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**************************************************************************
NOTE:   Thi s gui de speci f i cat i on cover s t he 
r equi r ement s f or  use of  t he Resi dent  Management  
Syst em ( RMS)  f or  cont r act  moni t or i ng and 
administration.

Adher e t o UFC 1- 300- 02 Uni f i ed Faci l i t i es Gui de 
Speci f i cat i ons ( UFGS)  For mat  St andar d when edi t i ng 
t hi s gui de speci f i cat i on or  pr epar i ng new pr oj ect  
speci f i cat i on sect i ons.   Edi t  t hi s gui de 
speci f i cat i on f or  pr oj ect  speci f i c  r equi r ement s by 
addi ng,  del et i ng,  or  r evi s i ng t ext .   For  br acket ed 
i t ems,  choose appl i cabl e i t em( s)  or  i nser t  
appr opr i at e i nf or mat i on.

Remove i nf or mat i on and r equi r ement s not  r equi r ed i n 
r espect i ve pr oj ect ,  whet her  or  not  br acket s ar e 
present.

Comment s,  suggest i ons and r ecommended changes f or  
t hi s gui de speci f i cat i on ar e wel come and shoul d be 
submi t t ed as a Cr i t er i a Change Request  ( CCR) .

**************************************************************************

PART 1   GENERAL

1. 1   REFERENCES

**************************************************************************
NOTE:   Thi s par agr aph i s used t o l i s t  t he 
publ i cat i ons c i t ed i n t he t ext  of  t he gui de 
speci f i cat i on.  The publ i cat i ons ar e r ef er r ed t o i n 
t he t ext  by basi c desi gnat i on onl y and l i s t ed i n 
t hi s par agr aph by or gani zat i on,  desi gnat i on,  dat e,  
and t i t l e.

Use t he Ref er ence Wi zar d' s Check Ref er ence f eat ur e 
when you add a RI D out s i de of  t he Sect i on' s 
Ref er ence Ar t i c l e t o aut omat i cal l y  pl ace t he 
r ef er ence i n t he Ref er ence Ar t i c l e.   Al so use t he 
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Ref er ence Wi zar d' s Check Ref er ence f eat ur e t o updat e 
t he i ssue dat es.

Ref er ences not  used i n t he t ext  wi l l  aut omat i cal l y  
be del et ed f r om t hi s sect i on of  t he pr oj ect  
speci f i cat i on when you choose t o r econci l e 
r ef er ences i n t he publ i sh pr i nt  pr ocess.

**************************************************************************

The publ i cat i ons l i s t ed bel ow f or m a par t  of  t hi s sect i on t o t he ext ent  
r ef er enced.   The publ i cat i ons ar e r ef er r ed t o wi t hi n t he t ext  by t he basi c 
desi gnat i on onl y.

U. S.  ARMY CORPS OF ENGI NEERS ( USACE)

EM 385- 1- 1 ( 2014)  Saf et y and Heal t h Requi r ement s 
Manual

1. 2   MEASUREMENT AND PAYMENT

The wor k of  t hi s  sect i on i s not  measur ed f or  payment .   The Cont r act or  i s  
r esponsi bl e f or  t he wor k of  t hi s sect i on,  wi t hout  any di r ect  compensat i on 
ot her  t han t he payment  r ecei ved f or  cont r act  i t ems.

1. 3   CONTRACT ADMI NI STRATI ON

**************************************************************************
NOTE:   Dur i ng pr epar at i on of  t he Pr oj ect  Management  
Pl an,  t he pr oj ect  del i ver y t eam shoul d anal yze each 
pr oj ect / f ut ur e cont r act  t o deci de i f  use of  ( QCS)  i s 
necessar y.   I t s  use wi l l  be appr opr i at e f or  
i ncl usi on i n most  const r uct i on and dr edgi ng 
cont r act s.   However ,  i t  may not  be necessar y nor  
benef i c i al  t o i ncl ude t he ( QCS)  r equi r ement  i n 
smal l ,  s i mpl e,  shor t  dur at i on cont r act s/ del i ver y 
or der s f or  const r uct i on,  or  f or  ot her  cont r act s 
wher e i t s use woul d not  be benef i c i al  over al l .

