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SECTI ON 01 31 23. 13 20

ELECTRONI C CONSTRUCTI ON AND FACI LI TY SUPPORT CONTRACT MANAGEMENT SYSTEM
05/17

**************************************************************************
NOTE:   Thi s gui de speci f i cat i on cover s t he 
r equi r ement s f or  t he Navy use of  NAVFAC' s web- based 
El ect r oni c Const r uct i on and Faci l i t y  Suppor t  
Cont r act  Management  Syst em ( eCMS) .

Adher e t o UFC 1- 300- 02 Uni f i ed Faci l i t i es Gui de 
Speci f i cat i ons ( UFGS)  For mat  St andar d when edi t i ng 
t hi s gui de speci f i cat i on or  pr epar i ng new pr oj ect  
speci f i cat i on sect i ons.   Edi t  t hi s gui de 
speci f i cat i on f or  pr oj ect  speci f i c  r equi r ement s by 
addi ng,  del et i ng,  or  r evi s i ng t ext .   For  br acket ed 
i t ems,  choose appl i cabl e i t em( s)  or  i nser t  
appr opr i at e i nf or mat i on.

Remove i nf or mat i on and r equi r ement s not  r equi r ed i n 
r espect i ve pr oj ect ,  whet her  or  not  br acket s ar e 
present.

Comment s,  suggest i ons and r ecommended changes f or  
t hi s gui de speci f i cat i on ar e wel come and shoul d be 
submi t t ed as a Cr i t er i a Change Request  ( CCR) .

**************************************************************************

**************************************************************************
NOTE:   Thi s gui de speci f i cat i on i ncl udes t ai l or i ng 
opt i ons f or  Desi gn- Bui l d ( DB)  pr oj ect s.   Sel ect i on 
or  de- sel ect i on of  a t ai l or i ng opt i on wi l l  i nc l ude 
or  excl ude t hat  opt i on i n t he sect i on,  but  edi t i ng 
t he r esul t i ng sect i on t o f i t  t he pr oj ect  i s  st i l l  
required.

**************************************************************************

**************************************************************************
NOTE:   Use of  eCMS ( and t hi s Sect i on)  i s  mandat or y 
on NAVFAC pr oj ect s gr eat er  t han $150, 000.   Use of  
eCMS i s opt i onal  on pr oj ect s l ess t han $150, 000.   
Cont act  t he admi ni st er i ng FEAD/ ROI CC of f i ce t o 
det er mi ne i f  eCMS i s necessar y f or  pr oj ect s l ess 
t han $150, 000.

**************************************************************************
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PART 1   GENERAL

1. 1   CONTRACT ADMI NI STRATI ON

Ut i l i ze t he Naval  Faci l i t i es Engi neer i ng Command' s ( NAVFAC' s)  El ect r oni c 
Const r uct i on and Faci l i t y  Suppor t  Cont r act  Management  Syst em ( eCMS)  f or  t he 
t r ansf er ,  shar i ng and management  of  el ect r oni c t echni cal  submi t t al s  and 
document s.   The web- based eCMS i s t he desi gnat ed means of  t r ansf er r i ng 
t echni cal  document s bet ween t he Cont r act or  and t he Gover nment .   Paper  medi a 
or  e- mai l  submi ssi on,  i ncl udi ng or i gi nal s or  copi es,  of  t he document s 
i dent i f i ed i n Tabl e 1 ar e not  per mi t t ed,  except  wher e eCMS i s unavai l abl e,  
non- f unct i onal  or  speci f i cal l y  r equest ed i n addi t i on t o el ect r oni c 
submi ssi on.   Cont act  t he Cont r act i ng Of f i cer ' s Repr esent at i ve ( COR)  
r egar di ng avai l abi l i t y  of  eCMS t r ai ni ng and r ef er ence mat er i al s.

1. 2   USER PRI VI LEGES

The Cont r act or  wi l l  be pr ovi ded access t o eCMS.   Al l  t echni cal  submi t t al s 
and document s must  be t r ansmi t t ed t o t he Gover nment  v i a t he COR.   Pr oj ect  
r ol es and syst em r ol es wi l l  be est abl i shed t o cont r ol  each user ' s menu,  
appl i cat i on,  and sof t war e pr i v i l eges,  i ncl udi ng t he abi l i t y  t o cr eat e,  
edi t ,  or  del et e obj ect s.

