and progress of work. Take
a mnimum of 20[ slides][ digital photographs] each week throughout the
entire project froma mnimmof ten views frompoints |ocated by the
Contracting Officer. Submt a view location sketch indicating points of
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view. Submit with the nmonthly invoice[ two sets of slides for each viewin
separate 3-ring binders with transparent slide holders][ tw sets of

di gital photographs each set on a separate CD-R cunul ative of all photos
to date. Indicate photographs denonstrating environnmental procedures.

Phot ographs for each nonth shall be in a separate nonthly directory and
each file shall be nanmed to indicate its |ocation on the view | ocation
sketch. The view |l ocation sketch shall also be provided on the CD as
digital file. Al file names shall include a date designator]. Cross
reference submittals in the appropriate daily report. Photographs shall be
provided for unrestricted use by the Governnent.

1.6 M NI MUM | NSURANCE REQUI REMENTS

Rk Ik kR IR R R Sk O e S R R AR R Rk Rk O o O Rk S I O O R o A

NOTE: Fill blank with | ocal or other coverage
required by the agency. Do not use for |celand or
Guant anano Bay.

EE R R R S R I R R I R S R R R R R S R I R I R R R S R R S R R O

Procure and maintain during the entire period of performance under this
contract the follow ng m nimum insurance coverage:

a. Conprehensive general liability: $500,000 per occurrence

b. Autonobile liability: $200,000 per person, $500,000 per occurrence for
bodily injury, $20,000 per occurrence for property damage

c. Worknmen's conpensation as required by Federal and State workers
conpensation and occupational disease |aws.

d. Enployer's liability coverage of $100,000, except in States where workers
conpensation may not be witten by private carriers,

e. Ohers as required by [State] [Portuguese] [Guan] [Di ego Garcia BIOT] |aw.
1.7 CONTRACTOR PERSONNEL REQUI REMENTS
1.7.1 Subcontractors and Personne

Furnish a |ist of contact personnel of the Contractor and subcontractors

i ncludi ng addresses and tel ephone nunbers for use in the event of an
energency. As changes occur and additional information becones avail abl e,
correct and change the information contained in previous lists.

1.7.2 I dentification Badges

EE R I R R S I R I R R I R R R R R R R R S R R I R R R S R R R R R O

NOTE: \When issuance of identification badges

i nvol ves sone tinme consumning process, identify
process in blank space provided. Process should be
made avail able by the Governnent. Use only the
second bracketed paragraph for the projects at the
Naval Air Station, Patuxent River, ND.

EE R R R S I R I R I R I R S R R R R O S R R I R R R R R S R R R O

I dentification badges, if required, will be furnished w thout charge.
Application for and use of badges will be as directed. Imediately report
instances of |ost or stolen badges to the Contracting Officer. [__ ].
[Identification badges will be issued to the Contractor and his enpl oyees
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in accordance with the Naval Air Station Security Regul ations. A copy of
the security regul ations may be obtained fromthe security Ofice. Al
badges nmust be returned or accounted for to the departnment of Public
Safety's Pass and Identification Ofice upon expiration of the badge or
contact, or term nation of the enployee. |nmrediately report instances of
| ost or stolen badges to the Contracting Oficer.]

1.7.3 Subcontract or Special Requirenents

IR R R R E R RS EEEEEREEEEEEEEEREEREREEEREEEEREEEREEEEEEEREEEEEEEEEEEEEREEEEEEREEEEEEE]

NOTE: Include the first subparagraph when Section
02 82 16.00 20, "Engineering Control of Asbestos
Containing Materials" is used in the job. For jobs
i nvol ving 23 09 53.00 20, 23 09 23, 23 05 93 or

26 08 00 include the second subparagraph entitled
Space Tenperature Control, HVAC Tab, and Apparat us
| nspecti on.

EE IR R R R I I R R I I O R R R R Rk S R Sk I R I Rk I O R R I

1.7.3.1 Asbest os Contai ni ng Materi al

Al'l contract requirenents of Section 02 82 16.00 20, "Engineering Control
of Asbestos Containing Materials" assigned to the Private Qualified Person
(PQP) shall be acconplished directly by a first tier subcontractor.