The deci s i on t o use or  not  use QCS shoul d be 
document ed i n t he pr oj ect  management  pl an f or  each 
const r uct i on pr oj ect .   A di st r i c t - wi de i nt er nal  
St andar d Oper at i ng Pr ocedur e speci f y i ng t he cr i t er i a 
f or  QCS use i s al so r ecommended.   Not e t hat  RMS,  t he 
Gover nment  ver si on,  i s  t o be used f or  al l  
const r uct i on cont r act s,  i ncl udi ng t hose wher e QCS i s 
not  r equi r ed.

The cl auses and sect i ons l i s t ed bel ow ar e c l osel y 
r el at ed t o t hi s sect i on and must  be coor di nat ed wi t h 
t hi s sect i on.   These cl auses and sect i ons shoul d 
r ef er ence t hi s Sect i on whenever  appr opr i at e and 
necessar y t o r equi r e use of  QCS by t he Cont r act or .

  -   Cont r act  Cl ause,  Schedul es f or  Const r uct i on -  
     Cont r act s
  -   Cont r act  Cl ause,  Payment s
  -   Sect i on 01 32 01. 00 10 PROJECT SCHEDULE
  -   Sect i on 01 33 00 SUBMI TTAL PROCEDURES
  -   Sect i on 01 45 00. 00 10 QUALI TY
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     CONTROL
**************************************************************************

The Gover nment  wi l l  use t he Resi dent  Management  Syst em ( RMS)  t o assi st  i n 
i t s  moni t or i ng and admi ni st r at i on of  t hi s cont r act .   The Gover nment  
accesses t he syst em usi ng t he Gover nment  Mode of  RMS ( RMS GM)  and t he 
Cont r act or  accesses t he syst em usi ng t he Cont r act or  Mode ( RMS CM) .   The 
t er m RMS wi l l  be used i n t he r emai nder  of  t hi s sect i on f or  bot h RMS GM and 
RMS CM.   The j oi nt  Gover nment - Cont r act or  use of  RMS f aci l i t at es el ect r oni c 
exchange of  i nf or mat i on and over al l  management  of  t he cont r act .   The 
Cont r act or  accesses RMS t o r ecor d,  mai nt ai n,  i nput ,  t r ack,  and 
el ect r oni cal l y  shar e i nf or mat i on wi t h t he Gover nment  t hr oughout  t he 
cont r act  per i od i n t he f ol l owi ng ar eas:

Administration
Finances
Qual i t y Cont r ol
Submi t t al  Moni t or i ng
Scheduling
Closeout
I mpor t / Expor t  of  Dat a

1. 3. 1   Cor r espondence and El ect r oni c Communi cat i ons

For  ease and speed of  communi cat i ons,  exchange cor r espondence and ot her  
document s i n el ect r oni c f or mat  t o t he maxi mum ext ent  f easi bl e.   Some 
cor r espondence,  i ncl udi ng pay r equest s and payr ol l s ,  ar e al so t o be 
pr ovi ded i n paper  f or mat  wi t h or i gi nal  s i gnat ur es.   Paper  document s wi l l  
gover n,  i n t he event  of  di scr epancy wi t h t he el ect r oni c ver si on.

1. 3. 2   Ot her  Fact or s

Ot her  por t i ons of  t hi s document  have a di r ect  r el at i onshi p t o t he r epor t i ng 
accompl i shed t hr ough RMS.   Par t i cul ar  at t ent i on i s  di r ect ed t o FAR 
52. 236- 15 Schedul es f or  Const r uct i on Cont r act s;  FAR 52. 232- 27 Pr ompt  
Payment  f or  Const r uct i on Cont r act s;  FAR 52. 232- 5 Payment s Under  
Fi xed- Pr i ced Const r uct i on Cont r act s;  Sect i on 01 32 01. 00 10 PROJECT 
SCHEDULE;  Sect i on 01 33 00 SUBMI TTAL PROCEDURES;  Sect i on 01 35 26 
GOVERNMENTAL SAFETY REQUI REMENTS;  and Sect i on 01 45 00. 00 10 QUALI TY 
CONTROL.

