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SECTION 01 33 00

SUBM TTAL PROCEDURES
05/11

NOTE: This guide specification covers the

requi renents for general procedures regarding
submttals, data normally submitted for reviewto
establish conformance with the design concept and
contract documents, called for in other sections of
t he specifications.

Adhere to UFC 1-300-02 Unified Facilities Guide
Speci fications (UFGS) Fornmat Standard when editing
this gui de specification or preparing new project
specification sections. Edit this guide
specification for project specific requirenents by
addi ng, deleting, or revising text. For bracketed
itens, choose applicable iten(s) or insert
appropriate information.

Renmove information and requirements not required in
respective project, whether or not brackets are
present.

Conment s, suggestions and reconmended changes for
this gui de specification are wel cone and shoul d be
submtted as a Criteria Change Request (CCR).

Thi s gui de specification includes tailoring options
for Arny, Navy, NASA and for NAVFAC conponent
requirements. Arnmy tailoring options also include
DESI G\-BUI LD (DB) and DESI GN-BI D-BU LD, and at | east
one of these options nmust be deselected. Do not use
this section for Navy DB projects. Use the DB specs
in the NAVFAC DB Master posted within the Whole
Bui | di ng Design Guide. Selection or deselection of

atailoring option will include or exclude that
option in the section, but editing the resulting
section to fit the project is still required.

*% *% *% *% *% *% *% *% *% *% *% *% *%%

PART 1 GENERAL
1.1 SUMMARY

The Contracting Officer may request subnmittals in addition to those
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speci fi ed when deened necessary to adequately describe the work covered in
the respective sections.

Units of weights and neasures used on all subnittals are to be the same as
those used in the contract draw ngs.

Each subnmittal is to be conplete and in sufficient detail to all ow ready
determination of conpliance with contract requirements.

Contractor's Quality Control (CQC) System Manager and the Designer of

Record, if applicable, to check and approve all itens prior to submtta
and stanp, sign, and date indicating action taken. Proposed deviations
fromthe contract requirenments are to be clearly identified. |Include

within submittals itens such as: Contractor's, manufacturer's, or
fabricator's draw ngs; descriptive literature including (but not linmited
to) catal og cuts, diagrans, operating charts or curves; test reports; test
cylinders; sanples; O&M manuals (including parts list); certifications;
warranties; and other such required submttals.

Submittals requiring Government approval are to be schedul ed and made prior
to the acquisition of the material or equi prment covered thereby. Pick up
and di spose of sanples not incorporated into the work in accordance with
manuf acturer's Safety Data Sheets (SDS) and in conpliance with existing

| aws and regul ati ons.

A submittal register showing itens of equipment and materials for when
subnmittals are required by the specifications is provided as "Appendix A -
Submittal Register”.

.2 DEFINITIONS

2.1 Submittal Descriptions (SD)

Submittals requirenents are specified in the technical sections.

Subnmittals are identified by Submttal Description (SD) nunbers and titles
as foll ows:

*kkkkkkkkkkkkkkkkkkkkkkkkkkhhkhkkkkkkkkkkkkhkhhkhkkkkkkkkkkkhkhhkhhkkkkkkkkkkik

NOTE: The SD nunbers and names, assigned by the
SPECSI NTACT Configuration, Control and Coordinating
Board, relate to the term nol ogy of the technical
sections and should not be changed. Refer to UFC
1-300-02 UNI FI ED FACI LI TI ES GUI DE SPECI FI CATI ONS
(UFGS) FORMAT STANDARD for additional information.

kkkkkkkkkkkkkkkkkkkkkkkkkkhhkhkkkkkkkkkkkkhkhhkkkkkkkkkkkkkkhkhkhkhkhkkkkkkkkkkk

SD-01 Preconstruction Submttals

Submittals which are required prior to start of construction (work).

i ssuance of contract notice to proceed. or conmencing work on site. or
the start of the next nmmjor phase of the construction on a nmulti-phase
contract, includes schedules, tabular list of data, or tabular Iist

i ncluding location, features, or other pertinent information regarding
products, naterials, equipnent, or conponents to be used in the work.

Certificates of insurance

Sur ety bonds
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Li st of proposed Subcontractors

Li st of proposed products

Construction progress schedul e

Net wor k Anal ysi s Schedul e ( NAS)

Subnittal register

Schedul e of prices or Earned Val ue Report

Health and safety plan

Wor k pl an

Quality Control (QC) plan

Envi ronnment al protection plan
SD- 02 Shop Draw ngs

Dr awi ngs, diagrans and schedul es specifically prepared to illustrate
sone portion of the work.

Di agrans and instructions froma manufacturer or fabricator for use in
produci ng the product and as aids to the Contractor for integrating the
product or systeminto the project.

Drawi ngs prepared by or for the Contractor to show how nultiple systens
and interdisciplinary work will be coordi nated.

SD- 03 Product Data
Catalog cuts, illustrations, schedul es, diagrans, perfornmance charts,
i nstructions and brochures illustrating size, physical appearance and
other characteristics of nmaterials, systens or equi pnent for sone
portion of the work.

Sanpl es of warranty | anguage when the contract requires extended
product warranties.

SD- 04 Sanpl es

Fabri cated or unfabricated physical exanples of materials, equipnment or

wor kmanshi p that illustrate functional and aesthetic characteristics of
a material or product and establish standards by which the work can be
judged.

Col or sanples fromthe manufacturer's standard |ine (or custom col or
sanmples if specified) to be used in selecting or approving colors for
t he project.

Fi el d sanpl es and nock-ups constructed on the project site establish
standards by which the ensuring work can be judged. |Includes
assenbl i es or portions of assenblies which are to be incorporated into
the project and those which will be renmoved at conclusion of the work

SD- 05 Design Data
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Desi gn cal cul ations, m x designs, analyses or other data pertaining to
a part of work.

Design submittals, design substantiation submttals and extensions of
design submttals.

SD- 06 Test Reports

Report signed by authorized official of testing |aboratory that a

mat eri al, product or systemidentical to the material, product or
systemto be provided has been tested in accord with specified

requi renents. Unless specified in another section, testing nust have
been within three years of date of contract award for the project.

Report which includes findings of a test required to be performed by
the Contractor on an actual portion of the work or prototype prepared
for the project before shipnent to job site

Report which includes finding of a test made at the job site or on
sanmple taken fromthe job site, on portion of work during or after
installation.

I nvestigation reports.
Daily |1 ogs and checkli sts.
Fi nal acceptance test and operational test procedure.
SD- 07 Certificates
Statements printed on the manufacturer's letterhead and signed by
responsi ble officials of manufacturer of product, systemor naterial
attesting that the product, system or material neets specification
requi renents. Mist be dated after award of project contract and
clearly name the project.
Docunent required of Contractor, or of a manufacturer, supplier
installer or Subcontractor through Contractor. The document purpose is
to further pronote the orderly progression of a portion of the work by
docunenti ng procedures, acceptability of nethods, or personne
gualifications.
Confined space entry permts.
Text of posted operating instructions.
SD- 08 Manufacturer's Instructions
Preprinted material describing installation of a product, system or
material, including special notices and (SDS) concerni ng i npedances,
hazards and safety precautions.
SD-09 Manufacturer's Field Reports
Docunentati on of the testing and verification actions taken by
manuf acturer's representative at the job site, in the vicinity of the

job site, or on a sanple taken fromthe job site, on a portion of the
work, during or after installation, to confirmconpliance with
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manuf acturer's standards or instructions. The docunentation nust be
signed by an authorized official of a testing |aboratory or agency and
state the test results; and indicate whether the nmaterial, product, or
system has passed or failed the test.

Factory test reports.
SD- 10 Operation and Mi ntenance Data

Data that is furnished by the manufacturer, or the system provider, to
t he equi pnent operating and nmi nt enance personnel, including

manuf acturer's hel p and product |ine docunentation necessary to

mai ntain and install equipnent. This data is needed by operating and
mai nt enance personnel for the safe and efficient operation, naintenance
and repair of the item

This data is intended to be incorporated in an operations and
mai nt enance manual or control system

SD-11 C oseout Submittals

Docunent ation to record conpliance with technical or adnministrative
requirenents or to establish an adm nistrative nechani sm

Submittals required for GQuiding Principle Validation (GPV) or Third
Party Certification (TPC).

Speci al requirenents necessary to properly close out a construction
contract. For exanple, Record Drawi ngs and as-built draw ngs. Al so,
submittal requirenents necessary to properly close out a major phase of
construction on a nmulti-phase contract.

1.2.2 Approving Authority

O fice or designated person authorized to approve submittal

1.2.3 Work

As used in this section, on- and off-site construction required by contract
docunents, including |abor necessary to produce subnittals, except those
SD-01 Pre-Construction Submittals noted above, construction, materials,
products, equi pnent, and systens incorporated or to be incorporated in such
construction.