1. 3   SUBMITTALS

**************************************************************************
NOTE:   Revi ew Submi t t al  Descr i pt i on ( SD)  def i ni t i ons 
i n Sect i on 01 33 00 SUBMI TTAL PROCEDURES and edi t  
t he f ol l owi ng l i s t  t o r ef l ect  onl y t he submi t t al s 
r equi r ed f or  t he pr oj ect .

The Gui de Speci f i cat i on t echni cal  edi t or s have 
desi gnat ed t hose i t ems t hat  r equi r e Gover nment  
appr oval ,  due t o t hei r  compl exi t y  or  cr i t i cal i t y ,  
wi t h a " G. "   Gener al l y,  ot her  submi t t al  i t ems can be 
r evi ewed by t he Cont r act or ' s Qual i t y Cont r ol  
Syst em.   Onl y add a " G"  t o an i t em,  i f  t he submi t t al  
i s  suf f i c i ent l y i mpor t ant  or  compl ex i n cont ext  of  
t he pr oj ect .

For  submi t t al s r equi r i ng Gover nment  appr oval  on Ar my 
pr oj ect s,  a code of  up t o t hr ee char act er s wi t hi n 
t he submi t t al  t ags may be used f ol l owi ng t he " G"  
desi gnat i on t o i ndi cat e t he appr ovi ng aut hor i t y.   
Codes f or  Ar my pr oj ect s usi ng t he Resi dent  
Management  Syst em ( RMS)  ar e:   " AE"  f or  
Ar chi t ect - Engi neer ;  " DO"  f or  Di st r i c t  Of f i ce 
( Engi neer i ng Di v i s i on or  ot her  or gani zat i on i n t he 
Di st r i c t  Of f i ce) ;  " AO"  f or  Ar ea Of f i ce;  " RO"  f or  
Resi dent  Of f i ce;  and " PO"  f or  Pr oj ect  Of f i ce.   Codes 
f ol l owi ng t he " G"  t ypi cal l y  ar e not  used f or  Navy,  
Ai r  For ce,  and NASA pr oj ect s.

The " S"  f ol l owi ng a submi t t al  i t em i ndi cat es t hat  
t he submi t t al  i s  r equi r ed f or  t he Sust ai nabi l i t y  
eNot ebook t o f ul f i l l  f eder al l y  mandat ed sust ai nabl e 
r equi r ement s i n accor dance wi t h Sect i on 01 33 29 
SUSTAI NABI LI TY REPORTI NG.   Locat e t he " S"  submi t t al  
under  t he SD number  t hat  best  descr i bes t he 
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submi t t al  i t em.

Choose t he f i r st  br acket ed i t em f or  Navy,  Ai r  For ce 
and NASA pr oj ect s,  or  choose t he second br acket ed 
i t em f or  Ar my pr oj ect s.

**************************************************************************

**************************************************************************
NOTE:   For  Desi gn- Bui l d pr oj ect s,  r epl ace 01 33 00 
SUBMI TTAL PROCEDURES wi t h 01 33 00. 05 20 
CONSTRUCTI ON SUBMI TTAL PROCEDURES and 01 33 10. 05 20 
DESI GN SUBMI TTAL PROCEDURES.

**************************************************************************

Gover nment  appr oval  i s  r equi r ed f or  submi t t al s wi t h a " G"  desi gnat i on;  
submi t t al s not  havi ng a " G"  desi gnat i on ar e [ f or  Cont r act or  Qual i t y  Cont r ol  
appr oval . ] [ f or  i nf or mat i on onl y.   When used,  a desi gnat i on f ol l owi ng t he 
" G"  desi gnat i on i dent i f i es t he of f i ce t hat  wi l l  r evi ew t he submi t t al  f or  
t he Gover nment . ]   Submi t t al s wi t h an " S"  ar e f or  i ncl usi on i n t he 
Sust ai nabi l i t y  eNot ebook,  i n conf or mance wi t h Sect i on 01 33 29 
SUSTAI NABI LI TY REPORTI NG.   Submi t  t he f ol l owi ng i n accor dance wi t h Sect i on 
01 33 00 SUBMI TTAL PROCEDURES:

SD- 01 Pr econst r uct i on Submi t t al s

Li st  of  Cont r act or ' s Per sonnel ;  G[ ,  [ _____] ]

1. 4   SYSTEM REQUI REMENTS AND CONNECTI VI TY

1. 4. 1   General

The eCMS r equi r es a web- br owser  ( pl at f or m- neut r al )  and I nt er net  
connect i on.   Obt ai n f r om an appr oved vendor  an Ext er nal  Cer t i f i cat i on 
Aut hor i t y ( ECA) ,  Pr i mar y Key I nf r ast r uct ur e ( PKI )  cer t i f i cat e,  or  ot her  
s i mi l ar  di gi t al  i dent i f i cat i on t o suppor t  t wo- f act or  aut hent i cat i on and 
access t o eCMS.   Pr ovi de and mai nt ai n comput er  har dwar e and sof t war e f or  
t he eCMS access t hr oughout  t he dur at i on of  t he cont r act  f or  al l  
Cont r act or - desi gnat ed user s.   Pr ovi de connect i v i t y ,  speed,  bandwi dt h,  and 
access t o t he I nt er net  t o ensur e adequat e f unct i onal i t y .   Nei t her  upgr adi ng 
of  t he Cont r act or ' s comput er  syst em nor  del ays associ at ed f r om t he usage of  
t he eCMS wi l l  be j ust i f i cat i on or  gr ounds f or  a t i me ext ensi on or  cost  
adj ust ment  t o t he Cont r act .

1. 4. 2   Cont r act or  Per sonnel  Li st

**************************************************************************
NOTE:   Thi s par agr aph cont ai ns t ai l or i ng f or  
Design-Build.

**************************************************************************

Wi t hi n 20 cal endar  days of  cont r act  awar d,  pr ovi de t o t he Cont r act i ng 
Of f i cer  a l i s t  of  Cont r act or ' s per sonnel  who wi l l  have t he r esponsi bi l i t y  
f or  t he t r ansf er ,  shar i ng and management  of  el ect r oni c design, technical 
submi t t al s and document s and wi l l  r equi r e access t o t he eCMS.   Pr oj ect  
per sonnel  r ol es t o be f i l l ed i n t he eCMS i ncl ude t he Cont r act or ' s Pr oj ect  
Manager, Desi gner  of  Recor d,  Super i nt endent ,  Qual i t y Cont r ol  ( QC)  Manager ,  
and Si t e Saf et y and Heal t h Of f i cer  ( SSHO) .   Per sonnel  must  be capabl e of  
el ect r oni c document  management .   Not i f y t he COR i mmedi at el y of  any 
per sonnel  changes t o t he pr oj ect .   The Cont r act i ng Of f i cer  r eser ves t he 
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r i ght  t o per f or m a secur i t y check on al l  pot ent i al  user s.   Pr ovi de t he 
f ol l owi ng i nf or mat i on:

Fi r st  Name
Last  Name
E- mai l  Addr ess
Of f i ce Addr ess
Pr oj ect  Rol e ( e. g.  Pr oj ect  Manager ,  QC Manager ,  Super i nt endent )

1. 4. 3   Fi el d Admi ni st r at i on

Wi t hi n 30 days of  Cont r act  Awar d,  pr ovi de a t abl et  comput er  wi t h a Common 
Access Car d ( CAC)  r eader  at  t he j ob s i t e f or  Gover nment  use onl y.   The 
t abl et  comput er  must  have a web- br owser ,  bui l t - i n camer a,  and cel l ul ar  dat a 
connect i v i t y.   Pr ovi de t abl et  comput er  wi t h a r ugged case sui t abl e f or  use 
i n a const r uct i on envi r onment .   The t abl et  comput er  must  be f ul l y  char ged 
and made avai l abl e at  al l  t i mes f or  Gover nment  use t o f aci l i t at e t he i nput  
of  const r uct i on dat a at  t he j ob s i t e.   Af t er  compl et i on of  t he wor k,  r eset  
t he t abl et  comput er  t o f act or y def aul t  set t i ngs.   The t abl et  comput er  
r emai ns t he pr oper t y of  t he Cont r act or  and must  be r emoved f r om t he s i t e.   
Ther e ar e r est r i c t i ons on use of  WI FI  on mi l i t ar y bases.   Cel l ul ar  dat a 
connect i v i t y and avai l abi l i t y ,  and use of  WI FI  r equi r es coor di nat i on wi t h 
and appr oval  by t he Cont r act i ng Of f i cer .