1. 4   RMS SOFTWARE

RMS i s a Wi ndows- based pr ogr am t hat  can be r un on a Wi ndows- based PC 
meet i ng t he r equi r ement s as speci f i ed i n par agr aph SYSTEM REQUI REMENTS.   
Downl oad,  i nst al l  and be abl e t o ut i l i ze t he l at est  ver si on of  t he RMS 
sof t war e wi t hi n 7 cal endar  days of  r ecei pt  of  t he Not i ce t o Pr oceed.   RMS 
sof t war e,  user  manual s,  access and i nst al l at i on i nst r uct i ons,  pr ogr am 
updat es and t r ai ni ng i nf or mat i on ar e avai l abl e f r om t he RMS websi t e (
http://rmsdocumentation.com ) .   The Gover nment  and t he Cont r act or  wi l l  have 
di f f er ent  access aut hor i t i es t o t he same cont r act  dat abase t hr ough RMS.   
The common dat abase wi l l  be updat ed aut omat i cal l y  each t i me a user  
f i nal i zes an ent r y or  change.

1. 5   SYSTEM REQUI REMENTS

The f ol l owi ng i s  t he r ecommended syst em conf i gur at i on t o r un t he Cont r act or  
Mode RMS f or  f ul l  ut i l i zat i on of  al l  f eat ur es f or  al l  t ypes and si zes of  
cont r act s.   Smal l er ,  l ess compl i cat ed,  pr oj ect s may not  r equi r e t he 
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conf i gur at i on l evel s descr i bed bel ow.   Requi r ed conf i gur at i on al so not ed 
below.

Recommended RMS Syst em Requi r ement s

Hardware

Wi ndows- based PC 1. 7 GHz i 3;  AMD A6 3650 GHz or  hi gher  
pr ocessor  ( REQUI RED)

RAM 8 GB

Har d dr i ve di sk 100 GB space f or  sol e use by RMS syst em

Monitor Scr een r esol ut i on 1366 x 768

Mouse or  ot her  poi nt i ng devi ce

Wi ndows compat i bl e pr i nt er Laser  pr i nt er  must  have 4 MB+ of  RAM

Connect i on t o t he I nt er net mi ni mum 4 Mbs per  user

Software

MS Wi ndows Wi ndows 7 x 64 bi t  ( RMS r equi r es 64 bi t  
O/ S)  or  newer  ( REQUI RED)

Wor d Pr ocessi ng sof t war e Vi ewer  f or  MS Wor d 2013,  MS Excel  2013 or  
newer  ( REQUI RED)

E-mail MAPI  compat i bl e ( REQUI RED)

Vi r us pr ot ect i on sof t war e Regul ar l y upgr aded wi t h al l  i ssued 
Manufacturer's
    updat es and i s abl e t o det ect  most  
zer o day vi r uses  ( REQUI RED)

1. 6   CONTRACT DATABASE -  GOVERNMENT

The Gover nment  wi l l  ent er  t he basi c cont r act  awar d dat a i n RMS pr i or  t o 
gr ant i ng t he Cont r act or  access.   The Gover nment  ent r i es i nt o RMS wi l l  
gener al l y  be r el at ed t o submi t t al  r evi ews,  cor r espondence st at us,  and 
Qual i t y Assur ance( QA) comment s,  as wel l  as ot her  mi scel l aneous 
admi ni st r at i ve i nf or mat i on.

1. 7   CONTRACT DATABASE -  CONTRACTOR 

Cont r act or  ent r i es i nt o RMS est abl i sh,  mai nt ai n,  and updat e dat a t hr oughout  
t he dur at i on of  t he cont r act .   Cont r act or  ent r i es gener al l y  i ncl ude pr i me 
and subcont r act or  i nf or mat i on,  dai l y r epor t s,  submi t t al s,  RFI ' s,  schedul e 
updat es and payment  r equest s.  RMS i ncl udes t he abi l i t y  t o i mpor t  
at t achment s and expor t  r epor t s i n many of  t he modul es,  i ncl udi ng 
submi t t al s.   The Cont r act or  r esponsi bi l i t i es f or  ent r i es i n RMS t ypi cal l y  
i ncl ude t he f ol l owi ng i t ems:  
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1. 7. 1   Administration

1. 7. 1. 1   Cont r act or  I nf or mat i on

Ent er  al l  cur r ent  Cont r act or  admi ni st r at i ve dat a and i nf or mat i on i nt o RMS 
wi t hi n 7 cal endar  days of  r ecei v i ng access t o t he cont r act  i n RMS.   Thi s 
i ncl udes,  but  i s  not  l i mi t ed t o,  Cont r act or ' s name,  addr ess,  t el ephone 
number s,  management  st af f ,  and ot her  r equi r ed i t ems.