1.3 SUBMITTALS

NOTE: Submittals nust be limted to those necessary
for adequate quality control. The inportance of an
itemin the project should be one of the primary
factors in determining if a submittal for the item
shoul d be required.

A “G following a submittal itemindicates that the
submittal requires Governnent approval. Sone
submittals are already marked with a “G'. Only
delete an existing “G if the subnittal itemis not
conpl ex and can be reviewed through the Contractor’s
QC system Only add a “G if the submittal is
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sufficiently inportant or conplex in context of the
project.

For subnmittals requiring Governnment approval on Arny
projects, a code of up to three characters within
the submttal tags nmay be used following the "G'
designation to indicate the approving authority.
Codes for Arny projects using the Resident
Managenment System (RMS) are: "AE" for
Architect-Engineer; "DO' for District Ofice

(Engi neering Division or other organization in the
District OOfice); "AO" for Area Ofice; "RO for
Resident O fice; and "PO' for Project Ofice. Codes
following the "G' typically are not used for Navy,
Air Force and NASA projects.

Use the "S" Cassification only in SD-11 C oseout
Submittals. An "S" following a submittal item

i ndicates that the submittal is required for the
Sustai nability eNotebook to fulfill federally

mandat ed sustai nabl e requirenents in accordance with
Section 01 33 29 SUSTAI NABI LI TY REPORTI NG

Choose the first bracketed itemfor Navy, Air Force
and NASA projects, or choose the second bracketed
itemfor Army projects.

*kkkkkkkkkkkkkkkkkkkkkkkkkhkhhhhkkkkkkkkkkkkhkhhkhkkkkkkkkkkkkhkhhkhhkkkkkkkkkkik

Government approval is required for submttals with a "G' designation;
submittals not having a "G' designation are [for Contractor QC

approval .][for information only. Wen used, a designation follow ng the
"G' designation identifies the office that will review the submttal for
the Government.] Submittals with an "S" are for inclusion in the

Sustai nability eNotebook, in conformance to Section 01 33 29 SUSTAI NABI LI TY
REPORTI NG. Submit the following in accordance with this section.

SD- 01 Preconstruction Submittals
Submittal Register; G
.4 SUBM TTAL CLASSI FI CATI ON
Subnmittals are classified as foll ows:

4.1 Desi gner of Record Approved (DA)

*% *% *% *% *% *% *% *% *% *% *% *% *%%

NOTE: This paragraph contains tailoring tags for
Arnmy and Design-Build. Use for Arny projects only.

*kkkkkkkkkkkkkkkkkkkkkkkkkhkhhkkkkkkkkkkkkkkhkhhkhkkkkkkkkkkkkhkhhkhkhkhkkkkkkkkkk

Desi gner of Record (DOR) approval is required for extensions of design,
critical materials, any deviations fromthe solicitation, the accepted
proposal, or the conpl eted design, equipnent whose conpatibility with the
entire systemnust be checked, and other itens as designated by the
Contracting Oficer. Wthin the terms of the Contract C ause

SPECI FI CATI ONS AND DRAW NGS FOR CONSTRUCTI QON, they are considered to be
"shop drawi ngs." Contractor to provide the Governnent with the nunber of
copi es designated hereinafter of all DOR approved submittals. The
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1.

Government nay review any or all Designer of Record approved submittals for
conformance to the Solicitation, Accepted Proposal and the conpleted
design. The CGovernment will review all subnittals designated as deviating
fromthe Solicitation or Accepted Proposal, as described bel ow. Design
submittals to be in accordance with Section 01 33 16.00 10 DESI GN DATA
(DESI GN AFTER AWARD). Generally, design subnmittals should be identified as
SD- 05 Design Data submttals.

4.2 Gover nrent Approved (G

*% *% *% *% *% *% *% *% *% *% *% *% *%%

NOTE: This paragraph contains tailoring tags for
Desi gn-Bi d-Bui | d and Desi gn-Bui | d.

*kkkkkkkkkkkkkkkkkkkkkkkkkkhhhhkkkkkkkkkkkkkhhkhkkkkkkkkkkkkhkhkhkhhkkkkkkkkkkk

Government approval is required for extensions of design, critical

mat eri al s, deviations, equi pnent whose conpatibility with the entire system
must be checked, and other itens as designated by the Contracting O ficer.
Government approval is required for any deviations fromthe Solicitation or
Accept ed Proposal and other items as designated by the Contracting

Oficer. Wthin the terns of the Contract O ause SPECI FI CATI ONS AND

DRAW NGS FOR CONSTRUCTI ON, they are considered to be "shop draw ngs."

. 4.3 Gover nment Confornmance Revi ew of Design (CR)

kkkkkkkkkkkkkkkkkkkkkkkkkkhhkhkkkkkkkkkkkkhkhhkkkkkkkkkkkkkkhkhkhkhkhkkkkkkkkkkk

NOTE: This paragraph contains tailoring for Arny
and Design-Build. Use for Arny projects only.

*% *% *% *% *% *% *% *% *% * *%%

The Governnment will review all internmediate and final design submttals for
conformance with the technical requirenents of the solicitation. Section
01 33 16.00 10 DESI GN DATA (DESI GN AFTER AWARD) covers the design subnittal
and review process in detail. Revieww Il be only for conformance with the
appl i cabl e codes, standards and contract requirenents. Design data

i ncl udes the design docunents described in Section 01 33 16.00 10 DESI GN
DATA (DESI GN AFTER AWARD). GCenerally, design submttals should be
identified as SD-05 Design Data submittals.

4.4 Desi gner of Record Approved/ Gover nment Confornmance Revi ew (DA/ CR)

*% *% *% *% *% *% *% *% *% *% *% *% *%%

NOTE: This paragraph contains tailoring for Arny

and Design-Build. Use for Arny projects only.

kkkkkkkkkkkkkkkkkkkkkkkkkhkhhkhkkkkkkkkkkkkhkhhkhkhhkkkkkkkkkk *kkk

.4.4.1 Devi ations to the Accepted Design

Desi gner of Record approval and the Governnent's concurrence are required
for any proposed deviation fromthe accepted design which still conplies
with the contract before the Contractor is authorized to proceed with
material acquisition or installation. Wthin the terns of the Contract

Cl ause SPECI FI CATI ONS AND DRAW NGS FOR CONSTRUCTI ON, they are considered to
be "shop drawings." |If necessary to facilitate the project schedule, the
Contractor and the DOR may discuss a submittal proposing a deviation with
the Contracting Officer's Representative prior to officially submitting it
to the Governnent. However, the Governnent reserves the right to review
the subnmittal before providing an opinion, if deemed necessary. |n any
case, the Governnment will not formally agree to or provide a prelimnary
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opi nion on any deviation without the DOR s approval or reconmended
approval . The Governnment reserves the right to non-concur wth any
deviation fromthe design, which may inpact furniture, furnishings,

equi prent sel ections or operations decisions that were nmade, based on the
revi ewed and concurred design

.4.4.2 Substitutions

Unl ess prohibited or provided for otherw se el sewhere in the Contract,
where the accepted contract proposal nanmed products, systens, materials or
equi pnent by nmanufacturer, brand nane and/or by nodel nunber or other
specific identification, and the Contractor desires to substitute

manuf acturer or nodel after award, submit a requested substitution for
Gover nment concurrence. |Include substantiation, identifying information
and the DOR s approval, as neeting the contract requirenments and that it is
equal in function, performance, quality and salient features to that in the
accepted contract proposal. |If the Contract otherw se prohibits
substitutions of equal naned products, systens, materials or equipnment by
manuf acturer, brand nane and/or by nodel nunber or other specific
identification, the request is considered a "variation" to the contract.
Vari ations are discussed bel ow i n paragraphs: "Designer of Record
Approved/ Gover nment Approved" and "VARI ATI ONS. "

.4.5 Desi gner of Record Approved/ Gover nnent Approved (DA GA)

kkkkkkkkkkkkkkkkkkkkkkkkkkhhkhkkkkkkkkkkkkhkhhkkkkkkkkkkkkkkhkhkhkhkhkkkkkkkkkkk

NOTE: This paragraph contains tailoring for Arny
and Design-Build. Use for Arny projects only.

*% *% *% *% *% *% *% *% *% * *%%

In addition to the above stated requirenents for proposed deviations to the
accept ed design, both Designer of Record and Governnent Approval and, where
applicable, a contract nodification are required before the Contractor is
authorized to proceed with material acquisition or installation for any
proposed variation to the contract (the solicitation and/or the accepted
proposal ), which constitutes a change to the contract terns. Wthin the
terms of the Contract Cl ause SPECI FI CATI ONS AND DRAW NGS FOR CONSTRUCTI ON
they are considered to be "shop drawings." The Governnent reserves the
right to accept or reject any such proposed deviation at its discretion

.4.6 For Information Only

*% *% *% *% *% *% *% *% *% *% *% *% *%%

NOTE: This paragraph contains tailoring for Arny
and Design-Bid-Build. Use for Arny projects only.