1. 5   SECURI TY CLASSI FI CATI ON

I n accor dance wi t h Depar t ment  of  Navy gui dance,  al l  mi l i t ar y const r uct i on 
cont r act  dat a ar e uncl assi f i ed,  unl ess speci f i ed ot her wi se by a pr oper l y 
desi gnat ed Or i gi nal  Cl assi f i cat i on Aut hor i t y ( OCA)  and i n accor dance wi t h 
an est abl i shed Secur i t y Cl assi f i cat i on Gui de ( SCG) .   Ref er  t o t he pr oj ect ' s  
OCA when quest i ons ar i se about  t he pr oper  c l assi f i cat i on of  i nf or mat i on.

The eCMS and t abl et  comput er  must  onl y be used f or  t he t r ansact i on of  
uncl assi f i ed i nf or mat i on associ at ed wi t h const r uct i on pr oj ect s.   I n 
conf or mance wi t h t he Fr eedom of  I nf or mat i on Act  ( FOI A) ,  Depar t ment  of  
Def ense Manual  5200. 01- V4:  DoD I nf or mat i on Secur i t y Pr ogr am:  Cont r ol l ed 
Uncl assi f i ed I nf or mat i on ( CUI ) ,  and DoD r equi r ement s,  any uncl assi f i ed 
pr oj ect  document at i on upl oaded i nt o t he eCMS must  be desi gnat ed ei t her  " U -  
UNCLASSI FI ED"  ( U)  or  " FOUO -  UNCLASSI FI ED- FOR OFFI CI AL USE ONLY"  ( FOUO) .

1. 6   ECMS UTI LI ZATI ON

Est abl i sh,  mai nt ai n,  and updat e dat a and document at i on i n t he eCMS 
t hr oughout  t he dur at i on of  t he cont r act .

Per sonal l y I dent i f i abl e I nf or mat i on ( PI I )  t r ansmi t t al  i s  not  per mi t t ed i n 
t he eCMS.

1. 6. 1   I nf or mat i on Secur i t y Cl assi f i cat i on/ I dent i f i cat i on

The eCMS must  be used f or  t he t r ansmi t t al  of  t he f ol l owi ng document s.   Thi s 
r equi r ement  super sedes conf l i c t i ng r equi r ement s i n ot her  sect i ons,  however ,  
submi t t al  r evi ew t i mes i n Sect i on 01 33 00 SUBMI TTAL PROCEDURES r emai n 
appl i cabl e.   Tabl e 1 -  Pr oj ect  Document at i on Types pr ovi des t he appr opr i at e 
U and FOUO desi gnat i ons f or  var i ous t ypes of  pr oj ect  document s.   
Const r uct i on document s r equi r i ng FOUO st at us must  be mar ked accor di ngl y.   
Appl y t he appr opr i at e mar ki ngs bef or e any document  i s  upl oaded i nt o eCMS.   
Mar ki ngs ar e not  r equi r ed on U document s.
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Tabl e 1 al so i dent i f i es whi ch eCMS appl i cat i on i s t o be used i n t he 
t r ansmi t t al  of  dat a ( t hese ar e subj ect  t o change based on t he l at est  
sof t war e conf i gur at i on) .   I f  a desi gnat ed appl i cat i on i s not  f unct i onal  
wi t hi n 4 hour s of  i ni t i al  at t empt ,  def er  t o t he Submi t t al  appl i cat i on and 
submi t  t he r equi r ed dat a as an upl oaded por t abl e document  ( e. g.  PDF) ,  wor d 
pr ocessor ,  spr eadsheet ,  dr awi ng,  or  ot her  appr opr i at e f or mat .   Har d copy or  
e- mai l  submi ssi on of  t hese i t ems i s accept abl e onl y i f  eCMS i s document ed 
t o be not  avai l abl e or  not  f unct i onal .   Af t er  upl oadi ng document s t o t he 
Submi t t al  appl i cat i on,  t r ansmi t  t he submi t t al s and at t achment s t o t he COR 
vi a t he Tr ansmi t t al  appl i cat i on.   For  Submi t t al s,  sel ect  t he f ol l owi ng:

Pr epar at i on by = Cont r act or  per sonnel  assi gned t o pr epar e t he submi t t al
Appr oval  by = Cont r act i ng Of f i cer  Repr esent at i ve ( COR)
Ret ur ned by = Desi gn Lead/ Manager
For war ded t o = Cont r act or  pr oj ect  manager

Tabl e 1 -  Pr oj ect  Document at i on Types

SUBJECT/NAME CLASS REMARKS ECMS APPLI CATI ON

As- Bui l t  Dr awi ngs U Locat i ons of  sensi t i ve ar eas must  be 
l abel ed as ei t her  " Cont r ol l ed Ar ea"  
or  " Rest r i ct ed Ar ea"  and may be shown 
on uncl assi f i ed document s wi t h t he 
appr oval  f r om Si t e Secur i t y Manager

Submi t t al s and 
Transmittals

Bui l di ng I nf or mat i on 
Model i ng ( BI M)

U 1.  Locat i ons of  sensi t i ve ar eas must  
be l abel ed as ei t her  " Cont r ol l ed 
Ar ea"  or  " Rest r i ct ed Ar ea"  and may be 
shown on uncl assi f i ed document s wi t h 
t he appr oval  f r om Si t e Secur i t y 
Manager
2.  Desi gn r evi ews wi l l  be per f or med 
i n exi st i ng " Dr  Checks"

Submi t t al s and 
Transmittals

Const r uct i on Per mi t s U Ref er  t o r ul es of  t he i ssui ng 
act i v i t y,  st at e or  j ur i sdi ct i on

Submi t t al s and 
Transmittals

Construction 
Schedules 
( Act i v i t i es and 
Milestones)

U Af t er  t he schedul e submi t t al  i s  
appr oved by t he COR,  i mpor t  t he 
schedul e f i l e i nt o t he schedul i ng 
appl i cat i on,  and sel ect  " Appr ove"  t o 
est abl i sh a new schedul e basel i ne

Submittals, 
Tr ansmi t t al s and 
Schedul i ng App

Construction 
Schedules 
(Cost-Loaded)

FOUO Af t er  t he schedul e submi t t al  i s  
appr oved by t he COR,  i mpor t  t he 
schedul e f i l e i nt o t he schedul i ng 
appl i cat i on,  and sel ect  " Appr ove"  t o 
est abl i sh a new schedul e basel i ne

Submittals, 
Tr ansmi t t al s and 
Schedul i ng App
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SUBJECT/NAME CLASS REMARKS ECMS APPLI CATI ON

Construction 
Schedul es ( 3- Week 
Lookahead)

U I mpor t  t he schedul e f i l e i nt o t he 
schedul i ng appl i cat i on,  and sel ect  
" Appr ove"  t o est abl i sh a new schedul e 
baseline

Schedul i ng App

DD 1354 Tr ansf er  of  
Real  Pr oper t y

U Submi t t al s and 
Transmittals

Dai l y Pr oduct i on 
Reports

FOUO Pr ovi de weat her  condi t i ons,  cr ew si ze,  
man- hour s,  equi pment ,  and mat er i al s 
information

Dai l y Repor t

Dai l y Qual i t y 
Cont r ol  ( QC)  Repor t s

FOUO Pr ovi de QC Phase,  Def i nabl e Feat ur es 
of  Wor k
I dent i f y v i s i t or s

Dai l y Repor t

Desi gns and 
Specifications

U 1.  Locat i ons of  sensi t i ve ar eas must  
be l abel ed as ei t her  " Cont r ol l ed 
Ar ea"  or  " Rest r i ct ed Ar ea"  and may be 
shown on uncl assi f i ed document s wi t h 
t he appr oval  f r om Si t e Secur i t y 
Manager
2.  Desi gn r evi ews wi l l  be per f or med 
i n exi st i ng " Dr  Checks"