1.7.3.2 Space Tenperature Control, HVAC TAB, and Apparatus |nspection

Al contract requirenents of Section [23 09 53.00 20 SPACE TEMPERATURE
CONTRCOL SYSTEMS] [Section 23 09 23 LONWORKS DI RECT DI G TAL CONTROL FOR HVAC
AND OTHER BUI LDI NG CONTROL SYSTEMS] [ Section 23 05 93 TESTI NG ADJUSTI NG
AND BALANCI NG FOR HVAC] [and] [Section 26 08 00 APPARATUS | NSPECTI ON AND
TESTING shall be acconplished directly by a first tier subcontractor,

i ncluding the Comm ssioning Agent. No work required by Section [

23 09 53.00 20] [23 09 23] [23 05 93] or [26 08 00] shall be acconplished
by a second tier subcontractor.

1.7.4 Contractor Personnel Requirenents

IR R R R EE RS EEEEEREEEEEEEEEREEEREEEREEEEEEEREEEEEEEREEEEEEEEEEEEEEREEEEEEEREEEEE SRS

NOTE: Include this paragraph for projects at Naval
Air Station, Patuxent River, MD.

EE IR IR R I I R R I I O R R R I R R Sk S R Sk I R I Rk I R R S

Failure to obtain entry approval will not affect the contract price or tine
of conpl etion.

R R R I R I I R I I R R R I R R I R I R R I S R R R R R I R O O O

NOTE: Use the foll owi ng paragraphs for NAVFAC
Pacific projects only.

Rk Ik S S R R R R Sk S kSRR I Sk Sk R Rk O S I kS S S I R SRk Sk

[1.7.5 Enpl oynent Restrictions for [Guan[ NAVFAC SW

The Contractor shall not enploy for any work required by this contract, any
person who i s a nonimmgrant as described in section 101(a)(15)(H) (ii) of
the Imrigration and Nationality Act (8 U S.C. 1101(a)(15)(H)(ii), an alien
having a residence in a foreign country which he has no intention of
abandoni ng and who is conming to the United States to performtenporary
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services or |abor.
1.7.5.1 Per sonnel Li st
Submit for approval, at |least 15 days prior to the desired date of entry,
an original al phabetical |ist of personnel who require entry into
Covernment property to performwork on the project. Furnish for each
per son:
a. Nane
b. Date and place of birth
c. Citizenship
d. Hone address
[e. Social security nunber]
[f. Current pass expiration date]
[g. Naturalization [or Alien Registration] nunber]

[h. Passport nunber, place of issue, and expiration date]

[ The request for personnel passes shall be acconpanied with the foll ow ng
certification:

"I hereby certify that all personnel on this list are either born U S.
citizens, naturalized U S. citizens with the naturalization nunber shown [,
or legal aliens with the alien registration nunber indicated]."

Si gnat ur e/ Fi r m Nane]

1.7.5.2 Citizenship Requirenents

EE IR IR R R I I R R I I O R R R R Ik S R Sk I R I Rk I R R I I

NOTE: Verify with the Activity on the security
requi renents for Contractor's personnel

IR R R R EE RS EEEEEREEEEEEEEEREEEREEEREEEEEEEREEEEEEEREEEEEEEEEEEEEEREEEEEEEREEEEE SRS

WIl not be admtted to the work site w thout approval. [Aliens are not
allowed on the project site.] [Cearance for aliens may require

approxi mately 20 work days for approval.] [Wrk under this contract is
restricted to U.S. citizens.]

1.7.5.3 Docunents Acceptable for Proof of Citizenship

EE IR R R R I I R I I R R I R R Ok S R kI R Rk I R R S

NOTE: Use for NAVSH PYD Pear| Harbor, Hawaii
Controlled Industrial Area (ClA) projects.