*kkkkkkkkkkkkkkkkkkkkkkkkkkhhkhhhkkkkkkkkkkkhkhhkhkhkkkkkkkkkkkhkhkhhkhkhkkxkx

Submittals not requiring Governnent approval will be for information only.
For Design-build construction all submttals not requiring Designer of
Record or Governnent approval will be for information only. They are not
considered to be "shop drawi ngs" within the ternms of the Contract C ause
referred to above.

4.7 Sustainability Reporting Submttals (S)
Submittals for Guiding Principle Validation (GPV) or Third Party
Certification (TPC) are indicated with an "S" designation. Subnmit the

information required by the technical sections that denonstrates conpliance
with the sustainable requirenent, and for inclusion in the Sustainability
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eNot ebook as required by Section 01 33 29 SUSTAI NABI LI TY REPORTI NG A full
submittal for an item nay be provided under another SD; however, for the
"S" submittal, only provide that portion of the subnittal that denonstrates

compliance with the sustainable requirenent. |f the sustainable submttal
does require Governnent Approval, it may be tagged under another SD with a
"G

Schedul e submittals for these itens throughout the course of construction
as provided; do not wait until closeout.

1.5 FORWARDI NG SUBM TTALS REQUI RI NG GOVERNMENT APPROVAL

*% *% *% *% *% *% *% *% *% *% *% *% *%%

NOTE: In the follow ng paragraphs select only the
applicable information in brackets. On AE
projects, the A/E nust insert the firmnane in the
spaces shown, unless it is known that the A/VE will
not be checki ng sanpl es and other subnmittals,

i ncl udi ng shop drawi ngs and product data.

kkkkkkkkkkkkkkkkkkkkkkkkkkhhkkkkhkkkkkkkkkkhkhhkhkkkkkkkkkkkkhkhhkhhkkkkkkkkkkk

kkkkkkkkkkkkkkkkkkkkkkkkkhkhhhhkkkkkkkkkkkkhkhhkhkkkkkkkkkkkkhkhhkhhkhkkkkkkkkkk

NOTE: Insert the address of Government subnittal
reviewer in brackets, including Code, street
address, city, state and zip code.

kkkkkkkkkkkkkkkkkkkkkkkkkkhhkhkkkkkkkkkkkkhkhhkkkkkkkkkkkkkkhkhkhkhkhkkkkkkkkkkk

1.5.1 Subnmittals Required fromthe Contractor

As soon as practicable after award of contract, and before procurenent of
fabrication, forward to the [ Cormander, NAVFAC [ ], Code Cl4] ],
[ ]] [Architect-Engineer: [__ ],] subnmittals required in the
techni cal sections of this specification, including shop draw ngs, product
data and sanples. Forward one copy of the transmittal formfor all
submittals to the Resident O ficer in Charge of Construction.

[ The Architect-Engineer for this project] [NAVFAC [ 1] will review and
approve for the Contracting Oficer those subnmittals reserved for
Contracting Oficer approval to verify subnmittals comply with the contract
requirements.

1.5.1.1 CG&M Dat a

[ The Architect-Engineer for this project] [NAVFAC [__ 11 will review and
approve for the Contracting Oficer Q& Data to verify the submittals
comply with the contract requirenents; subnit data specified for a given
itemw thin 30 cal endar days after the itemis delivered to the contract
site.

In the event the Contractor fails to deliver O&M Data within the tine
limts specified, the Contracting Oficer may withhold from progress
paynments 50 percent of the price of the itemw th which such O&M Dat a
are applicable.

[1.5.1.2 Submittals Reserved for NAVFAC | ] Approval

kkkkkkkkkkkkkkkkkkkkkkkkkhkhhkkkkkkkkkkkkkkhkhhkhkkkkkkkkkkkkhkhhkhhkkkkkkkkkkk

NOTE: Include this optional paragraph for all
proj ects designed by Architect-Engi neer consulting
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firms. Verify with the Governnent Project Manager,
what NAVFAC Command will review these subnittals,
and fill in nane and address appropriately. Fill in
the appropriate specification section nunbers and
titles for the respective products.

*% *% *% *% *% *% *% *% *% *% *% *% *%%

As an exception to the standard submittal procedure specified above, subnmit
the following to the Cormander, NAVFAC [ __ ], Code Cl4] 1, [ ]:

*% *% *% *% *% *% *% *% *% *% *% *% *%%

NOTE: Add Section Reference tags where appropriate
bel ow when bl anks are filled.

*kkkkkkkkkkkkkkkkkkkkkkkkkkhhhhkkkkkkkkkkkkkhhkhkkkkkkkkkkkkhkhkhkhhkkkkkkkkkkk

[ a. Section | 11 ]: Pile driving records
I b. Section | ] ]: Al fire protection systemsubnittals
I c. Section | 1 1 ]: Al fire alarmsystemsubnittals

I d. Section 23 09 53.00 20 SPACE TEMPERATURE CONTROL SYSTEMsS: SD-06 field
test report submttals

l e. Section 23 05 93 TESTING ADJUSTI NG AND BALANCI NG FOR HVAC. All
submittals

I f. Section 23 08 01.00 20 TESTI NG | NDUSTRI AL VENTI LATI ON SYSTEMS: Al |
submittals

I g Section 26 12 19.10 THREE- PHASE PAD- MOUNTED TRANSFORMERS: Al |
submittals

I h. Section 26 12 21 SI NGLE- PHASE PAD- MOUNTED TRANSFORMERS: All submittals

T i. Section 33 71 01 OVERHEAD TRANSM SSI ON AND DI STRI BUTI ON:  Tr ansf or mer
submittals

ITj. Section 26 11 16 SECONDARY UNI T SUBSTATIONS: Transforner subnmittals
I k. Section 26 11 13.00 20 PRI MARY UNI T SUBSTATION. Transforner submittals

][ 1.5.1.3 Overseas Shop Drawi ng Subnittals

kkkkkkkkkkkkkkkkkkkkkkkkkkhhkhkkkkkkkkkkkkhkhhkkkkkkkkkkkkkkhkhkhkhkhkkkkkkkkkkk

NOTE: For use on overseas jobs only.

*% *% *% *% *% *% *% *% *% *% *% *% *%%

Send all submttals via overnight express nmail service. Al costs
associated with the overnight express nmail service shall be borne by the
construction Contractor. Costs associated with the overnight express mail
of submittals related to proposed submittal variances of resubmittals
necessary as a result of nonconpliant or inconplete Contractor submttals
are the responsibility of the Contractor.
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11.6 PREPARATION

1.6.1 Transmttal Form

*% *% *% *% *% *% *% *% *% *% *% *% *%%

NOTE: Do not use the follow ng paragraph for Arny
projects.

kkkkkkkkkkkkkkkkkkkkkkkkkhkhhkhkkkkkkkkkkkkkhhkhkkkkkkkkkkkkhkhhkhkhkhkkkkkkkkkk

Transmit each subnittal, except sanple installations and sanple panels to
office of [approving authority]. Transmt submttals with transmttal form
prescribed by Contracting [Officer] [Adm nistrator] and standard for
project. On the transmittal formidentify Contractor, indicate date of
subnmittal, and include information prescribed by transnmittal form and
required in paragraph | DENTI FYI NG SUBM TTALS. Process transmittal fornms to
record actions regardi ng sanple[s] [installations] [panels].