Submi t t al s and 
Transmittals

Envi r onment al  Not i ce 
of  Vi ol at i on ( NOV) ,  
Cor r ect i ve Act i on 
Plan

U Ref er  t o r ul es of  t he i ssui ng 
act i v i t y,  st at e or  j ur i sdi ct i on

Submi t t al s and 
Transmittals

Environmental 
Pr ot ect i on Pl an ( EPP)

FOUO Submi t t al s and 
Transmittals

I nvoi ce ( Suppor t i ng 
Documentation)

FOUO Appl i es t o suppor t i ng document at i on 
onl y.   I nvoi ces ar e submi t t ed i n 
Wi de- Ar ea Wor kf l ow ( WAWF)

Submi t t al s and 
Transmittals

Jobsite 
Documentation, 
Bul l et i n Boar d,  
Labor  Laws,  SDS

U Submi t t al s and 
Transmittals

Meet i ng Mi nut es FOUO Meet i ng Mi nut es

SECTI ON 01 31 23. 13 20  Page 7



SUBJECT/NAME CLASS REMARKS ECMS APPLI CATI ON

Oper at i ons & 
Mai nt enance Suppor t  
Information 
(OMSI/eOMSI), 
Faci l i t y Dat a 
Worksheet

U 1.  Locat i ons of  sensi t i ve ar eas must  
be l abel ed as ei t her  " Cont r ol l ed 
Ar ea"  or  " Rest r i ct ed Ar ea"  and may be 
shown on uncl assi f i ed document s wi t h 
t he appr oval  f r om Si t e Secur i t y 
Manager
2.  Desi gn r evi ews wi l l  be per f or med 
i n exi st i ng " Dr  Checks"

Submi t t al s and 
Transmittals

Photographs U Subj ect  t o base/ i nst al l at i on 
restrictions

Submi t t al s and 
Transmittals

QCM I ni t i al  Phase 
Checklists

FOUO Checkl i st s ( Si t e 
Management)

QCM Pr epar at or y 
Phase Checkl i st s

FOUO Checkl i st s ( Si t e 
Management)

Qual i t y Cont r ol  Pl ans FOUO Submi t t al s and 
Transmittals

QC Cer t i f i cat i ons U Submi t t al s and 
Transmittals

QC Punch Li st U Punch Li st s 
( Test i ng Logs)

Red- Zone Checkl i st U Checkl i st s ( Si t e 
Management)

Rewor k I t ems Li st FOUO Punch Li st s 
( Test i ng Logs)

Request  f or  
I nf or mat i on ( RFI )  
Post-Award

FOUO RFIs

Saf et y Pl an FOUO Dai l y Repor t

Saf et y -  Act i v i t y 
Hazar d Anal yses ( AHA)

FOUO Dai l y Repor t

Saf et y -  Mi shap 
Reports

FOUO Dai l y Repor t
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SUBJECT/NAME CLASS REMARKS ECMS APPLI CATI ON

SCIF/SAPF 
Accreditation 
Suppor t  Document s

FOUO Not e:  Some Const r uct i on Secur i t y 
pl ans may be cl assi f i ed as Secr et .   
Cl assi f i ed i nf or mat i on must  not  be 
upl oaded i nt o eCMS.   Ref er  t o t he 
Si t e Secur i t y Manager ,  as appl i cabl e.

Submi t t al s and 
Transmittals

Shop Dr awi ngs U Locat i ons of  sensi t i ve ar eas must  be 
l abel ed as ei t her  " Cont r ol l ed Ar ea"  
or  " Rest r i ct ed Ar ea"  and may be shown 
on uncl assi f i ed document s wi t h t he 
appr oval  f r om Si t e Secur i t y Manager

Submi t t al s and 
Transmittals

St or m Wat er  
Pol l ut i on Pr event i on 
( Not i ce of  I nt ent  -  
Not i ce of  
Termination)

U Ref er  t o r ul es of  t he i ssui ng 
act i v i t y,  st at e or  j ur i sdi ct i on