IR R R R R R RS EEEEEREEEEEEEEEREEEREREEEREEEEREEEREEEEEEEREEEEEEEEEEEEEREEEEEEREEEEEEES

a. Birth registration card
b. Certificate of live birth, birth certificate

c. Certificate of Naturalization

SECTION 01 30 00 Page 8



d. Certificate of registration

e. DD-214 (Must Cite Birthplace)

f. DD Form4 (Contract for Enlistment and Must Cite Birthpl ace)

g. DD 1966 (Application for Enlistnent)

h. Mlitary discharge papers (nust cite birthplace)

i. Delayed birth certificate

j. Hawaii certificate of foreign birth

k. Hospital birth certificate

. Marriage license certificate

m Merchant marine certificate

n. Mlitary officer ID card

0. Notification of birth registration

p. State of Hawaii ID card

q. USA passport

r. Verbal inquiry with State of Hawaii Vital Statistics Ofice
[1.7.5.4  Vehicle List

submit an original list of vehicles to be utilized at the work site with
the following informati on for each vehicle:

a. Make
b. Year
c. Mode

d. License nunber
e. Registered owner
f. Current NAVBASE Pear| Harbor pass expiration date.

1[1.7.5.5 Passes

Rk Ik S S R R R R Sk S kSRR I Sk Sk R Rk O S I kS S S I R SRk Sk

NOTE: Choose the option bel ow for Bases other than
MCBH Kaneohe

EE R R S I R I R I R R I R R R R R S I R I R I R I R R R R R I

[ Submit request for personnel and vehicle passes together. Include the
Certificate of Insurance for Contractor and Subcontractor(s) and the
St atement of Acknow edgement Form SF 1413 with the submittal. Passes will

normal Iy be issued within 21 days.]
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NOTE: Choose the option bel ow for MCBH Kaneohe
projects. MCBH Kaneohe does not issue personne
passes, just vehicle passes unique to the station

EE R R R S I R R I I R I R S R R R R R R S I R I R R I R R R R R R R R

[ntain a blank vehicle pass fromthe RO CC Kaneohe office, Building 566
and conplete and submit it to the Contracting O ficer for processing.
Include with the submittal, a Certificate of Insurance for Contractor and
Subcontractor(s), the Statenent of Acknow edgenent Form SF 1413 (for
Subcontractors only), a Vehicle List, and a Personnel List with
Citizenship. Passes will normally be issued within 21 cal endar days.]

1[1.7.5.6 Contro

Mai ntain strict accountability over passes. |Imediately report to the
source of issue, passes missing or lost and the circunstances. |If the
Contractor has another active contract or one comrenci ng i nmedi ately,

enpl oyees' names may be transferred fromone contract to the other. Fina
paynment will not be effected until enployees are transferred to another
contract or the records are cleared. Furnish a signed letter,

countersi gned by the source of issue, stating that passes have been turned
in.

111.8  SUPERVI SI ON

Have at | east one qualified supervisor capable of reading, witing, and
conversing fluently in the English | anguage on the job site during working
hours. In addition, if a Quality Control (QC) representative is required
on the contract, then that individual shall also have fluent English
conmuni cation skills.

[1.9 SUPERVI SI ON

EE R R R S I R R I R I R R S R R R R R R S I R I R I R I R R R R R R O

NOTE: For NAVFAC Europe, use the follow ng
par agraphs for projects in Europe in lieu of the
previ ous paragraph SUPERVI SI ON

IR R R R EE RS EEEEEREEEEEEEEEREEEREEEREEEEEEEREEEEEEEREEEEEEEEEEEEEEREEEEEEEREEEEE SRS

Provide at | east one (1) qualified Project Manager and one (1) on-site

Proj ect Superintendent. Both shall conply with the English speaking

requi renments of Section 00 73 04, SUPPLEMENTARY CONDI TI ONS FOR PRQIECTS I N
VEDI TERRANEAN AREA. The Project Manager nust have a mininum 10 years
experience as a Project Manager or Superintendent on projects like this
contract or simlar in size and conplexity. The Project Superintendent
nust have a mnimum of 10 years experience as a Superintendent on projects
simlar in size and conplexity.

In addition to the above experience requirenments, the Project Manager and
on-site Project Superintendent shall conplete the course entitled
"Construction Quality Managenent for Contractors" prior to the start of
construction. This course is periodically offered at RO CC offices in
Italy. Contact the Contracting Oficer to schedule attendance in the
cour se.