*% *% *% *% *% *% *% *% *% *% *% *% *%%

NOTE: Use the follow ng paragraph for Army projects
only. ENG Form 4025 is not a part of this guide
speci fication; the sanmple ENG Form 4025 nust be
added to this section locally. |If the Contractor is
required to use the QCS software for the contract,
that systemincludes an el ectronic version of ENG
Form 4025
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Use the attached sanple transnittal formin Appendix B ENG Form 4025-R for
submitting both Governnent approved and information only submttals in
accordance with the instructions on the reverse side of the form These
fornms [wWill be furnished to the Contractor][are included in the QCS
software that the Contractor is required to use for this contract].
Properly complete this formby filling out all the heading bl ank spaces and
identifying each itemsubnmtted. Exercise special care to ensure proper
listing of the specification paragraph and sheet nunber of the contract
drawi ngs pertinent to the data subnmitted for each item

1.6.2 Identifying Submittals
When submittals are provided by a Subcontractor, the Prime Contractor is to
prepare, review and stanp with Contractor's approval all specified
submittals prior to submtting for Government approval
ldentify submittals, except sanple installations and sanple panels, wth
the followi ng information pernmanently adhered to or noted on each separate
component of each submittal and noted on transmittal form Mark each copy
of each submittal identically, with the foll ow ng:
a. Project title and location
b. Construction contract nunber
c. Date of the drawi ngs and revisions.

d. Nane, address, and tel ephone nunber of subcontractor, supplier
manuf acturer and any other subcontractor associated with the submittal

e. Section nunber of the specification section by which submittal is
required.
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f. Submittal description (SD) nunber of each conponent of submittal.

g. Wen a resubnission, add al phabetic suffix on submittal description,
for exanple, submittal 18 would becone 18A, to indicate resubni ssion.

h. Product identification and |ocation in project.
.6.3 Format for SD-02 Shop Draw ngs

Shop drawi ngs are not to be less than 210 by 297 nm8 1/2 by 11 inches nor
nmore than 1189 by 841 mm 30 by 42 inches, except for full size patterns or
tenpl ates. Prepare drawings to accurate size, with scale indicated, unless
other formis required. Drawings are to be suitable for reproduction and
be of a quality to produce clear, distinct lines and letters with dark
I'ines on a white background.

Present 210 by 297 mm 8 1/2 by 11 inches sized shop drawi ngs as part of the
bound volune for submittals required by section. Present |arger draw ngs
in sets.

I nclude on each drawing the drawing title, nunber, date, and revision
nunbers and dates, in addition to information required in paragraph
| DENTI FYI NG SUBM TTALS.

Nunber drawi ngs in a logical sequence. [Contractors may use their own
nunber system] Each drawing is to bear the number of the subnittal in a
uniformlocation adjacent to the title block. Place the Governnent
contract nunber in the margin, immediately below the title block, for each
drawing.
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NOTE: Do not use the follow ng paragraph for NAVFAC
PAC AOR

*% *% *% *% *% *% *% *% *% *% *% *% *%%

Reserve a bl ank space, no smaller than [ ] mllineter inches on the
ri ght hand side of each sheet for the Governnent disposition stanp.

D nensi on drawi ngs, except diagrams and schenmatic draw ngs; prepare

drawi ngs denonstrating interface with other trades to scale. Use the sane
unit of measure for shop drawings as indicated on the contract draw ngs.
Identify materials and products for work shown.

I nclude the namepl ate data, size and capacity on drawi ngs. Al so include
applicable federal, military, industry and technical society publication
references.
Subnmit drawings in PDF fornmat.

.6.4 Format of SD-03 Product Data and SD-08 Manufacturer's lnstructions
Present product data submttals for each section as a conplete, bound vol une.
Include tabl e of contents, listing page and catal og item nunbers for
product dat a.
I ndi cate, by prom nent notation, each product which is being subnitted;

i ndi cate specification section nunber and paragraph nunber to which it
pertains.
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Suppl emrent product data with material prepared for project to satisfy
submittal requirenents for which product data does not exist. Ildentify
this material as devel oped specifically for project, with information and
format as required for subm ssion of SD-07 Certificates.

Provi de product data in nmetric dinmensions. Were product data are included
in preprinted catalogs with English units only, submt netric dinmensions on
separate sheet.

I nclude the manufacturer's nane, trade nanme, place of manufacture, and
catal og nodel or nunber on product data. Also include applicable federal
mlitary, industry and technical society publication references. Should
manuf acturer's data require supplemental information for clarification
submit as specified for SD-07 Certificates.

Where equi pnent or materials are specified to conformto industry and
techni cal society reference standards of the organi zati ons such as Anerican
Nati onal Standards Institute (ANSI), ASTM International (ASTM, Nationa

El ectrical Manufacturer's Association (NEMA), Underwiters Laboratories
(UL), and Association of Edison Illuninating Conpanies (AEIC), submit proof
of such conpliance. The |label or listing by the specified organization

wi || be acceptabl e evidence of conpliance. 1In lieu of the |abel or
listing, submt a certificate froman i ndependent testing organi zation
conpetent to performtesting, and approved by the Contracting Oficer

State on the certificate that the item has been tested in accordance with
the specified organization's test nethods and that the itemconplies with
the specified organization's reference standard.

Col l ect required data submttals for each specific material, product, unit
of work, or systeminto a single submttal and marked for choices, options,
and portions applicable to the submittal. Mark each copy of the product
data identically. Partial subnmittals will [not] be accepted for expedition
of construction effort.

Submit manufacturer's instructions prior to installation

.6.5 Format of SD- 04 Sanpl es

Furni sh sanples in sizes below, unless otherw se specified or unless the
manuf act urer has prepackaged sanpl es of approxi mately sane size as
specified:

a. Sanmple of Equiprment or Device: Full size.

b. Sanple of Materials Less Than 50 by 75 mm 2 by 3 inches: Built up to
210 by 297 mm 8 1/2 by 11 inches.

c. Sanple of Materials Exceeding 210 by 297 mm 8 1/2 by 11 inches: Cut
down to 210 by 297 mm 8 1/2 by 11 inches and adequate to indicate
color, texture, and material variations.

d. Sanple of Linear Devices or Materials: 250 nm 10 inch length or length
to be supplied, if less than 250 nm 10 i nches. Exanples of linear
devices or naterials are conduit and handrails.

e. Sanple of Non-Solid Materials: 750 mi Pint. Exanples of non-solid
materials are sand and paint.
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f. Color Selection Sanples: 50 by 100 nm 2 by 4 inches. Were sanples
are specified for selection of color, finish, pattern, or texture,
submt the full set of available choices for the material or product
specified. Sizes and quantities of sanples are to represent their
respective standard unit.

g. Sanple Panel: 1200 by 1200 mm 4 by 4 feet.
h. Sanple Installation: 10 square neters 100 square feet.

Sanpl es Showi ng Range of Variation: Were variations in color, finish
pattern, or texture are unavoi dable due to nature of the materials, subnmt
sets of sanples of not less than three units showi ng extrenes and m ddl e of
range. Mark each unit to describe its relation to the range of the
variation.

Reusabl e Sanples: Incorporate returned sanples into work only if so
specified or indicated. Incorporated sanples are to be in undamaged
condition at time of use.

Recording of Sanple Installation: Note and preserve the notation of area
constituting sanple installation but renove notation at final clean up of
project.

*% *% *% *% *% *% *% *% *% *% *% *% *%%

NOTE: To avoid unnecessary effort by the
Contractor, use the follow ng paragraph only when
there is no color board prepared during design

*% *% *% *% *% *% *% *% *% *% *% *% *%%

When color, texture or pattern is specified by namng a particul ar

manuf acturer and style, include one sanple of that nmanufacturer and style,
for conpari son.

6.6 Fornmat of SD-05 Design Data and SD-07 Certificates

Provi de design data and certificates on 210 by 297 mm 8 1/2 by 11 inches
paper. Provi de a bound volune for subnittals containing nunerous pages

6.7 Format of SD-06 Test Reports and SD-09 Manufacturer's Field Reports

Provide reports on 210 by 297 nmm 8 1/2 by 11 inches paper in a conplete
bound vol une.

I ndi cate by prominent notation, each report in the subnittal. Indicate
speci ficati on nunmber and paragraph nunmber to which it pertains.

6.8 Fornmat of SD-10 Operation and Mai ntenance Data ( Q&M

Conply with the requirenents specified in Section 01 78 23 OPERATI ON AND
MAI NTENANCE DATA for O&M Data format.

1.6.9 Format of SD-01 Preconstruction Submttals and SD-11 C oseout
Submittals

When submittal includes a docunent which is to be used in project or becone
part of project record, other than as a subnittal, do not apply
Contractor's approval stanp to docurment, but to a separate sheet
acconpanyi ng docunent.
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Provide all dinmensions in admnistrative subnmittals in netric. Were data
are included in preprinted material with English units only, submt nmetric
di mensi ons on separate sheet.

.6.10 Source Drawi ngs for Shop Draw ngs

The entire set of Source Drawing files (DA will not be provided to the
Contractor. Only those requested by the Contractor to prepare shop

drawi ngs nay be provided. Request the specific Drawi ng Number only for the
preparati on of Shop Drawi ngs. These drawi ngs may only be provided after
award.

.6.10.1 Terns and Conditions

Data contained on these electronic files nust not be used for any purpose
other than as a convenience in the preparation of construction data for the
referenced project. Any other use or reuse shall be at the sole risk of
the Contractor and without liability or |egal exposure to the Governnent.
The Contractor must nmake no claimand waives to the fullest extent
permitted by I aw, any claimor cause of action of any nature agai nst the
CGovernnent, its agents or sub consultants that may arise out of or in
connection with the use of these electronic files. The Contractor nust, to
the fullest extent permtted by law, indemify and hold the Governnent

harm ess against all damages, liabilities or costs, including reasonable
attorney's fees and defense costs, arising out of or resulting fromthe use
of these electronic files.