Submi t t al s and 
Transmittals

Submi t t al s and 
Submi t t al  Log

U Submi t t al s and 
Transmittals

Test i ng Pl ans,  Logs,  
and Repor t s

FOUO Submi t t al s and 
Transmittals

Training/Reference 
Materials

U Submi t t al s and 
Transmittals

Tr ai ni ng Recor ds 
(Personnel)

FOUO Submi t t al s and 
Transmittals

Utility 
Outage/Tie-In 
Request/Approval

FOUO Submi t t al s and 
Transmittals

War r ant i es/ BOD Let t er FOUO Submi t t al s and 
Transmittals

Qual i t y Assur ance 
Reports

FOUO Checklists 
(Government 
initiated)

Non-Compliance 
Notices

FOUO Non-Compliance 
Notices 
(Government 
initiated)

Ot her  Gover nment -  
pr epar ed document s

FOUO GOV ONLY
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SUBJECT/NAME CLASS REMARKS ECMS APPLI CATI ON

Al l  Ot her e Document s FOUO Ref er  t o FOI A gui del i nes and cont act  
t he FOI A of f i c i al  t o det er mi ne 
whet her  exempt i ons exi st

As appl i cabl e

1. 6. 2   Mar ki ngs on FOUO document s

a.   Onl y FOUO document s bei ng el ect r oni cal l y  upl oaded i nt o t he eCMS ( . docx,  . x l sx,  . ppt x,  . pdf ,  . j pg,  . z i p,  
and ot her s as appr opr i at e) ,  and associ at ed paper  document s descr i bed i n 
t he par agr aph CONTRACT ADMI NI STRATI ON r equi r e FOUO mar ki ngs as 
i ndi cat ed i n t he subpar agr aphs bel ow.

b.   FOUO document s t hat  ar e or i gi nal l y cr eat ed wi t hi n t he eCMS appl i cat i on 
usi ng t he web- based f or ms ( RFI s,  Dai l y Repor t s,  and ot her s as 
appr opr i at e)  wi l l  be aut omat i cal l y  wat er mar ked by t he eCMS sof t war e,  
and t hese do not  r equi r e addi t i onal  mar ki ngs.

c.   FOUO document s must  be mar ked " UNCLASSI FI ED/ / FOR OFFI CI AL USE ONLY"  at  
t he bot t om of  t he out s i de of  t he f r ont  cover  ( i f  t her e i s one) ,  t he 
t i t l e page,  t he f i r st  page,  and t he out s i de of  t he back cover  ( i f  t her e 
i s one) .

d.   FOUO document s must  be mar ked on t he i nt er nal  pages of  t he document  as 
" UNCLASSI FI ED/ / FOR OFFI CI AL USE ONLY" '  at  t op and bot t om.

e.   Wher e I nst al l at i ons r equi r e di gi t al  phot ogr aphs t o be desi gnat ed FOUO,  
pl ace t he mar ki ngs on t he f ace of  t he phot ogr aph.

f .   For  v i sual  document at i on,  ot her  t han phot ogr aphs and audi o 
document at i on,  mar k wi t h ei t her  v i sual  or  audi o st at ement s as 
appr opr i at e at  bot h t he begi nni ng and end of  t he f i l e.

1. 7   QUALI TY ASSURANCE

Request ed Gover nment  r esponse dat es on Tr ansmi t t al s and Submi t t al s must  be 
i n accor dance wi t h t he t er ms and condi t i ons of  t he Cont r act .   Request i ng 
r esponse dat es ear l i er  t han t he r equi r ed r evi ew and r esponse t i me,  wi t hout  
concur r ence by t he Gover nment  COR,  may be cause f or  r ej ect i on.

I ncompl et e submi t t al s wi l l  be r ej ect ed wi t hout  f ur t her  r evi ew and must  be 
r esubmi t t ed.   Requi r ed Gover nment  r esponse dat es f or  r esubmi t t al s must  
r ef l ect  t he dat e of  r esubmi t t al ,  not  t he or i gi nal  submi t t al  dat e.

PART 2   PRODUCTS

Not  Used.

PART 3   EXECUTI ON

Not  Used.

        - -  End of  Sect i on - -
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