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Customer Authorization Pre-Visit Questionnaire

-----     Logistics Readiness Squadron Questionnaire     -----

UNIT TITLE: 
Unit POC’s Information:
	[bookmark: _Hlk95821192]Last Name
	First Name
	Title
	Rank/Grade
	Email Address
	Phone Number

	
	
	
	
	
	



Alternate POC’s Information:
	Last Name
	First Name
	Title
	Rank/Grade
	Email Address
	Phone Number

	
	
	
	
	
	




Unit Mission Statement:
	



Note: Authorizations will be generated by using only funded manpower for a pre-determined fiscal year and quarter. Please answer the following questions based on the Unit Manpower Document (UMD) 4 years out
 
I. Authorized Manpower: List your unit's “funded” authorization TOTALs for four years out:     

	
	Total Funded Full Time Active-Duty Military / Government Civilians
	IMA Reserves
	Contractors* or staff not on UMD


	Staff working full time
	
	
	

	Staff working in a SCIF (if applicable)
	
	
	

	Staff working shift work
	
	
	

	TOTAL STAFF
	
	
	


*If your current authorizations differ from the current UMD, please explain. Include specific additions/subtractions, over hires, matrixed, interns, etc. For Contractors, please supply a .pdf file of the contract clause or PWS appendix that details the facility number and/or square footage, if space is defined.  


II. Occupied Spaces: List ALL Buildings you currently operate in, the office symbol to the flight level that occupies that space, and their purpose.

	Building
	Office Symbol
	Purpose
	Does Space Meet Your Requirement?

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



[bookmark: _Hlk25218601]III. Administrative Office Spaces: List the following Office Space Requirements “needed” by personnel and not necessarily where they sit now. 
PRIVATE OFFICE (*SF based on WBGD guidance mentioned below) 
	Position’s Title
	Grade/Rank
	Justification Why Private Office Needed

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


* Positions that earn private offices include: Commander, Division Chief/Deputy, CEM/Superintendent, Flight Chief, First Sergeant, Director of Operations, Military/Civilian Personnel Chief, Public Affairs Chief, Safety Chief, Judge Advocate, Chaplain, Historian, etc. Authorized SF is presented in the Whole Building Design Guide’s (WBDG) FC 6 CG 61 Administrative and Administrative Support Space Table 3.1. at Category 61_Admin and Admin Support Spaces Facility Standard Memo (wbdg.org).  For those who don’t meet those criteria, Team “Huddle” rooms will be provided for other personnel needing to conduct private discussions.

[bookmark: _Hlk95814622]SUPERVISOR SPACE (65 SF): 
	Person’s Title
	Grade/Rank
	Justification Why Additional Space Needed

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


· Positions that earn supervisor space include: Branch Chiefs/Deputies, Flight Superintendents, NCOICs, Executive Officers, Section Chiefs, Design Engineers, and personnel that serve a customer service function (a cubicle that has a chair for visitors) or an equivalent that can justify additional workspace above the standard workstation. Authorized SF is presented in the WBDG’s FC 6 CG 61 Administrative and Administrative Support Space Table 3.2.



STANDARD DESKS (36 SF), TASK STATIONS (36 SF), OR HOT DESKS (20 SF) 
	Desk Type
	# Of Desks
	Contractor/Intern/IMA/Other

	Full Time Staff (36 SF)
	
	

	Part Time Staff Task Station (36 SF)
	
	

	Hot Desk (20 SF)
	
	


· Examples: Full time staff and Contractors, Interns, IMAs, Guests/Visitors, etc.
· A hot desk can also be used for workstations that a unit requires that is not assigned to a specific position (i.e., fingerprint station, computer for customer use, computers for personnel to use that do not require a full-time desk, etc.)

IV. Admin Special Purpose Space: List the following Admin Special Purpose Spaces you require.
ADDITIONAL STORAGE SPACE
	Title of Space
	Bldg. & Room Located In
	What Is Stored There & SF Required

	
	
	

	
	
	

	
	
	


· Examples: Document archive, mobility equipment, IT storage, conference room, break room, etc.

CLASSROOM/TRAINING ROOM in addition to the space generated for your FT & PT staff count.
	Title of Space
	Bldg. & Room 
Located In
	Purpose
	Total Persons or SF

	
	
	
	

	
	
	
	

	
	
	
	



SERVER ROOM
	Server Room (Yes)
	# Of Server Racks

	
	



SIPR ROOM
	SIPR Room (Yes)
	# Of SIPR Task Stations

	
	



(UCC) UNIT CONTROL CENTER
	Title Of Space
	Bldg. & Room 
Located In
	# Of Personnel Assigned to Space
	Can Space Be Assigned Another Function? 
(i.e., Conf Rm, Training Rm)

	
	
	
	



WAITING AREAS
	Waiting Room (Yes)
	# Of Chairs

	
	

	
	





UNIQUE FACILITY MISSION REQUIREMENTS: not captured by the above questions.

Petroleum Operations (POL)
	Number of LGRF Assigned
	Military, Civilian or Contractor
	POL Buildings

	
	
	



Air Terminals
	Freight, Passenger or Combined
	Peak 3-hr Passenger Load
	Special Facility Considerations

	
	
	



Deployment Processing
	Peak 3-hr PAX Processed
	Peak 3-hr Control Function Personnel Load
	Special Facility Considerations

	
	
	

	Number SIPR Stations Required
	Number of Safes Required
	Number of IPR Personnel
	Indoor Cargo Deployment Function (CDF) Size

	
	
	
	# SF



Vehicle Maintenance
	Number of VM Assigned
	Number of Gov’t Owned Vehicles 
	Number of Material Handling Equipment (MHE) Maintained

	
	
	

	Number of Refueling Shop Assigned
	Number of Refuelers Assigned  
(Include Assigned Hydrant Servicing Vehicles)
(Exclude Hose Carts)

	
	



Precision Measurement Equipment Laboratory (PMEL)
	Does PMEL Fall Under LRS?
	If so, military, civilian or contractor?
	Workload (Items)/Year 

	
	
	



Base Hazardous Storage
	HazMat Pharmacy Staff on Shift
	If so, military, civilian or contractor?
	Special Facility Considerations 

	
	
	



Warehouse Storage
	Number of Mobility Bags Stored?
	Number of Weapons Stored?
	Special Facility Considerations 

	
	
	

	Box/Crate Shop?
	Shop Size
	Notes

	
	# SF
	

	If overseas, does LRS employ AMC Forward Supply Support System
	Notes

	
	



Aircraft Supported
	Aircraft Type Supported on Base
	Number of Each Type Aircraft
	Notes 

	
	
	

	
	
	

	
	
	

	
	
	



Mobile Readiness Spares Packages (MRSP)
	Tactical Units Supported by LRS
	Yes/No
	Notes 

	Analytical Photogrammetric Positioning System (APPS)
	
	

	Air Support Operations (ASOP)
	
	

	Combat Communications Squadron (CCS)
	
	

	Control & Reporting Center (CRC)
	
	

	Combat Readiness Program (CRP)
	
	

	Forward Air Control Post (FACP)
	
	

	Photo Processing Interpretation Facility (PPIF)
	
	

	RED HORSE Squadrons (RHS)
	
	

	Tanker Airlift Control Center (TACC)
	
	

	Tactical Air Control Party (TACP)
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