These el ectronic Source Drawing files are not construction docunents.

Di fferences may exist between the Source Drawing files and the
correspondi ng constructi on docunents. The Governnent nekes no
representation regardi ng the accuracy or conpl eteness of the electronic
Source Drawing files, nor does it make representation to the conpatibility
of these files with the Contractor hardware or software. In the event that
a conflict arises between the signed and seal ed constructi on docunents
prepared by the Governnent and the furnished Source Drawing files, the
signed and seal ed construction docunents govern. The Contractor is
responsible for determining if any conflict exists. Use of these Source
Drawing files does not relieve the Contractor of duty to fully conmply with
the contract documents, including and without linitation, the need to
check, confirmand coordinate the work of all contractors for the project.
If the Contractor uses, duplicates or nodifies these el ectronic Source
Drawing files for use in producing construction data related to this
contract, renove all previous indicia of ownership (seals, |ogos,
signatures, initials and dates).

.6.11 El ectronic File Formt

Provide submttals in electronic format, with the exception of materi al
sanmples required for SD-04 Sanples itens. [ln addition to the electronic
submittal, provide [three] [___ ] hard copies of the submittals.] Conpile
the subnmittal file as a single, conplete docunent, to include the
Transmittal Form described within. Nane the electronic submttal file
specifically according to its contents, coordinate the file namng
convention with the Contracting Officer. Electronic files nust be of
sufficient quality that all information is |legible. Use PDF as the
electronic format, unless otherw se specified or directed by the
Contracting Oficer. GCenerate PDF files from original docunents wth
bookmarks so that the text included in the PDF file is both searchable and
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can be copied. |[|f docunents are scanned, Optical Character Resol ution
(OCR) routines are required. Index and bookmark files exceeding 30 pages
to allow efficient navigation of the file. When required, the electronic
file must include a valid electronic signature, or scan of a signature.

*% *% *% *% *% *% *% *% *% *% *% *% *%%

NOTE: Use of the AMRDEC SAFE Web Application
described in the foll owi ng paragraph may be used for
al I but NASA projects.
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Email electronic submttal docunents fewer than 10MB to an enmil|l address as
directed by the Contracting Oficer. Provide electronic docunents over
10MB on an optical disc, or through an electronic file sharing system such
as the AVRDEC SAFE Wb Application |ocated at the foll owi ng website:
https://safe.amrdec.army.mil/safe/ .

Provi de hard copies of submittals when requested by the Contracting
Oficer. Upto[__ ] additional hard copies of any submittal nay be
requested at the discretion of the Contracting Oficer, at no additional
cost to the Governnent.

1.7 QUANTI TY OF SUBM TTALS

*% *% *% *% *% *% *% *% *% *% *% *% *%%

NOTE: The quantities suggested bel ow are consi stent
with the quantities to be retained by the
Governnent, in paragraph QC ORGANI ZATI ON

RESPONSI Bl LI TI ES; mai ntain the coordi nation.

*% *% *% *% *% *% *% *% *% *% *% *% *%%

1.7.1 Nurmber of Copies of SD- 02 Shop Draw ngs
Submit [six][___ ] copies of submittals of shop drawi ngs requiring review
and approval only by QC organization and [seven][ ] copies of shop
drawi ngs requiring review and approval by Contracting Oficer.

1.7.2 Nunmber of Copies of SD-03 Product Data and SD-08 Manufacturer's
Instructions

Subnmit in conpliance with quantity requirenments specified for shop draw ngs.

1.7.3 Nurmber of Sanpl es SD- 04 Sanpl es
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NOTE: For NAVFAC, require one sanple in paragraph
"a" and del ete the second sentence of paragraph "a".

*% *% *% *% *% *% *% *% *% *% *% *% *%%

a. Subnmit [two] [ ] sanples, or [two] | ] sets of sanples show ng
range of variation, of each required item One approved sanple or set
of sanmples will be retained by approving authority and one will be
returned to Contractor.

b. Subnit one sanple panel or provide one sanple installation where
directed. |Include conmponents listed in technical section or as
directed.

c. Subnit one sanple installation, where directed.
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d. Subnit one sanple of non-solid materials.
1.7.4 Nunber of Copies SD-05 Design Data and SD-07 Certificates
Subnmit in conpliance with quantity requirenments specified for shop draw ngs.

1.7.5 Nunmber of Copies SD-06 Test Reports and SD-09 Manufacturer's Field
Reports

Submit in conpliance with quantity and quality requirenents specified for
shop drawi ngs other than field test results that will be submtted with QC
reports.

1.7.6 Nunber of Copies of SD-10 Operation and Mi ntenance Data

*% *% *% *% *% *% *% *% *% *% *% *% *%%

NOTE: NAVFAC requires three copies of O&M Data
unl ess OMSI manual is specified. Coordinate with
OVBl requirements.

*kkkkkkkkkkkkkkk kkkkkkkkkkkkkkkkkkkkkkkhhkkkkkkkkkkkkkkkhhkkkkkkkkkkkkk

Submt [five][three][
for review and approval .

] copies of &M Data to the Contracting Oficer

1.7.7 Nurmber of Copies of SD-01 Preconstruction Subnittals and SD- 11
Cl oseout Subnittals

Unl ess ot herwi se specified, submt [two][three] sets of adm nistrative
submittals.

1.8 | NFORVATI ON ONLY SUBM TTALS

Normal |y submittals for information only will not be returned. Approval of
the Contracting Oficer is not required on information only submttals.

The Governnent reserves the right to require the Contractor to resubnmit any
itemfound not to conply with the contract. This does not relieve the
Contractor fromthe obligation to furnish material conforming to the plans
and specifications; will not prevent the Contracting O ficer fromrequiring
removal and repl acenent of nonconfornming material incorporated in the work;
and does not relieve the Contractor of the requirenent to furnish sanples
for testing by the Governnent | aboratory or for check testing by the
Government in those instances where the technical specifications so
prescribe. For design-build construction the Government will retain

[ ] copies of information only subnmittals.

1.9 SUBM TTAL REG STER AND DATABASE

*% *% *% *% *% *% *% *% *% *% *% *% *%%

NOTE: Create the subnittal register fromthe
project specification files, at the conclusion of
the design. [In SPECSI NTACT, choose "Export
Submittal Register"” from"Process" pull-down nenu.
Local procedures should be responsive to the

requi renent that the submttal register, required
with the QC plan, is usually due fromthe Contractor
within 20 days after the Notice of Award.

*kkkkkkkkkkkkkkkkkkkkkkkkkhkhhkhkkkkkkkkkkkkkhhkhkkkkkkkkkkkkhkhkhkhkhkkkkkkkkkk
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NOTE: Use bracketed itens for Arny projects only.
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NOTE: Use the first bracketed sentence of the
paragraph if the Contractor is required by the
contract to use the Arny Quality Control System
(QCS). Use the second bracketed sentence of the
paragraph if QCS not required. It nmay not be
necessary or beneficial to use the QCS in small
sinple, short duration contracts/delivery orders for
construction, or for other contracts where its use
woul d not be in the best interest of the Governnent.

*kkkkkkkkkkkkkkkkkkkkkkkkkhkhhhhkkkkkkkkkkkkhkhhkhhkkkkkkkkkkkkhkhhkhhkhkkkkkkkkkik

Prepare and maintain submttal register, as the work progresses. Use

el ectronic submttal register program furni shed by the Governnent or any
other format. Do not change data which is output in colums (c), (d), (e),
and (f) as delivered by Governnent; retain data which is output in colums
(a), (g), (h), and (i) as approved. A submittal register showi ng itens of
equi pmrent and materials for which subrmittals are required by the
specifications is provided as an attachnent. This |ist may not be all
inclusive and additional subnmittals nmay be required. Mintain a subnmtta
register for the project in accordance with Section 01 45 00.15 10 RESI DENT
MANAGEMENT SYSTEM CONTRACTOR MODE (RMS CM)).[ The Governnent will provide
the initial subnmittal register J[in electronic format][ with the follow ng
fields completed, to the extent that will be required by the Governnent
during subsequent usage.]

Columm (c): Lists specification section in which submttal is
required.

Columm (d): Lists each submittal description (SD No. and type
e.g. SD-02 sShop Drawi ngs) required in each specification section

Columm (e): Lists one principal paragraph in specification
section where a material or product is specified. This listing is
only to facilitate locating submtted requirenments. Do not
consider entries in colum (e) as limting project requirenents.