1. 7. 1. 2   Subcont r act or  I nf or mat i on

Ent er  al l  mi ssi ng subcont r act or  admi ni st r at i ve dat a and i nf or mat i on i nt o 
RMS CM wi t hi n 7 cal endar  days of  r ecei v i ng access t o t he cont r act  i n RMS or  
wi t hi n 7 cal endar  days of  t he s i gni ng of  t he subcont r act or  agr eement  f or  
agr eement s s i gned at  a l at er  dat e.   Thi s i ncl udes name,  t r ade,  addr ess,  
phone number s,  and ot her  r equi r ed i nf or mat i on f or  al l  subcont r act or s.   A 
subcont r act or  i s  l i s t ed separ at el y f or  each t r ade t o be per f or med.

1. 7. 1. 3   Correspondence

I dent i f y al l  Cont r act or  cor r espondence t o t he Gover nment  wi t h a ser i al  
number .   Pr ef i x cor r espondence i ni t i at ed by t he Cont r act or ' s s i t e of f i ce 
wi t h " S" .   Pr ef i x l et t er s i ni t i at ed by t he Cont r act or ' s home ( mai n)  of f i ce 
wi t h " H" .   Let t er s ar e number ed st ar t i ng f r om 0001.   ( e. g. ,  H- 0001 or  
S- 0001) .   The Gover nment ' s l et t er s t o t he Cont r act or  wi l l  be pr ef i xed wi t h 
" C"  or  " RFP" .

1. 7. 1. 4   Equipment 

Ent er  and mai nt ai n a cur r ent  l i s t  of  equi pment  pl anned f or  use or  bei ng 
used on t he j obsi t e,  i ncl udi ng t he most  r ecent  and pl anned equi pment  
i nspect i on dat es.

1. 7. 1. 5   Reports

Tr ack t he st at us of  t he pr oj ect  ut i l i z i ng t he r epor t s avai l abl e i n RMS.   
The val ue of  t hese r epor t s i s  r ef l ect i ve of  t he qual i t y  of  t he dat a i nput .   
These r epor t s i ncl ude t he Pr ogr ess Payment  Request  wor ksheet ,  Qual i t y 
Cont r ol  ( QC)  comment s,  Submi t t al  Regi st er  St at us,  and Thr ee- Phase Cont r ol  
worksheets.

1. 7. 1. 6   Request  For  I nf or mat i on ( RFI )

Cr eat e and t r ack al l  Request s For  I nf or mat i on ( RFI )  i n t he RMS 
Admi ni st r at i on Modul e f or  Gover nment  r evi ew and r esponse.  

1. 7. 2   Finances

1. 7. 2. 1   Pay Act i v i t y Dat a

Devel op and ent er  a l i s t  of  pay act i v i t i es i n conj unct i on wi t h t he pr oj ect  
schedul e.   The sum of  pay act i v i t i es equal s t he t ot al  cont r act  amount ,  
i ncl udi ng modi f i cat i ons.   Each pay act i v i t y must  be assi gned t o a Cont r act  
Li ne I t em Number  ( CLI N) .   The sum of  t he act i v i t i es assi gned t o a CLI N 
equal s t he amount  of  each CLI N.  

1. 7. 2. 2   Payment  Request s

Pr epar e al l  pr ogr ess payment  r equest s usi ng RMS.   Updat e t he wor k compl et ed 
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under  t he cont r act  at  l east  mont hl y,  measur ed as per cent  or  as speci f i c  
quant i t i es.   Af t er  t he updat e,  gener at e a payment  r equest  and pr ompt  
payment  cer t i f i cat i on usi ng RMS.   Submi t  t he s i gned pr ompt  payment  
cer t i f i cat i on and payment  r equest  as wel l  as suppor t i ng dat a ei t her  
el ect r oni cal l y  or  by har d copy.   Unl ess wai ved by t he Cont r act i ng Of f i cer ,  
a s i gned paper  copy of  t he appr oved payment  cer t i f i cat i on and r equest  i s  
al so r equi r ed and wi l l  gover n i n t he event  of  di scr epancy wi t h t he 
el ect r oni c ver si on.