The Project Manager in this context shall nmean the individual with the
responsibility for the overall nanagenent of the project and the Project

SECTION 01 30 00 Page 10



= —

Superi ntendent shall mean the individual with the responsibility for

qual ity and production. Both the Project Manager and Project
Superintendent are subject to renpoval by the Contracting Oficer for
non-conpliance with requirenments specified in the contract and for failure
to manage the project to insure tinely conpletion. Furthernore, the
Contracting Oficer may issue an order stopping all or part of the work
until satisfactory corrective action has been taken. No part of the tinme
| ost due to such stop orders shall be nade the subject of claimfor
extension of tinme for excess costs or damages by the Contractor

Approval of Project Manager and on-site Project Superintendent is required
prior to start of construction. Provide resunes for the proposed Project
Manager and on-site Project Superintendent describing their experience with
references and qualifications to the Contracting O ficer for approval. The
Contracting O ficer reserves the right to interview the proposed Project
Manager and on-site Project Superintendent at any time in order to verify
the submtted qualifications.

.10 PRECONSTRUCTI ON  CONFERENCE

Rk Rk R IR R R I kO AR Rk R Rk kO kO I IR I O I bk S A R R

NOTE: Do not use this paragraph for Design Build
proj ects.

EE R R R S R I R I R R R R R R R R S I R R I R I R R R S R R R R

After award of the contract but prior to commencenent of any work at the
site, neet with the Contracting Oficer to discuss and devel op a nmutua
understanding relative to the adm nistration of the val ue engi neering and
safety program preparation of the schedul e prices, shop draw ngs, and
other subnittals, scheduling progranm ng, prosecution of the work, and

cl ear expections of the "InterimDD Form 1354" Submittal. Major
subcontractors who will engage in the work shall also attend.

11 FACI LI TY TURNOVER PLANNI NG MEETI NGS ( NAVFAC Red Zone - NRZ)

Key personnel will neet to identify strategies to ensure the project is
carried to expeditious closure and turnover to the Client. Start the
turnover process at the Pre Construction Conference nmeeting and convene at
the Facility Turnover Meetings once the project has reached approxi mately
75 percent conpletion or three to six nonths prior to Beneficial Occupancy
Date (BOD), whichever comes first. The Contracting Oficer's
Representative will |lead the nmeetings and gui de di scussi ons based on an
agenda provided by the Government. The facility Turnover effort shal

i nclude the foll ow ng:

a. Pre Construction Meeting - Contracting Oficer's Technica
Representative (COTR) will provide the NRZ Checklist and the
Contractor, Cient, and NAVFAC Representatives will conpare
Contractor's schedule to NRZ Checklist itens.

b. Facility Turnover Meetings
1. Fill in the NRZ Checklist including Contractor, Cient, and NAVFAC
Checklist Itens and assign a person responsi ble for each item and
a due date. The Contractor's Representative will facilitate the
assignnment of responsibilities, fill out the NRZ Checklist, and
di scuss "InterimDD From 1354" requirenents.

2. Review the Contractor's updated schedule. The Contractor shal
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develop a POAM for the conpletion of all Contractor, Cient, and
NAVFAC Checklist itens.

3. Confirmthat all NRZ Checklist itens will be conpleted on tinme for
the schedul ed Facility Turnover

[1.12 FAI R LABOR STANDARDS ACT FOR PUERTO RI CO

Bi dders are hereby informed that the Fair Labor Standards Act may apply to
part or all enployees on this contract. The Wage and Hour Division of the
U. S. Departnment of Labor has responsibility for adm nistration of this
statute, including its interpretation and enforcenment. Any infornation
desired by bidders with respect to possible application of the Fair Labor
St andards Act to enployees on this contract should be requested fromthe
U S. Department of Labor, Wage and Hour Division, Federal Building, Room
403, Chardon Street, Hato Rey, Puerto R co 09910, tel ephone (809)

753- 4263/ 4463, or the Wage and Hour Adm nistrator, U S. Departnent of
Labor, Washington, D.C

][1.13 EXPORT LI CENSES FOR OVERSEAS PRQJECTS

Obtain individual export |icenses and project export |icenses required by
the Departnment of Commerce regulations (15 CFR 772 and 15 CFR 773) so that
no del ays are experienced in shipping fromthe United States of Anerica to
a foreign country. For additional information, the Contractor nmay contact
one of the U. S. and Foreign Comrercial Service District Ofices of the
Department of Commerce which are located in al nost every State

1[1. 14 WAl VER FOR WORKER S COVPENSATI ON

EE IR R R R I I R I I O R R R R R Ik S R Sk I R I Rk I R Sk

NOTE: Include the follow ng paragraph in projects
for overseas |ocations, except CGuantanano Bay and
Puerto R co.