Columm (f): Indicate approving authority for each submttal
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NOTE: Use the follow ng paragraph for NASA projects
only.

*% *% *% *% *% *% *% *% *% *% *% *% *%%

The database and submttal managenment programwi |l be furnished to
Contractor on a Witable Conpact Disk (CD-R), for operation on W ndows
based personal conputer.

Thereafter, the Contractor is to track all subnmittals by maintaining a
complete list, including conpletion of all data colums, including dates on
which submttals are received and returned by the Governnent.
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NOTE: Use the followi ng paragraph for Arny
Desi gn-Build projects only.
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The Desi gner of Record devel ops a conplete list of submittals during design
and identify required submittals in the specifications, and use the list to
prepare the Subnmittal Register. The list may not be all inclusive and
additional submttals nay be required by other parts of the contract.

Conpl ete the subnmittal register and submt it to the Contracting Oficer
for approval within 30 cal endar days after Notice to Proceed. The approved
submittal register will serve as a scheduling docurment for subnittals and
will be used to control subnittal actions throughout the contract period.
Coordinate the subnmit dates and need dates with dates in the Contractor
prepared progress schedule. Subnmit nonthly or until all submttals have
been satisfactorily conpleted, updates to the submttal register show ng
the Contractor action codes and actual dates with Governnent action codes.
Revi se the submittal regi ster when the progress schedule is revised and
subnit both for approval

.9.1 Use of Submittal Register
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NOTE: Include the bracketed text, invoking the use
of the el ectronic database for submittals, in nost
projects. The alternative is a manually processed
submittal register initially created fromthe
Submittal Register Program which nmay be appropriate
for small projects.
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Subnmit subnmittal register as an el ectronic database, using submttals
managenent program furnished to Contractor. Submit with QC plan and
project schedule. Verify that all submittals required for project are
listed and add nissing submittals. Coordinate and conplete the follow ng
fields on the register database subnitted with the QC plan and the project
schedule:

Columm (a) Activity Nunber: Activity nunber fromthe project
schedule.

Colum (g) Contractor Subnit Date: Schedul ed date for approving
authority to receive subnittals.

Col umm (h) Contractor Approval Date: Date Contractor needs
approval of submttal

Colum (i) Contractor Material: Date that Contractor needs
material delivered to Contractor control

]1.9.2 Contractor Use of Submittal Register

Update the following fields[ in the Governnent-furni shed subnittal register
program or equivalent fields in programutilized by Contractor] with each
submittal throughout contract.

Columm (b) Transmittal Nunber: Contractor assigned |list of
consecutive nunbers.

Colum (j) Action Code (k): Date of action used to record
Contractor's review when forwardi ng subnmittals to QC
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Columm (1) List date of submttal transm ssion.
Colum (qg) List date approval received.
1.9.3 Approving Authority Use of Submttal Register

Update the following fields[ in the Governnent-furni shed subnittal register
program or equivalent fields in programutilized by Contractor].

Colum (b) Transmittal Nunmber: Contractor assigned |ist of
consecutive nunbers.

Columm (1) List date of submittal receipt.
Colum (m through (p) List Date related to review actions.
Columm (qg) List date returned to Contractor.

1.9.4 Action Codes

Entries for colums (j) and (o), are to be used are as follows (others may
be prescribed by Transmittal Form:

1.9.4. 1 Gover nment Revi ew Acti on Codes

"A" - "Approved as subnmitted"; "Conpleted"

"B" - "Approved, except as noted on draw ngs"; "Conpleted"
"C' - "Approved, except as noted on draw ngs; resubm ssion
required"; "Resubmt"

"D' - "Returned by separate correspondence"; "Conpleted"
"E'" - "Disapproved (See attached)"; "Resubmit"

"F" - "Recei pt acknow edged"; "Conpl eted"

"G' - "Other (Specify)"; "Resubmit"

"X" - "Recei pt acknow edged, does not conply with contract
requi renents"; "Resubnit”

1.9.4.2 Contractor Action Codes
NR - Not Received
AN - Approved as noted
A - Approved
RR - Disapproved, Revise, and Resubmit

1.9.5 Copi es Delivered to the Governnent
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NOTE: For NASA projects only. Include the use of
the el ectroni c database for submittals, in nost
projects. The alternative is a manually processed
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submittal register initially created fromthe
Submittal Regi ster Program which nmay be appropriate
for small projects.
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Del i ver one copy of submttal register updated by Contractor to Governnent
with each invoice request. Deliver in electronic format, unless a paper
copy is requested by Contracting Oficer

1.10 VARIATIONS

Variations fromcontract requirenents require both Designer of Record (DOR)
and Governnent approval pursuant to contract C ause FAR 52.236-21 and wil |l
be consi dered where advant ageous to Government.

1.10.1 Consi dering Variations

Di scussion with Contracting Officer prior to subnission, after consulting
with the DOR, will help ensure functional and quality requirenents are net
and ninimze rejections and re-submittals. Wen contenplating a variation
which results in | ower cost, consider subnission of the variation as a

Val ue Engi neering Change Proposal (VECP)

Specifically point out variations fromcontract requirenents in transmtta
letters. Failure to point out deviations may result in the Governnent
requiring rejection and renoval of such work at no additional cost to the
Government.

1.10.2 Proposi ng Vari ati ons

When proposing variation, deliver witten request to the Contracting
Oficer, with docunentation of the nature and features of the variation and
why the variation is desirable and beneficial to Governnment, including the
DOR s witten analysis and approval. |If lower cost is a benefit, also
include an estinate of the cost savings. |In addition to docunentation
required for variation, include the submttals required for the item
Clearly mark the proposed variation in all docunentation

kkkkkkkkkkkkhkkkkkkkkkkkkhkhhkhkkkkkkkkkkkkhkhhkhkhkkkkkkkkkkkhkhkhkhhkkkkkkkkkkk

NOTE: Use the follow ng paragraph for Army projects
only.

*% *% *% *% *% *% *% *% *% *% *% *% *%%

Check the colum "variation" of ENG Form 4025 for submittals which include
proposed devi ations requested by the Contractor. Set forth in witing the
reason for any deviations and annotate such deviations on the submttal
The Governnent reserves the right to rescind inadvertent approval of
submittal s containing unnoted deviations.

1.10.3 Warranting that Variations are Conpatible
When delivering a variation for approval, Contractor, including its
Desi gner(s) of Record, warrants that this contract has been reviewed to
establish that the variation, if incorporated, will be conpatible with
ot her el ements of work.

1.10.4 Revi ew Schedul e Ext ensi on

*% *% *% *% *% *% *% *% *% *% *% *% *%%
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NOTE: Allow a |longer additional review period if
the construction phase will have geographically
scattered revi ewers.
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In addition to normal submittal review period, a period of [10] [___ ]
wor ki ng days will be allowed for consideration by the Governnment of
submittals with variations
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NOTE: Use the term "Database" in the follow ng
par agr aphs on NASA projects only.

*% *% * *%%

11 SCHEDULING

Schedul e and subnmit concurrently subnmittals covering conponent itens

formng a systemor itens that are interrelated. Include certifications to

be submitted with the pertinent drawings at the sane tine. No delay
damages or time extensions will be allowed for tinme lost in late
submittals. An additional [__
on the register for review and approval of subnmittals for [food service
equi pnent] [and] [refrigeration and HVAC control systens].

a. Coordinate scheduling, sequencing, preparing and processing of

] calendar days will be allowed and shown

submittals with performance of work so that work will not be del ayed by
subm ttal processing. Allow for potential resubnittal of requirenents.

b. Subnmittals called for by the contract docunents will be listed on the

register. |If a subnmittal is called for but does not pertain to the
contract work, the Contractor is to include the submttal in the
regi ster and annotate it "N A" with a brief explanation. Approva
the Contracting Officer does not relieve the Contractor of supplying
submttals required by the contract docunents but which have been
omtted fromthe register or marked "N A. "

c. Re-submt register and annotate nonthly by the Contractor with actua
subm ssi on and approval dates. Wen all itenms on the regi ster have
been fully approved, no further re-submittal is required.

d. Carefully control procurenent operations to ensure that each individua
submittal is nmade on or before the Contractor schedul ed subnittal date

shown on the approved "Subnmittal Register."
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NOTE: Use the following items e, f, and g for Navy
projects only. The itens are tailored for Navy.