1. 7. 3   Qual i t y Cont r ol  ( QC)

Ent er  and t r ack i mpl ement at i on of  t he 3- phase QC Cont r ol  Syst em,  QC 
t est i ng,  t r ansf er r ed and i nst al l ed pr oper t y and war r ant i es i n RMS.   Pr epar e 
dai l y r epor t s,  i dent i f y and t r ack def i c i enci es,  document  pr ogr ess of  wor k,  
and suppor t  ot her  Cont r act or  QC r equi r ement s i n RMS.   Mai nt ai n al l  dat a on 
a dai l y basi s.   I nsur e t hat  RMS r ef l ect s al l  qual i t y  cont r ol  met hods,  t est s 
and act i ons cont ai ned wi t hi n t he Cont r act or  Qual i t y Cont r ol  ( CQC)  Pl an and 
Gover nment  r evi ew comment s of  same wi t hi n 7 cal endar  days of  Gover nment  
accept ance of  t he CQC Pl an.

1. 7. 3. 1   Qual i t y Cont r ol  ( QC)  Repor t s

The Cont r act or ' s  Qual i t y Cont r ol  ( QC)  Dai l y Repor t  i n RMS i s t he of f i c i al  
r epor t .   The Cont r act or  can use ot her  suppl ement al  f or mat s t o r ecor d QC 
dat a,  but  i nf or mat i on f r om any suppl ement al  f or mat s ar e t o be consol i dat ed 
and ent er ed i nt o t he RMS QC Dai l y  Repor t .   Any suppl ement al  i nf or mat i on may 
be ent er ed i nt o RMS as an at t achment  t o t he r epor t .   QC Dai l y Repor t s must  
be f i nal i zed and si gned i n RMS wi t hi n 24 hour s af t er  t he dat e cover ed by 
t he r epor t .   Pr ovi de t he Gover nment  a pr i nt ed s i gned copy of  t he QC Dai l y 
Repor t ,  unl ess wai ved by t he Cont r act i ng Of f i cer .

1. 7. 3. 2   Def i c i ency Tr acki ng.

Use t he QC Dai l y  Repor t  Modul e t o ent er  and t r ack def i c i enci es.  
Def i c i enci es i dent i f i ed and ent er ed i nt o RMS by t he Cont r act or  or  t he 
Gover nment  wi l l  be sequent i al l y  number ed wi t h a QC or  QA pr ef i x f or  
t r acki ng pur poses.   Ent er  each def i c i ency i nt o RMS t he same day t hat  t he 
def i c i ency i s i dent i f i ed.   Moni t or ,  t r ack and r esol ve al l  QC and QA ent er ed 
def i c i enci es.   A def i c i ency i s not  consi der ed t o be cor r ect ed unt i l  t he 
Gover nment  i ndi cat es concur r ence i n RMS.

1. 7. 3. 3   Thr ee- Phase Cont r ol  Meet i ngs

Mai nt ai n schedul ed and act ual  dat es and t i mes of  pr epar at or y and i ni t i al  
cont r ol  meet i ngs i n RMS.   Wor ksheet s f or  t he t hr ee- phase cont r ol  meet i ngs 
ar e gener at ed wi t hi n RMS.

1. 7. 3. 4   Labor  and Equi pment  Hour s

Ent er  l abor  and equi pment  exposur e hour s on a dai l y basi s.   Rol l  up t he 
l abor  and equi pment  exposur e dat a i nt o a mont hl y exposur e r epor t .