R R R I R I I R R I R R I R R I R I R R I R R R R R R R R I

In addition to "FAR 52.228-4, Wrkers' Conpensation and War Hazard

| nsurance Overseas," the Secretary of Labor has granted a waiver. The
wai ver does not apply to enpl oyees who are hired in the United States, or
who are residents, or citizens of the United States.

]11.16 PARTNERI NG

Rk Ik kR IR R R O kO e O O I A Rk R R O Rk Ik I kS O O R R o

NOTE: Contact the Governnment to determni ne whether
Level A, B, or C Partnering should be used.

Ceneral ly; Level "A" should be used for projects
with one or nore of these characteristics - high
risk, high visibility, conpressed perfornance
period, technically conplex, over $3M Level "B"
shoul d be used for projects with average risk and
visibility, non-conpressed schedul e, and a val ue
bet ween $100K and $3M Level "C' should be used for
projects with a value less than $100K, such as snall
delivery orders, task orders, job orders, BPAs, and
other small contracts.

Rk Rk kR IR R R I kO e O O R AR R R R Rk kO I R R I O S R Rk o
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NOTE: Partnering is required for all Air Force

proj ects.
EE IR I Sk S S I S S S S R R R Rk S I S Sk S I I R S Ik S I R Sk I S O R

LEVEL A PARTNERING To nost effectively acconplish this contract, the
CGovernment requires the formation of a cohesive partnership with the

Contractor and its subcontractors. Key personnel, including the client who
will occupy the facility, the designer-of-record, principal individuals
fronf NAVFAC (Echelon IIl and/or IV)]J[___ ] and fromthe activity

contracting office, the project sponsor, and representative(s) of the
facility owner will be invited to participate in the partnering process.
Key menbers of the prinme and subcontractors teans, including senior
managenment, must participate. The partnership will draw on the strength of
each organi zation in an effort to achieve a quality project done right the
first tinme, within budget, on schedule, and wi thout any safety m shaps.

The initial session will be one-day m ninmum and the foll ow on sessions,
held at a m ni nrum of once every three nonths or as agreed to by the
partners, will be half-day minimum The initial partnering session should
be held away fromthe project site at a location acceptable to the
Contractor and to the Governnent; the foll owon sessions can be held at

| ocations agreed to by the partners. The contractor shall pay all costs
associated with the partnering effort including facilitator, neeting room
and other incidental itens. Before the partnering session, the contractor
shal |l coordinate with the facilitator requirenents for incidental itens
(audi o-vi sual equi prent, two easels, flipchart paper, colored narkers, note
paper, pens/pencils, colored flash cards, etc.) and have these itens
avai l abl e at the partnering session. The contractor will copy docunents
for distribution to all attendees. The facilitator nust be acceptable to
both the Contractor and the Government. The participants shall bear their
own costs for neals, |odging and transportation associated with partnering.]

LEVEL B PARTNERING To nost effectively acconplish this contract, the
CGovernment requires the formation of a cohesive partnership with the
Contractor and its subcontractors. Key personnel, including the client who
will occupy the facility, the designer-of-record, principal individuals
fronf NAVFAC (Echelon IIl and/or IV)][___ ] and fromthe activity
contracting office, the project sponsor, and representative(s) of the
facility owner will be invited to participate in the partnering process.
Key menbers of the prime and subcontractors teans, including senior
managenent, mnust participate. The partnership will draw on the strength of
each organi zation in an effort to achieve a quality project done right the
first tine, within budget, on schedule, and wi thout any safety nm shaps.

The initial session will be one-day and the followon session(s), held at a
m ni mum of once every three nonths or as agreed to by the partners, will be
hal f-day. The partnering sessions shall be held at |ocations agreed to by
the partners. A Governnment in-house facilitator (a trained facilitator
from NAVFAC Atlantic, NAVFAC Pacific, a Facilities Engi neering Command
(FEC), another RO CC office or another Governnent agency) will facilitate
the partnering sessions. The contractor shall pay all costs associated
with the partnering effort including neeting roomand other incidenta
items. Before the partnering session, the contractor shall coordinate with
the facilitator requirenments for incidental itens (audi o-visual equipnent,
two easels, flipchart paper, colored narkers, note paper, pens/pencils,
colored flash cards, etc.) and have these itens available at the partnering
session. The contractor will copy docunents for distribution to al
attendees. The participants shall bear their own costs for meals, |odging
and transportation associated with partnering.]