*% *% *% *% *% *% *% *% *% *% *% *% *%%

e. Except as specified otherw se, allow review period, beginning with

recei pt by approving authority, that includes at |east [15] [ ]
wor ki ng days for submittals for QC Manager approval and [20] | ]
wor ki ng days for submittals for Contracting O ficer approval. Period

of review for submittals with Contracting O ficer approval begi ns when

Government receives submttal from QC organi zation
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NOTE: At bracket, use 30 working days for projects
estinmated to require 180 or nore cal endar days to
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construct. For projects requiring |less than 180
cal endar days to conplete, use at |east 20 working
days.
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f. For submttals requiring review by fire protection engineer, allow
revi ew period, beginning when Governnent receives subnmttal from QC

organi zation, of [30]] ] working days for return of submittal to
the Contractor.

g. Period of review for each resubnmittal is the sane as for initial
submittal.
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NOTE: Delete this part if submittal schedule is
specified el sewhere or is not required due to size
or nature of the project.

*% *% *% *% *% *% *% *% *% *% *% *% *%%
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NOTE: Use this paragraph for NASA projects only.
This Article is tailored for NASA.

*% *% *% *% *% *% *% *% *% *% *% *% *%%

[Wthin [30][15] cal endar days of notice to proceed][At the Preconstruction
conference], provide, for approval by the Contracting Oficer, the
foll owi ng schedule of subnittals:

a. A schedul e of shop drawi ngs and technical subnittals required by the
specifications and drawi ngs. Indicate the specification or draw ng
reference requiring the submttal; the naterial, item or process for
which the submittal is required; the "SD' number and identifying title
of the submittal; the Contractor's anticipated submi ssion date and the
approval need date.

b. A separate schedule of other submittals required under the contract but
not listed in the specifications or drawings. Schedule will indicate
the contract requirement reference; the type or title of the subnmittal;
the Contractor's anticipated subnmi ssion date and the approved need date
(if approval is required).

11,1 Revi ewi ng, Certifying, Approving Authority
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NOTE: Use this subpart for NAVFAC projects only.
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The QC organi zation is responsible for reviewing and certifying that
submittals are in conpliance with contract requirenents. Approving
authority on submittals is QC Manager unl ess ot herw se specified for
specific subnmittal. At each "Submittal" paragraph in individual
specification sections, a notation "G " following a subnmittal item

i ndicates Contracting Oficer is approving authority for that submttal
item Use the "S" Cassification only in SD-11 O oseout Subnmittals. An
"S" following a subnmittal item indicates that the QC Manager is the

approving authority, and that a copy of the approved subnittal nust be
provided to the Designer of Record.
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1.11.2 Constraints
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NOTE: Use this subpart for NAVFAC projects only.

*% *% *% *% *% *% *% *% *% *% *%%

Conformto provisions of this section, unless explicitly stated ot herw se
for submittals listed or specified in this contract.

Submit conplete submittals for each definable feature of work. Subnit at
the sane tine conponents of definable feature interrelated as a system

When acceptability of a submttal is dependent on conditions, itens, or
materials included in separate subsequent subnmittals, subnmittal will be
returned without review

Approval of a separate material, product, or conponent does not inply
approval of assenbly in which itemfunctions.

1.11.3 QC Organi zati on Responsibilities
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NOTE: Use this subpart for NAVFAC projects only.

*% *% *% *% *% *% *% *% *% *% *%%

a. Note date on which submittal was received from Contractor on each
submittal.

b. Review each subnmttal; and check and coordi nate each submttal with
requi renents of work and contract docunents.

c. Review submittals for conformance with project design concepts and
conpliance with contract docunents.

d. Act on subnmittals, determ ning appropriate action based on QC
organi zation's review of submttal.

(1) When QC Manager is approving authority, take appropriate action on
submittal fromthe possible actions defined in paragraph
APPROVED[ / ACCEPTED] SUBM TTALS.

(2) When Contracting Oficer is approving authority or when variation
has been proposed, forward submittal to Governnent with certifying
statement or return submittal narked "not reviewed" or "revise and
resubnit" as appropriate. The QC organi zation's review of
submi ttal determi nes appropriate action.

e. Ensure that material is clearly legible.

f. Stanp each sheet of each subnittal with QC certifying statenent or
approvi ng statenent, except that data subnmitted in bound vol une or on
one sheet printed on two sides may be stanped on the front of the first
sheet only.

(1) When approving authority is Contracting Oficer, QC organization
will certify subnmittals forwarded to Contracting Oficer with the
followi ng certifying statenent:

"I hereby certify that the (equipnent) (material) (article) shown and
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marked in this subnmittal is that proposed to be incorporated with
contract Nunber [ ], is in conpliance with the contract draw ngs
and specification, can be installed in the allocated spaces, and is
submtted for Governnment approval.

Certified by Submittal Reviewer , Date

(Si gnature when applicabl e)

Certified by QC Manager , Date "
(Signature)

(2) When approving authority is QC Manager, QC Manager will use the
foll owi ng approval statenent when returning submittals to
Contractor as "Approved" or "Approved as Noted."

"I hereby certify that the (material) (equipnment) (article) shown and
marked in this subnittal and proposed to be incorporated with contract
Number | ], is in conpliance with the contract draw ngs and
specification, can be installed in the allocated spaces, and is
approved for use.

Certified by Submittal Reviewer , Date

(Si gnature when applicabl e)

Approved by QC Manager , Date "
(Signature)

g. Sign certifying statement or approval statenent. The QC organi zation
menber designated in the approved QC plan is the person signing
certifying statements. The use of original ink for signatures is
required. Stanped signatures are not acceptable.

h. Update subnmittal register [database ]as subnittal actions occur and
mai ntain the submittal register at project site until final acceptance
of all work by Contracting Oficer.

i. Retain a copy of approved submittals at project site, including
Contractor's copy of approved sanpl es.

j. For "S" submittals, provide a copy of the approved subnmittal to the
Desi gner of Record.

.11. 4 Gover nment Revi ewed Desi gn
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NOTE: Use this subpart for Army Design-Build
projects only.

*% *% *% *% *% *% *% *% *% *% *% *% *%%

The Governnent will review design submittals for conformance with the
technical requirements of the solicitation. Section 01 33 16.00 10 DESI GN
DATA (DESI GN AFTER AWARD) covers the design submittal and review process in

detail. Government reviewis required for deviation fromthe conpl eted
design. Revieww Il be only for conformance with the contract
requirenents. Included are only those construction submttals for which

the Designer of Record design docunents do not include enough detail to
ascertain contract conpliance. The Government may, but is not required, to
revi ew extensi ons of design such as structural steel or reinforcenment shop
drawings.
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1.12 GOVERNVENT APPROVI NG AUTHORI TY
When approving authority is Contracting Oficer, the Government wll:
a. Note date on which submttal was received from QC Manager.
b. Review submittals for approval within scheduling period specified and

only for conformance with project design concepts and conpliance wth
contract documents.

c. ldentify returned subnittals with one of the actions defined in
par agr aph REVI EW NOTATI ONS and wi th narki ngs appropriate for action
indicated.

Upon conpl etion of review of submittals requiring Governnent approval,
stanp and date submttals. [__ ] copies of the submittal will be
retained by the Contracting Oficer and [ ] copies of the submttal
will be returned to the Contractor. |If the Governnent perforns a
conformance revi ew of other Designer of Record approved subnittals, the
submittals will be so identified and returned, as described above.

1.12.1 Revi ew Not ati ons

*% *% *% *% *% *% *% *% *% *% *% *% *%%

NOTE: Use the first sentence with nunber of
cal endar days for review for Arny and NASA only.
Sentence is tailored for Arny and NASA.

*% *% *% *% *% *% *% *% *% *% *% *% *%%

Contracting Officer revieww Il be conpleted within [ ] cal endar days
after date of subnission. Subnittals will be returned to the Contractor
with the follow ng notations:

a. Subnittals nmarked "approved" or "accepted" authorize the Contractor to
proceed with the work covered.

b. Submittals narked "approved as noted" or "approved, except as noted,
resubmittal not required," authorize the Contractor to proceed with the
wor k covered provided he takes no exception to the corrections.

c. Subnittals marked "not approved" or "disapproved,” or "revise and
resubnit," indicate nonconpliance with the contract requirenents or
design concept, or that submittal is inconplete. Resubnmit with
appropriate changes. No work shall proceed for this itemuntil
resubmittal is approved.

d. Subnittals nmarked "not reviewed" will indicate submittal has been
previously revi ewed and approved, is not required, does not have
evi dence of being reviewed and approved by Contractor, or is not
conplete. A submittal marked "not reviewed" will be returned with an
expl anation of the reason it is not reviewed. Resubnit subnmittals
returned for lack of review by Contractor or for being inconplete, with
appropriate action, coordination, or change.

1.13 DIl SAPPROVED[ OR REJECTED] SUBM TTALS

Make corrections required by the Contracting Oficer. |If the Contractor
considers any correction or notation on the returned submttals to
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constitute a change to the contract draw ngs or specifications; notice as
requi red under the FAR clause entitled CHANGES, is to be given to the
Contracting Oficer. Contractor is responsible for the dinmensions and

desi gn of connection details and construction of work. Failure to point
out deviations may result in the Governnent requiring rejection and renoval
of such work at the Contractor's expense.