1. 7. 3. 5   Acci dent / Saf et y Repor t i ng

Bot h t he Cont r act or  and t he Gover nment  ent er  saf et y r el at ed comment s i n RMS 
as a def i c i ency.   The Cont r act or  must  moni t or ,  t r ack and show r esol ut i on 
f or  saf et y i ssues i n t he QC Dai l y  Repor t  ar ea of  t he RMS QC Modul e.   I n 
addi t i on,  f ol l ow al l  r epor t i ng r equi r ement s f or  acci dent s and i nci dent s as 
r equi r ed i n EM 385- 1- 1,  Sect i on 01 35 26 GOVERNMENTAL SAFETY REQUI REMENTS 
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and as r equi r ed by any ot her  appl i cabl e Feder al ,  St at e or  l ocal  agenci es.

1. 7. 3. 6   Def i nabl e Feat ur es of  Wor k

Ent er  each f eat ur e of  wor k,  as def i ned i n t he appr oved CQC Pl an,  i nt o t he 
RMS QC Modul e.   A f eat ur e of  wor k may be associ at ed wi t h a s i ngl e or  
mul t i pl e pay act i v i t i es,  however  a pay act i v i t y i s  onl y t o be l i nked t o a 
s i ngl e f eat ur e of  wor k.

1. 7. 3. 7   Act i v i t y Hazar d Anal ysi s

I mpor t  act i v i t y hazar d anal ysi s el ect r oni c document  f i l es i nt o t he RMS QC 
Modul e ut i l i z i ng t he document  package manager .

1. 7. 4   Submi t t al  Management

Ent er  al l  cur r ent  submi t t al  r egi st er  dat a and i nf or mat i on i nt o RMS wi t hi n 7 
cal endar  days of  r ecei v i ng access t o t he cont r act  i n RMS.   The i nf or mat i on 
shown on t he submi t t al  r egi st er  f ol l owi ng t he speci f i cat i on Sect i on 01 33 00
 SUBMI TTAL PROCEDURES wi l l  al r eady be ent er ed i nt o t he RMS dat abase when 
access i s gr ant ed.   Gr oup el ect r oni c submi t t al  document s i nt o t r ansmi t t al  
packages t o send t o t he Gover nment ,  except  ver y l ar ge el ect r oni c f i l es,  
sampl es,  spar e par t s,  mock ups,  col or  boar ds,  or  wher e har d copi es ar e 
speci f i cal l y  r equi r ed.   Tr ack t r ansmi t t al s and updat e t he submi t t al  
r egi st er  i n RMS on a dai l y basi s t hr oughout  t he dur at i on of  t he cont r act .   
Submi t  har d copi es of  al l  submi t t al s unl ess wai ved by t he Cont r act i ng 
Officer.

1. 7. 5   Schedule

**************************************************************************
NOTE:   I f  t he cont r act  r equi r es a schedul e,  use 
Sect i on 01 32 01. 00 10 PROJECT SCHEDULE;  i f  not ,  use 
t he Cont r act  c l ause.

**************************************************************************

Ent er  and updat e t he cont r act  pr oj ect  schedul e i n RMS by ei t her  manual l y 
ent er i ng al l  schedul e dat a or  by i mpor t i ng t he St andar d Dat a Exchange 
For mat  ( SDEF)  f i l e,  based on t he r equi r ement s i n Sect i on 01 32 01. 00 13 
PROJECT SCHEDULE.

1. 7. 6   Closeout

Cl oseout  document s,  pr ocesses and f or ms ar e managed and t r acked i n RMS by 
bot h t he Cont r act or  and t he Gover nment .   Ensur e t hat  al l  c l oseout  document s 
ar e ent er ed,  compl et ed and document ed wi t hi n RMS.

1. 8   IMPLEMENTATION

Use of  RMS as descr i bed i n t he pr ecedi ng par agr aphs i s mandat or y.   Ensur e 
t hat  suf f i c i ent  r esour ces ar e avai l abl e t o mai nt ai n cont r act  dat a wi t hi n 
t he RMS syst em.   RMS i s an i nt egr al  par t  of  t he Cont r act or ' s r equi r ed 
management  of  qual i t y  cont r ol .

1. 9   NOTI FI CATI ON OF NONCOMPLI ANCE

Take cor r ect i ve act i on wi t hi n 7 cal endar  days af t er  r ecei pt  of  not i ce of  
RMS non- compl i ance by t he Cont r act i ng Of f i cer .
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PART 2   PRODUCTS

Not  Used

PART 3   EXECUTI ON

Not  Used

        - -  End of  Sect i on - -
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