[ LEVEL C PARTNERING To nobst effectively acconplish this contract, the
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CGovernment requires the formation of a cohesive partnership with the
Contractor and its subcontractors. The partnership will draw on the
strength of each organization in an effort to achieve a quality project
done right the first tinme, within budget, on schedule, and w thout any
safety m shaps. This level of partnering discusses partnering concepts and
benefits and shoul d becone a part of the preconstruction conference. The
seni or Government representative and senior Contractor representative
present will jointly host the partnering sessions. The partners wll
determ ne the frequency of the followon sessions. Partnering sessions
shoul d be held at or near the location of the activity contracting office.
The participants shall bear their own costs for neals, |odging, and
transportation associated with partnering.]

.15 AVAI LABI LI TY OF CADD DRAW NG FI LES
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NOTE: Include bracketed itens for Design Build
proj ects.

For Navy projects only: For design-bid-build
projects, include the |last bracketed sentence in the
first paragraph

EE R R R S I R R I R I R S R R R R R S R R I R R R R R R R R O

After award and upon request, the electronic "Conputer-Aided Drafting and
Design (CADD)" drawing files will only be made available to the Contractor
for use in preparation of construction [drawings and ]data related to the
referenced contract subject to the following terms and conditions. |
Request specific drawi ng nunbers of files required; the entire set of
drawing files will not be provided.]

Data contained on these electronic files shall not be used for any purpose
other than as a convenience in the preparation of construction [draw ngs
and ]data for the referenced project. Any other use or reuse shall be at
the sole risk of the Contractor and without liability or |egal exposure to
the Government. The Contractor shall make no claimand waives to the
fullest extent permitted by law, any claimor cause of action of any nature
agai nst the Government, its agents or sub consultants that nmay arise out of
or in connection with the use of these electronic files. The Contractor
shall, to the fullest extent permtted by law, indemify and hold the
CGovernment harm ess against all damages, liabilities or costs, including
reasonabl e attorney's fees and defense costs, arising out of or resulting
fromthe use of these electronic files.

These el ectronic CADD drawing files are not construction docunents.

Di fferences may exist between the CADD files and the corresponding
construction docunents. The CGovernnent nakes no representation regarding
the accuracy or conpleteness of the electronic CADD files, nor does it nake
representation to the conmpatibility of these files with the Contractors
hardware or software. In the event that a conflict arises between the

si gned and seal ed constructi on docunents prepared by the Government and the
furni shed CADD files, the signed and seal ed construction docunents shal
govern. The Contractor is responsible for determining if any conflict
exists. Use of these CADD files does not relieve the Contractor of duty to
fully conply with the contract docunents, including and without |imtation,
the need to check, confirm and coordinate the work of all contractors for
the project.

If the Contractor uses, duplicates and/or nodifies these el ectronic CADD
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files for use in producing construction [drawings and Jdata related to this
contract, all previous indicia of ownership (seals, |ogos, signatures,
initials and dates) shall be renpved.

1.16 ELECTRONI C MAI L (E- MAIL) ADDRESS

The Contractor shall establish and maintain electronic mail (e-mail)
capability along with the capability to open various el ectronic attachments
in Mcrosoft, Adobe Acrobat, and other sinmilar formats. Wthin 10 days
after contract award, the Contractor shall provide the Contracting Oficer
a single (only one) e-nail address for electronic comunications fromthe
Contracting Oficer related to this contract including, but not limted to
contract documents, invoice information, request for proposals, and other
correspondence. The Contracting Oficer may al so use email to notify the
Contractor of base access conditions when energency conditions warrant,
such as hurricanes, terrorist threats, etc. Miltiple email|l address will
not al | owed.

It is the Contractor's responsibility to make tinely distribution of all
Contracting Officer initiated e-mail with its own organi zati on including
field office(s). The Contractor shall pronptly notify the Contracting
Oficer, in witing, of any changes to this enmil address.

PART 2 PRODUCTS
Not Used

PART 3 EXECUTI ON
Not Used

-- End of Section --
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