I f changes are necessary to submittals, nake such revisions and subni ssion
of the submittals in accordance with the procedures above. No item of work
requiring a subnmittal change is to be acconplished until the changed
submittals are approved.

.14 APPROVED| / ACCEPTED] SUBM TTALS

*kkkkkkkkkkkkkkkkkkkkkkkkkhkhhhhkkkkkkkkkkkkhkhhkhhkkkkkkkkkkkkhkhhkhhkhkkkkkkkkkik

NOTE: For Navy or NASA projects choose
Design-Bid-Build text. On Arny projects choose
ei ther design-bid-build or design-build text.

*% *% *% *% *% *% *% *% *% *% *% *% *%%

The Contracting Officer's approval or acceptance of subnmittals is not to be
construed as a conplete check, and indicates only that the general nethod
of construction, materials, detailing and other information are

satisfactory. design, general nmethod of construction, materials, detailing
and other information appear to neet the Solicitation and Accepted Proposal

Approval or acceptance will not relieve the Contractor of the
responsibility for any error which may exist, as the Contractor under the
Contractor Quality Control (CQC) requirenents of this contract is
responsi bl e for di mensions, the design of adequate connections and detail s,
and the satisfactory construction of all work design, dinensions, all
desi gn extensions, such as the design of adequate connections and detail s,
etc., and the satisfactory construction of all work.

After submttals have been approved or accepted by the Contracting O ficer
no resubmttal for the purpose of substituting materials or equi prment will
be consi dered unl ess acconpani ed by an expl anati on of why a substitution is
necessary.

.15  APPROVED SAMPLES

Approval of a sanple is only for the characteristics or use naned in such
approval and is not be construed to change or nodify any contract
requirenents. Before submitting sanples, the Contractor to assure that the
materials or equipment will be available in quantities required in the
project. No change or substitution will be permitted after a sanple has
been approved.

Mat ch the approved sanples for materials and equi pnment incorporated in the
work. |If requested, approved sanples, including those which nay be danmaged
intesting, will be returned to the Contractor, at his expense, upon

compl etion of the contract. Sanples not approved will also be returned to
the Contractor at its expense, if so requested.

Failure of any materials to pass the specified tests will be sufficient
cause for refusal to consider, under this contract, any further sanples of
the sane brand or make of that material. Governnent reserves the right to
di sapprove any material or equipnent which previously has proved
unsatisfactory in service
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Sanpl es of various materials or equi prment delivered on the site or in place
may be taken by the Contracting Officer for testing. Sanples failing to
meet contract requirenents will automatically void previous approvals.
Contractor to replace such materials or equipnent to neet contract
requirements.

Approval of the Contractor's sanples by the Contracting Oficer does not
relieve the Contractor of his responsibilities under the contract.

1.16 W THHOLDI NG OF PAYMENT

*% *% *% *% *% *% *% *% *% *% *% *% *%%

NOTE: Choose either construction or design-build
construction text.
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Payment for materials incorporated in the work will not be nmade if required
approval s have not been obtained. No paynment for materials incorporated in
the work will be made if all required Designer of Record or required

Gover nment approval s have not been obtained. No paynent will be made for
any materials incorporated into the work for any conformance review
submittals or information only submttals found to contain errors or
deviations fromthe Solicitation or Accepted Proposal
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NOTE: Sel ection between the use of progress
schedul e nust be coordinated with project managenent.

*% *% *% *% *% *% *% *% *% *% *% *% *%%

1.17 PROGRESS SCHEDULE

1.17.1 Bar Chart

[ a. Submit the progress chart, for approval by the Contracting Oficer, at
the Preconstruction Conference in one reproducible and 4 copies.

b. Prepare the progress chart in the formof a bar chart utilizing form

"Construction Progress Chart" or conparable format acceptable to the
Contracting Oficer.

c. Include no less than the follow ng information on the progress chart:
(1) Break out by mmjor headings for primary work activity.

(2) Aline item break out under each major heading sufficient to track
t he progress of the work.

(3) Aline itemshowi ng contract finalization task which includes
punch list, clean-up and denolition, and final construction
drawings.

(4) A materials bar and a separate |abor bar for each line item Both
bars will show the schedul ed percentage conplete for any given
date within the contract performance period. Labor bar will also
show t he nunber of nen (nman-1oad) expected to be working on any
given date within the contract performance period.

(5) The estimted cost and percentage wei ght of total contract cost
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for each materials and | abor bar on the chart.

(6) Separate line itenms for nobilization and drawi ng submittal and
approval. (These itens are to show no associ ated costs.)

d. Update the progress schedule in one reproduction and 4 copies every 30
cal endar days throughout the contract performance period.

11.17.2 Proj ect Network Anal ysis

[Submit the initial progress schedule within 21 cal endar days of notice to
proceed. Schedule is to be updated and resubnmitted nonthly beginning 7
cal endar days after return of the approved initial schedule. Updating to
entail conplete revision of the graphic and data displays incorporating
changes in schedul ed dates and performance periods. Redlined updates wll
only be acceptable for use as weekly status reviews.

Contractor to provide a single point contact fromhis on-site organization
as his Schedul e Specialist. Schedule Specialist is to have the
responsibility of updating and coordinating the schedule with actual job
conditions. Schedule Specialist to participate in weekly status neetings
and present current information on the status of purchase orders, shop
drawi ngs, off-site fabrication, materials deliveries, Subcontractor
activities, anticipated needs for Governnent furnished equi pnent, and any
probl em which may i npact the contract perfornance peri od.

Include the following in the project network analysis:

a. Gaphically display with the standard network or arrow di agram capabl e
of illustrating the required data. Drafting to be conputer generated
on standard 609 by 914 mllineter 24 by 36 inch (nom nal size) drafting
sheets or on small 279 by 432 nmillimeter 11 by 17 inch mini num sheets
with separate overview and detail breakouts. Provide a project network
analysis that is legible with a clear, consistent nethod for
continuations and detail referencing. Clearly delineate the critica
path on the display. Cearly indicate the contract nil estone date on
the project network analysis graphic display.

b. Data is to be presented as a separate printout on paper or, where
feasible, may be printed on the same sheet as the graphic display. Data
is to be organized in a | ogical coherent display capable of periodic
updating.

c. Include within the data verbal activity descriptions with a nunerica
ordering systemcross referenced to the graphic display. Additionally,
costs (broken down into separate naterials and costs), duration, early
start date, early finish date, late start date, late finish date, and
float are to be detailed for each activity. A running total of the
percent conpl etion based on conpleted activity costs versus tota
contract cost is to be indicated. A systemfor indicating schedul ed
versus actual activity dates and durations is also to be provided.

d. Sufficient detail to facilitate the Contractor's control of the job and
to allowthe Contracting Officer to readily follow progress for
portions of the work should be shown within the schedul e.]

1.18  STATUS REPORT ON MATERI ALS ORDERS
Wthin [ ] cal endar days after notice to proceed, subnmit, for approva
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1

by the Contracting Officer, an initial material status report on al
materials orders. This report will be updated and re-subnitted every

] cal endar days as the status on material orders changes.

Report to include list, in chronol ogical order by need date, naterials
orders necessary for conpletion of the contract. The follow ng infornmation

Wil

a.

b

19

be required for each material order |isted:
Mat erial nane, supplier, and invoice nunber.
Bar chart line itemor CPMactivity nunber affected by the order

Delivery date needed to allow directly and indirectly related work to
be conpleted within the contract performance period.

Current delivery date agreed on by supplier

When item d exceeds itemc, the effect that delayed delivery date wll
have on contract conpletion date.

When item d exceeds itemc, a sunmary of efforts nmade by the Contractor
to expedite the delayed delivery date to bring it in line with the
needed delivery date, including efforts made to place the order (or
subcontract) with other suppliers.

STAMPS
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NOTE: Use the follow ng paragraph and stanps for
Arny projects only.

*% *% *% *% *% *%%

St anps used by the Contractor on the subrmittal data to certify that the
submittal neets contract requirenents is to be similar to the follow ng:
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CONTRACTOR

(Fi rm Nane)

Appr oved

Approved with corrections as noted on subnittal

SI GNATURE:

TI TLE:

DATE:

|
|
|
|
|
|
|
|
I
| attached sheets(s)
|
|
|
|
|
|
|
|
|
|

dat a and/ or

For design-build construction,

the subnittal neets contract requirenments.

PART 2

Not Used

PART 3

Not Used

PRODUCTS

EXECUTI ON

End of Section --
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both the Contractor Quality Control
Manager and the Designer of Record are to stanmp and sign to certify that

System



